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General Information

Introduction to Mercer University

Mercer University is a place for people and ideas, a place for learning and change, a
place for study and reflection. Its historic Baptist roots and the heritage of Judaeo-
Christian principles give rise to an enduring concern for the individual student-what
the student learns, believes, and becomes. The Universit/s aim is to foster learning
that guides students to search for truth, even when obscure, and to value the ways of
integrity, even when ambiguous.

Academic freedom is among its chief values. Independence of thought and diversity of
viewpoints long marked the University. Students are encouraged to speak and to listen,
to voice their judgments, and to be tolerant of those who hold other views.

The core curriculum for University College continues to focus on the undergraduate
study of liberal arts and sciences. Around this vital foundation, professional education
programs have been carefully developed to meet critical competence standards and
disciplines. Individual programs have grown and flourished by challenging students to
solve complex problems and to apply their learning experiences to life’s enduring
responsibihties.

Mercer University is composed of seven coeducational schools and colleges. Located
in Macon are the College of Liberal Arts, the Walter F. George School of Law, the
School of Medicine, the Stetson School of Business and Economics, and the School of
Engineering. The two components of Mercer University located in Atlanta are the
Southern School of Pharmacy and the Graduate Center of the Stetson School of
Business and Economics. The administrative offices of University College are housed
in Forsyth, with educational centers located in Lithia Spring (Douglas County),
Eastman (Dodge County), Griffin (Spalding County), Macon (Bibb County), Perry
(Houston County), and Thomaston (Upson County).

The College of Liberal Arts in Macon, founded in 1833, is the oldest and largest of the
Universit/s schools. The Law School was established in 1873 and was named the
Walter F. George School of Law in 1947 in honor of one of its most distinguished
alumni. The School of Medicine was established in the early 1970s and accepted its
first students in 1982.

In Atlanta, the Southern School of Pharmacy was founded in 1903 and became part
of Mercer University in 1959. The Graduate School of Business in Atlanta was
established in 1983. In 1984, the Stetson School of Business and Economics in Macon
was established, and in 1985, the School of Engineering. University College is the latest
addition to Mercer University, having been added in June, 1987.
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General Information

Objectives of University College

The primary objective of every University College program is to expand the range of
educational opportunities for adult students while emphasizing and maintaining
traditional academic standards. The entire faculty of University College places
particular attention on the quality of the educational experience, whether it is for credit
courses offered in the graduate, undergraduate, or certificate programs, or in any of
the non-credit courses or programs offered for professional development or community
enrichment.

University College is also committed to developing guidelines and techniques that
simplify the admissions process, registration and enrollment procedures, and
administrative and financial aid procedures that often deter interested and highly
competent students from earning a degree. Embodied in this objective is the frank
recognition that adult students frequently face special problems and concerns which are
not shared by traditional college students. The entire University College faculty and
staff are dedicated to serving the needs of adult students.

Finally, University College is committed to providing educational opportunities for
students who are unable to attend classes on the Mercer University campuses in
Macon or Atlanta. The College reaches students primarily through a distributed
campus setting. An ongoing program exists with local communities, businesses, and
other organization to expand the educational opportunities available to qualified
students throughout the State of Georgia.

7



General Student Information

General Student and Academic Information

I. General Student Information

Student Responsibilities
This section contains the general regulations governing all undergraduate academic
programs offered by University College of Mercer University. Students are expected
to be familiar with all of the policies and regulations that affect them. Students are
responsible for developing and carrying out a realistic educational plan which will
enable them to achieve their degree or program objectives.

Student Right of Privacy
Mercer University assumes the responsibility for the safety of student records and for
administering them professionally and ethically for the benefit of the students and for
the normal functions of the University. Every effort will be made to protect the rights
and privileges of the individual student concerning his or her personal record. This
general principle applies to all primary and secondary records relating to students.

Student Records
The following departments within Mercer University will maintain student information
and records:

(1) Office of the Registrar: Acts as the agent of the President of the University. The
Registrar’s Office maintains an academic file on all students and former students. This
file consists of:

(A) The permanent academic record, which lists all courses taken along with
grades and credits received, and the quarter and year taken. It also carries identifying
information about the student. Student transcripts are derived from this document.

(B) The application for admission, filied out by the student when submitted to
Mercer University.

(C) Transcripts of the student’s high school records, any previous college work,
and scores on standardized tests.

(D) Recommendations from guidance counselors and other sources that may have
been requested to support the student’s application for admission, or in some cases,
readmission.

(E) Correspondence bearing on the academic performance of the student, such
as letters from the Dean, faculty members, advisors, or the student.

(2) Bursar’s Office: Maintains records pertaining to a student’s finances within
Mercer University. This office provides information to students concerning fees and
charges made to a student’s account and for the payments made to satisfy outstanding
obligations.
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(3) Financial Aid Office: Maintains student records relating to the application for and
awarding of grants, scholarships, and all other types of financial assistance. This office
provides information to students concerning financial assistance programs that are
available to qualified undergraduate and graduate students.

(4) Admissions Office: Maintains information files for applicants in the process of
attaining admission to the University, and files for past applicants who for one reason
or another did not become students of the University.

(5) Academic Advisor: Maintains files containing duplicates of selected academic files
on students in order to provide guidance and assistance to students in course selection
and career objectives.

Access to Information
A student has the right to see his or her official academic record and any other
information placed in the student’s file subsequent to January 1, 1975, in accordance
with the procedures of Mercer University and the provisions of the Federal Family
Educational Rights and Privacy Act of 1974. This Act, commonly known as the
"Buckley Amendment," gives parents, eligible students, and former students certain
rights of privacy and access to their educational records. Upon attaining age 18, a
student has the rights which were accorded to his or her parents.

Confidential materials placed in the student’s file before January 1, 1975, are still
considered to be restricted information. However, most documents of this nature are

routinely destroyed when no longer needed for the purpose intended.

Access to records maintained in the Office of the Registrar is accorded to:

(1) Administrators and professors of this institution who have legitimate educational
interests.

(2) Other institutions who may receive a transcript of the student’s grades only upon
request of the student or former student.

(3) Authorized representatives of the Comptroller General of the United States, the
Secretary, the Commissioner, the Director of the National Institute of Education or the
Assistant Secretary for Education, and State Educational Authorities.

(4) Accrediting organization and educational organization conducting studies for the
purpose of predictive tests, student aid program and improving instruction.

(5) Courts by a lawful subpoena or judicial order upon condition that parents and
students are notified in advance of compliance.

A student may request the Office of the Registrar to release academic information to
other schools, employers, government agencies or other "third parties." A student
cannot authorize the release of information to another agency which is classified as
confidential information as defined above. A transcript of the student’s permanent
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academic record is a xerographic copy of the completed record along with the
University seal, the date issued, and the signature of the Registrar (except for student
copies, which are marked as such). The request for a transcript presumes the release
of the entire academic record. Mercer University reserves the right to withhold the
release of transcripts and grades when a student has any outstanding indebtedness to
the University. A record is made of transcripts sent and responses to inquiries about
student information.

Directory Information
The following categories of student information have been determined by Mercer
University to be directory information and will be released without a student’s consent
and with no record made of the inquiring party.

(1) Name.
(2) Address.
(3) Telephone listing.
(4) Date of birth.
(5) Major field of study.
(6) Participation in officially recognized activities.
(7) Dates of attendance.
(8) Degrees and awards received.
(9) The most recent previous educational institution attended by the student.

A student may direct the University not to disclose any or all of the categories of
information above by notifying the Registrar’s Office in writing of this restriction.
Other offices of the University have their own official policies with regard to the
release of student information, such as participation in activities and sports, weight and
height of members of athletic teams, and religious affiliation. A student may also
restrict the release of this information by advising the appropriate office in writing.

Student Code of Conduct
University College of Mercer University encourages students to conduct themselves as
mature men and women while participating in any of the educational programs
sponsored by Mercer University. The faculty and staff of University College believe
that students mature and learn more readily when they are permitted to assume
responsibility for their actions and decisions. Certain administrative polices and student
conduct regulations are necessary for the orderly operation of the College and for the
general well-being of its members. Of special concern is any form of student conduct
that is inconsistent with a student’s obligation for academic excellence, for
strengthening community relationships, or for improving the social or physical
environment.
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When a student chooses to enroll in University College of Mercer, he or she assumes
certain responsibilities for abiding by the institution’s administrative policies and
student conduct regulations. The guidelines contained in this Handbook were not made
to deny any individual rights; rather they were carefully formulated and adopted to
ensure that University College is able to maintain an atmosphere that is conducive to
learning and growth.

University College reserves the right to impose any of the following disciplinary
measures upon a student for an infraction of a stated administrative policy or student
conduct regulation. The punitive actions listed herein shall not be taken to be
exhaustive or shown in order of seventy. The list of punitive actions may be enlarged
or modified to meet particular circumstances in a given situation.

(1) Warning.
(2) Censure.
(3) Restitution.
(4) Monetary fines.
(5) Administrative suspension.
(6) Administrative expulsion.

All alleged violations of administrative policies or student conduct regulations included
in this Handbook will be presented to a special committee composed of the Assistant
Dean for University College, at least two full-time faculty members from University
College, and at least two currently enrolled students from University College. The
appointed committee will review the allegations of misconduct and will make a
determination of guilt or innocence. A final decision regarding the type and extent of
punitive action, if any, will then be issued by this committee.

A student found guilty of violating an administrative policy or student conduct
regulation has the right to appeal the decision issued by the special committee which
investigated the case. The appeal must be submitted to the Dean of University College
in writing within ten days of receipt of the decision issued by the committee. The
appeal must specify the grounds for the appeal and must include supporting arguments
and facts. Dissatisfaction with a decision rendered by a special committee is not, by
itself, grounds for appeal. An appeal may be based on one of the following categories.

(1) Lack of due process.
(2) New information.
(3) Inappropriate sanction.
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II. General Academic Information

Course Numbering System
The number assigned to a course of study is a general indication of the level of
students for whom it is designed. University College uses the following general
numbering system for academic courses:

100 - 199 Introductory Level Courses
200 - 399 Intermediate Level Courses
400 - 499 Advanced Level Courses
800 - 899 Graduate Level Courses

Canceling Courses
University College reserves the right to cancel a scheduled course due to unforeseen
circumstances or if an insufficient number of students enroll for the course. Courses
added to the schedule by student request may be cancelled during the early registration
period if enrollment figures are not adequate. University College personnel will assist
students in the selection of alternative courses when a course is cancelled.

Priorities for Restricted Classes
Because of space constraints and limitations on equipment used in selected laboratory
classes, University College reserves the right to restrict class enrollments and to close
classes when the maximum allowable enrollment is reached. Priority for restricted
classes will be based on the following factors:

(1) University College students who will be graduating and have 25 credit hours or
less remaining for their degrees.

(2) University College students excluding those in point (1) who are enrolled in a
degree program, graduate students who are taking undergraduate courses as
prerequisites, or students who are enrolled in certificate programs.

(3) University College students who have not declared a major or course of study,
and other non-degree seeking students.

(4) Other tuition paying students enrolled in schools or colleges of Mercer University
other than University College.

(5) Transient students from other colleges and universities.
(6) Tuition waiver students.
(7) Audit students.

Students who early register for courses will have priority over those students who elect
to register during the formal registration period.
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Curriculum Changes
University College may from time to time revise the curriculum for specific programs,
although the requirements as stated in this bulletin are applicable for the 1992-1993
academic year. A student enrolled in a degree program will be expected to complete
the requirements as stated. If curriculum changes are made in any degree program
after this academic year, a student may elect to complete the new degree requirements
or may complete the degree requirements as stated in this bulletin with approved
substitute courses when courses are no longer offered by University College. Students
electing not to enroll in courses for three or more consecutive quarters will be required
to complete the curriculum in place at the time of readmission into University College.

Units of Credit
University College uses the quarter hour as the basic unit of credit. All undergraduate
and graduate courses are five credit hours unless otherwise specified. The individual
course descriptions indicate the number of credit hours awarded for each course.

Grading System and Honor Points
Letter grades and grade point values are reported and recorded for all courses in
which the student is enrolled after the end of the stated course change period. The
interpretation of the letter grades and the corresponding grade point values are as
follows:

Honor Points
Per Credit HourGrade Interpretation

Excellent

Very Good
Good
Above Average
Average
Poor
Failure

Satisfactory
Unsatisfactory
Absent From Final Exam
Audit

Incomplete
In Progress (Continuing)
Withdrawal
No Grade Reported

A 4.0
B + 3.5
B 3.0
C+ 2.5
C 2.0
D 1.0
F -0-
S -0-
u -0-
ABS -0-
AU -0-
I -0-
IP -0-
w -0-
z -0-

The grade of "ABS" (Absent From Final Exam) denotes that the student was absent
from the regularly scheduled final examination because of illness or other valid and
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compelling reason deemed satisfactory to the instructor. A special make-up
examination to replace the one missed must be taken by the end of the next quarter
after the student re-enters the University. Credit will not be awarded for a course
unless the "ABS" grade has been removed by examination within one calendar year if
the student does not re-enroll.

The grade of "I" (Incomplete) indicates that some relatively small part of the quarter’s
course work remains incomplete because of sickness or other reasons satisfactory to
the instructor. The work must be completed within one quarter after the student re-
enters the University. If the student does not re-enter within one academic year, credit
will not be given.

It should be noted that both the "ABS" and "I" grades are calculated in the grade point
average as hours attempted, thereby significantly affecting the student’s overall grade
point average if not removed.

Registration
All students are required to register for courses at the times prescribed in the calendar
for University College, or through official notices issued by the Office of the Registrar
for University College. Official course enrollment, which includes the completion of
satisfactory financial payments, is required for admission to classes. Completing and
submitting a registration form commits a student for the courses requested and the
corresponding fees and charges incurred. A student who early registers or registers
during a formal registration period must notify the Associate Registrar for University
College prior to the first day of classes if he or she will be unable to attend classes. A
student who registers after the formal registration period is required to pay a $ 25.00
late fee.

Adding or Dropping Courses
Adding and/or dropping courses must be done on or before the dates specified in the
calendar for University College. To change courses during the add/drop period, a
student must contact the Associate Registrar for University College. Courses which are
dropped during the change period will not appear on the student’s grade report or
permanent record.

Withdrawing from Courses
A student may withdraw from a course with a grade of "W" (Withdrawal) after the
course change period and on or before the last day for withdrawal as shown in the
current calendar. Withdrawal are not used when computing grade point averages.
Students should also read the financial information section of this bulletin regarding
the possible loss of financial aid.
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To officially withdraw from a course, a student must request to be withdrawn by
telephoning the Associate Registrar or by completing a Course Withdrawal Form and
submitting it to the Associate Registrar for University College. Students requesting a
withdrawal by telephone will be sent a confirming copy of the request by mail.

If an official course withdrawal is not completed within the time limits described, a
grade of MF' (Failure) will be recorded on the student’s official record if he or she
elects to discontinue class attendance and academic performance.

Resigning from Courses
To officially resign from University College, a student must complete a Student
Resignation Form. A grade of "W" will be assigned to all courses in which the student
was enrolled before resignation, provided the resignation takes place within the time
limits prescribed by the calendar for University College. A student must contact the
Associate Registrar for University College to obtain the proper forms and to initiate
the resignation process. Students should also read the financial information section of
this bulletin regarding refunds.

Without an official resignation, a student leaving University College forfeits any
possible refunds, and a grade of "P will be assigned to all courses taken in that
quarter. Withdrawal from all courses for which a student registered constitutes
resignation from the University.

Auditing Courses
A student may audit a course provided he or she properly registers for the course and
pays the required audit fees. Audited courses do not carry academic credit. An audit
student is not responsible for class assignments, tests, projects, or examinations.

A student may change an audit course to a credit course only during the prescribed
course change period. A student must pay the additional fees required for credit
courses immediately upon making the change from an audit course to a credit course.
Audited courses will appear on the student’s record.

Courses involving laboratory work, including computer science, management
information systems, physical, or natural sciences, may not be audited.

Independent Studies
Conducting independent studies outside the normal classroom environment will only
be approved in very special circumstances. Normally, independent studies are only
arranged for students nearing the end of their degree program, and if the course is
required for graduation and is not being offered as part of University College’s normal
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course schedule. The requirements for an independent study in terms of course work,
examinations, and tests are the same as a normal course.

Approval for an independent study must first be obtained from the student’s Program
Director and must then be approved by the Dean, Assistant Dean, or Associate
Registrar prior to the beginning of the quarter. Exceptions to this policy may be made
in cases in which courses are cancelled during the registration period.

The tuition charges for an independent study are the same as those for regularly
scheduled courses. Laboratory courses cannot be taken as independent studies.

Class Attendance
Regular class attendance is the obligation of each student enrolled in University
College. A student is responsible for completing all assigned work, including tests,
projects, research papers, and other work required in the classroom or outside of the
classroom. Faculty members normally will define their attendance policy on the first
day of classes.

Final Examinations
Examinations are conducted at scheduled times at the end of each quarter. Students
are expected to complete their final examination at the time and place scheduled.
Changes in the examination schedule may be authorized only by the Dean of
University College. Permission for make-up examinations due to illness or other
emergency situations may be permitted at the discretion of the instructor.

Application for Degree
A student who expects to qualify for graduation must submit an Application For
Degree form and fees to the Office of the Registrar for Mercer or to the Associate
Registrar for University College two quarters prior to the expected date of graduation.
Any student who changes his or her degree choice after submitting an Application For
Degree must submit a new Application for Degree.

Awarding of Degrees
Mercer University awards degrees twice a year, once in June and once in August.
Students who complete degree requirements at the end of the Fall, Winter, or Spring
quarters will be graduated in June. Students who complete their degree requirements
during the Summer Quarter will be graduated in August. Diplomas will be released
after the June commencement exercises for students finishing their requirements in the
Fall, Winter, and Spring quarters. Diplomas will be released in late August for students
who finish their requirements in the Summer quarter. University College has one
graduation ceremony per year, which is held in June. Students completing degree
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requirements in August may participate in the June commencement provided they have
10 credit hours or less to be completed during the Summer quarter.

The University transcript will be annotated with a statement concerning the completion
of degree requirements and the conferral of the degree for students who finish their
degree requirements in the Fall or Winter quarters. This notation will state that the
student has completed the requirements for the degree and that the degree will be
conferred in June.

Library Services
The Mercer University Library is committed to providing library services to Mercer
faculty and students, no matter where their classes are held. The following information
is provided for persons interested in using these services:(1)Identification: A student must present a currently validated identification card to
check out books from the Mercer Main Library in Macon, the Swilley Library on the
campus of Mercer-Atlanta, or from any of the center libraries in Douglas County,
Eastman, Griffin, Perry, or Thomaston. Student identification cards may be obtained
during registration week or by contacting any Center Coordinator.(2)Renewing Books: Books at the Main Library may be checked out for three weeks.
Students at off-campus centers may renew books from the Main Library and the
Swilley Library by telephone. Please have your books nearby so you can provide the
necessary information. Books may be renewed for an additional three weeks unless
they have been reserved by someone else.(3)Returning Books: Books checked out from the Main Library may be brought to
off-campus centers for return to Macon if they are not overdue. Books should be given
to a Library Assistant or Center Coordinator. Get a blue receipt for retumed books
to avoid overdue fines. Any books that do not have a dated blue receipt are subject to
overdue fines of ten cents per day per book.(4)Requesting Books: Books may be requested by specific titles from the Main
Library using a blue book request form. If the books are available, they will be sent
to the off-campus center. The on-line catalog of the Mercer Libraries is available in
every center, making the Main, Atlanta, and center holdings accessible from each
center. Blue book request forms may be given to a Library Assistant, a Center
Coordinator, or they can be mailed or faxed. The Main Library fax number is 912-752-
2111.(5)Dial-In Access From Home: In order to use this option, a person must have a
computer and a modem. The following information is provided for proper connection:
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Telephone Numbers: 912-752-2065 or 912-752-2066
Modem Parameters: baud 1200

terminal VT100 or Wyse
word length: 8 bit
stop one
parity none

Menu: two questions to confirm compatibility
Dial-In Information: Call 912-752-2028(6)Computer Searches: CD-ROM computer searches are available at the Main

Library on ERIC, PsyLit, GPO, Compendex, and Infotrac (now including Business and
Company Profiles). Students coming to the Main Library may call ahead to reserve a
30-minute time slot on ERIC and PsyLit. Call 912-752-2055 to confirm a time.

ERIC, ABI Inform, Compact Disclosure, HealthPlan, and MedLine are available
at the Swilley Library at Mercer-Atlanta.

DIALOG searches are available for extensive or complex research. Performed
by a Reference Librarian, the search will result in a custom-created bibliography. The
cost of the service depends upon the number of aatabases searched and the length of
the search. The person requesting a DIALOG search will be charged a fee for the
search. The average cost for a search is approximately $ 20.00. For more information
about this service, call 912-752-2965, and ask for the Reference Librarian.(7)Photocopying Articles: A person may select periodical articles from indexes in the
off-campus centers and then request photocopies of the articles from the Main Library.
The following process should be used for this service:

(A) Select the articles required from the indexes.
(B) Check the periodicals printout in the off-campus library to be sure the

required periodicals are located in the Main Library.
(C) Fill out a green request form for each article requested.
(D) Give the green request form to a Library Assistant or Center Coordinator,

or mail the form(s) to the Main Library (Attention Ann Park).
(E) Photocopies of each article requested will be delivered to the off-campus

center designated on the form.
(F) A fee of ten cents per page will be charged for this service. Payment is due

upon delivery of the photocopies.(8)Interlibrary Loan: Articles not available from the Main Library may be requested
on interlibrary loan from another library. Requests for this service must be submitted
to the Main Library or in writing to the University College Librarian. There is no
charge for this service. Allow ten days to two weeks for the requested articles to arrive.
Some limitations apply.
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(9) Center Libraries: Book collections supporting University College programs are
located in the centers in Douglas County, Eastman, Griffin, Perry, and Thomaston.
The following process should be used to check out a book at any center:

(A) Write your name and address on a blue book request form.
(B) Place the form behind the proper data in the card file box. Books may be

checked out for a maximum of three weeks.

(C) When returning a book, replace the blue book form in the book, and give it
to the Library Assistant, or reshelve the book if the Assistant is not present.

(D) All books are due at the end of a quarter in the off-campus libraries.
(E) Ask the Library Assistant for help on specific problems or administrative

procedures.

(10) Plan Ahead: While every effort will be made to fill library requests as soon as
possible, sometimes materials and/or services may not be immediately available.
Therefore, plan ahead to allow ample time for delivery of books or articles at the
center.

19



Undergraduate Admissions Information

Undergraduate Admissions Information

Communication Information
Written inquiries concerning undergraduate admission to University College should be
addressed to:

Mercer University
University College
Director of Admissions
Tift College Drive
Forsyth, Georgia 31029

Telephone requests for admissions materials, course schedules, catalogs, and other
University College brochures can be made by contacting any of the University College
locations shown below:

Educational Centers Telephone Numbers

Douglas County Center
Eastman Center
Griffin Center
Macon Center

404-948-1290
912-374-5810
404-228-0659
800-342-0841 (ext. 2980)

or

912-752-2980
912-987-1580
706-647-7584

Perry Center
Thomaston Center

Administrative Offices Telephone Numbers

Forsyth Office 800-548-7115
or

912-994-3001

Fax Numbers

Forsyth Office 800-548-7115
or

912-994-5509

Submitting Applications
Application for admission and all supporting documents, such as transcripts and test
scores, should be submitted at least two weeks prior to the start of the quarter in
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which the applicant expects to enroll in classes. A student may be contingently
accepted into University College beginning with the regular registration period and
continuing until all required admissions materials have been received, or to the end of
the first quarter in which the student enrolls in one or more classes. All students who
are contingently accepted are required to sign a "Statement of Responsibility" which
outlines the possible consequences of enrolling when ineligible.

Contingently accepted students may not be eligible to receive grades or transcripts until
such time as they have completed the admissions process. A student who fails to
satisfactorily complete the admissions process by the end of his or her first quarter may
not be allowed to register for classes in the following quarter. Furthermore, a student
who fails to complete his or her admissions requirements by the end of the first
quarter may be changed to non-degree seeking status, which disqualifies a student from
receiving financial aid.

All application for admission are subject to review by the University College
Admissions Committee.

Undergraduate Admissions Procedures
Depending on their prior educational backgrounds, undergraduate students will need
to satisfactorily complete different steps for admission to University College. University
College does not usually require any type of standardized tests for undergraduate
students.

I. Degree-Seeking Students

First-Time Students
Included in this category are applicants who have graduated from an accredited high
school or have completed an equivalent level of work through recognized outside
agencies. Adults who have decided to attend college often have very special needs and
experiences which must be evaluated on a case by case basis. The Director of
Admissions requires the following materials to complete the acceptance process for
each first-time student:

(1) A completed undergraduate application form must be sent along with a
nonrefundable fee of $15.00.

(2) Transcripts of his or her high school record or equivalency must be sent directly
from the last high school attended to the Director of Admissions for University
College.

(3) Students who received a GED will automatically be accepted on a provisional
basis.

21



Undergraduate Admissions Information

(4) Students who graduated from high school within the last three years and elected
to complete non-college track programs may be provisionally accepted by University
College pending the satisfactory outcome of two criteria:

(a) They should have a 2.00 high school grade point average based on a 4.00 scale
for academic course work only.

(b) They must complete the SAT or ACT test with a satisfactory score prior to
admission.

If provisionally accepted, students must also meet the following criteria to remain
enrolled in good standing:

(a) They must satisfactorily complete SSSM 110 (College Study Skills), as well as

any additional courses specified by the Director of Admissions. They must enroll in
College Study Skills in the first quarter it is offered at their home center.

(b) They must maintain a 2.00 grade point average for their first twenty hours of
graded work. Provisionally accepted students must satisfactorily complete all required
Student Support Seminar courses and twenty hours of graded work within four
quarters of first enrolling in classes.

Transfer Students
This category includes those applicants who have received credit for college-level work
attempted at another accredited institution. Applicants cannot have been dismissed,
excluded, or suspended from any other accredited institution within the past twelve
months. Students transferring to University College with less than a 2.00 grade point
average based on a 4.00 scale may be accepted provisionally pending a review of their
first twenty hours of graded work from University College and the satisfactory
completion of SSSM 110 (College Study Skills) as well as any other courses required
by the Director of Admissions.

The Director of Admissions requires the following materials:

(1) A completed undergraduate application form must be sent along with a
nonrefundable fee of $15.00.

(2) Official transcripts of all college-level work attempted should be sent directly to
the Director of Admissions for University College from an official representative of
each institution attended. The Associate Registrar for University College will complete
a transcript evaluation once all valid transcripts have been received. In order to
guarantee an evaluation prior to registration, all transcripts must be received at least
thirty days prior to the beginning of a quarter.

(3) High school transcripts or equivalent documents must be submitted for students
who have completed fewer than 25 quarter hours of college credit at other institutions.
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Readmit Students
Included in this category are students who have previously attended Mercer University.
The Director of Admissions requires the following materials:

(1) An application for readmission must be sent to University College. There is no
readmission fee.

(2) Transcripts of work completed with Mercer University are necessary. The
Director of Admissions will request this information through the Office of the
Registrar.

(3) Transcripts of any college-level work completed at other institutions since leaving
Mercer University must be sent.

Internal Program Change Students
Included in this category are students currently enrolled in another college or school
of Mercer University that find it necessary to transfer to University College. There is
normally a one year waiting period for students entering University College from
another school or college within Mercer University. The Director of Admissions
requires the following materials:

(1) A completed undergraduate application form for University College must be sent.
There is no admission fee.

(2) A letter from the student explaining the specific reasons for requesting the
program change must be submitted.

(3) A completed Change of Major form signed by the Program Director for the
previous major, the Program Director for the new major, and the Assistant Dean for
University College is required.

(4) Transcripts of work completed within Mercer University are necessary. The
Director of Admissions will request this information through the Office of the
Registrar.

International Students
Included in this category are all international students considered to be first-time
students or transfer students. The Director of Admissions will assist these students with

application information and special admission procedures. The Director of Admissions
requires the following materials:

(1) A completed undergraduate application form must be sent along with a
nonrefundable fee of $ 15.00.

(2) The completion of normal admission requirements for first-time students or
transfer students as outlined above is required.

(3) The following documents must be submitted:
(A) A current letter of support from a sponsor.
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(B) A current letter from the sponsor’s bank showing that funds are available
for one year of support. Funds must be shown in U.S. dollars.

(C) Official translated transcripts.
(D) A copy of the student’s 1-20 form from his or her previous school.
(E) A valid passport and 1-94 form.

(4) A minimum score of 500 on the TOFEL (Test of English as a Foreign
Language), or an approved equivalent examination, is required.

(5) Applicants must successfully complete SSSM 110 (College Study Skills), SSSM
120 (College Analytical Skills), SSSM 130 (College Verbal Skills), and ENGL 100
(English as a Second Language). An acceptable math score from the SAT, ACT, or
other approved examination may be substituted for SSSM 120.

(6) International students transferring from another U.S. college or university will be
considered on an individual basis.

(7) International students enrolled in University College as full-time students must
participate in the Mercer University Accident and Sickness Insurance Program.
Coverage is for a 12-month period and is available to students as well as spouses and
families. Exceptions can be made when a student has adequate existing coverage with
another agency.

University College will issue a new 1-20 form to each transferring student after classes
have started. International students with a student visa are required to be full-time
students (taking a minimum of 12 credit hours) for three consecutive quarters in an
academic year. University College may be required to notify the U.S. Immigration
Service whenever a student’s course load drops below 12 credit hours. A student may
be allowed to take 10 credit hours during his or her first quarter in order to become
accustomed to the American classroom and teaching methods.

II. Non-Degree Students

Undergraduate Certificate Students
and Unclassified Students
The admission process for these students will be the same as those outlined for first-
time students or transfer students, depending on their educational backgrounds.

Teacher Certification Students
Students entering University College to complete Teacher Certification requirements
must submit the following materials to the Director of Admissions:

(1) A completed undergraduate application form must be sent along with a
nonrefundable fee of $ 15.00.
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(2) Official college transcripts indicating they have earned a Bachelor’s degree from
an accredited college or university with an overall undergraduate grade point average
of at least 2.50 based on a 4.00 system is required.

(3) Official transcripts for any college-level credits completed in addition to their
undergraduate degree must be submitted.

Undergraduate Transient Students
Students desiring to take courses in University College while officially enrolled in
another college or university must submit the following materials to the Director of
Admissions:

(1) A completed undergraduate application form must be sent along with a
nonrefundable fee of S 15.00.

(2) A letter of good standing or other suitable form from the Office of the Registrar
of the college or university in which the student is currently enrolled is required.
Letters must be received by the Director of Admissions at least two weeks prior to the
date of registration.

(3) A letter or other suitable document from the department chairman or suitable
representative authorizing specific approval for the student to attend University College
courses must be submitted.

Joint Enrollment Students
This category includes all students who are qualified to take college-level courses prior
to graduating from high school. The academic course load is limited to a maximum of
five quarter hours during the fall, winter, and spring quarters and is limited to a
maximum of ten quarter hours during the summer quarter. The Director of
Admissions requires the following materials:

(1) A completed undergraduate application form must be sent along with a
nonrefundable fee of $ 15.00.

(2) An overall 3.00 high school grade point average based on a 4.00 scale in academic
subjects is required. A student must be a high school senior or a rising senior for
summer quarter courses.

(3) A combined verbal and mathematical score of 900 or above on the SAT, or a
score of 21 or higher on the ACT is required.

(4) A letter of good standing must be sent from their high school principal or
guidance counselor which indicates the specific courses to be taken.

Audit Students
These students have a desire to take courses through University College but do not
want to receive credit for courses. The Director of Admissions requires a completed
undergraduate application form along with a nonrefundable fee of $ 15.00.
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Payment of Fees
All tuition and special course fees are due and payable at the beginning of each
quarter. A student must have his or her finances in acceptable condition with the
Bursar’s Office by the first day of classes in order to avoid being disenrolled. Special
billing arrangements with third parties must be approved by the Bursar’s Office prior
to the start of each quarter.

Tuition Rates and Special Fees
University College will charge the following undergraduate tuition rates and special
fees for the 1992-1993 academic year:

(1) Undergraduate Tuition Rates:

Normal Credit Course $ 84.00 per credit hour

(2) Special Feess:

Auditing Fee S 42.00 per credit hour

Departmental Examinations $ 42.00 per credit hour

Internship Program Fees $ 84.00 per credit hour

(3) Special Assessments:

Transcript Fee
Application Fee
Graduation Fee
Teacher Education Handbook

and Fees
Late Registration Fee

$ 2.00 per request
$ 15.00 per request
$ 35.00 per request

$ 50.00 per student
$ 25.00 per quarter

Please note that all special assessments are not refundable once they have been paid.

FULL-TIME STUDENTS: An undergraduate student taking at least 12 credit hours
per quarter is considered to be a full-time student within University College. A student
taking 12 credit hours will pay the following tuition:

Undergraduate Tuition $1,008.00
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($ 84.00 per credit hour X 12 hours)
Less: Georgia Tuition Equalization Grant ....

(Note eligibility requirements below, subject
to change.)

$333.00

$ 675.00Actual Out-Of-Pocket Cost

The Georgia Equalization Grant is disbursed to all qualified students who are enrolled
in and actually attending classes at least fifteen days after the last day of late
registration. Students are expected to pay the amount equal to their anticipated grants
at registration or sign non-interest bearing notes until their financial aid application
have been approved, and aid has been awarded. The Georgia Tuition Equalization
Grant is available to students seeking a second Bachelor’s degree but is not available
for students in graduate programs or non-degree undergraduate programs. Students
may be eligible for other forms of financial aid as outlined below.

Late Payment Fees
A fee of $ 25.00 will be charged for all tuition payments made after the last day of
registration as indicated in the calendar for University College.

Method of Payment
Tuition, special fees, and other assessments may be paid by cash, check, money order
(made out to Mercer University), or credit card (VISA or MasterCard). Students who
are eligible for financial assistance may be able to sign non-interest bearing short-term
loans for the anticipated amount of any financial assistance that has not been finalized
by the last day of registration. Students will be notified of their anticipated amounts
of financial assistance by way of award notifications or letters from the Financial Aid
Office.

Third Party Payments
University College will accept third party payments from employers or other
organization that remit payments directly to Mercer University. Students using this
method of payment must provide to the Bursar’s Office a copy of the educational
agreement with their employer at the time they register for classes. A student using a
third party payment arrangement will be liable for the payment of his or her tuition
in the event that the third party does not remit the required funds. Students who are
reimbursed for courses directly from their employers will be required to pay for
courses when registering for courses.
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Tuition Refunds

Students who resign from school prior to the first day of classes shall be entitled to a
full tuition refund. Students who resign from school during the first four weeks of any
regular quarter shall receive a pro rata tuition refund according to the following
schedule:

Resignation Form Approved Portion Refunded

- Between the 1st and 5th business day,
beginning with the 1st day of classes
as set forth in the calendar

- Between the 6th and 10th business day
- Between the 11th and 15th business day
- Between the 16th and 20th business day
- After 20 business days

80%
60%
40%
20%
0%

(schedule subject to change)

Before students receive any cash refunds, financial aid funds must first be refunded to
the source of such funds in accordance with the above schedule and applicable federal
and state aid regulations.

Students will not be eligible for a tuition refund if any of the following factors are
applicable:

(1) Failing to formally resign from University College courses in accordance with
stated policies.

(2) Being suspended or excluded from University College for disciplinary reasons.
(3) Resigning from University College when disciplinary actions or Honor Code

violations are pending.
(4) Failing to totally resign from all University College classes, even if the students

did not attend any of the classes in which they were enrolled. No refunds will be issued
for course withdrawal.

(5) Being disenrolled for failure to pay required charges and fees or for ineligibility
to be enrolled as specified in this bulletin.

Any exception to this policy shall require written appeal by the student to the Assistant
Dean of the College. The decision of this officer shall be appealable only to the Dean
of the College.

Financial Assistance
The Financial Aid Office will assist students in completing application forms for
standard grant and loan programs. Students are urged to contact this office as soon as
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they decide to attend classes. The normal processing cycle for federal and state grants
is 4-6 weeks.

The Georgia Tuition Equalization Grant (GTEG)
Students working toward undergraduate degrees and registered for full course loads
(12 credit hours or more in a quarter) are eligible for the Georgia Tuition Equalization
Grant. Students must complete the Georgia Grant Application by the final day of
registration in order to receive the Grant.

Qualified students will receive the following amounts per quarter:
$ 333.00 for the Summer Quarter, 1992.
$ 334.00 for the Fall Quarter, 1992.
$ 333.00 for the Winter Quarter, 1992.
$ 333.00 for the Spring Quarter, 1992.

The State of Georgia has made these funds available to qualified Georgia residents
who are attending approved private colleges or universities in Georgia. To be eligible
for this grant, a student must satisfy the following requirements:

(1) Be a citizen of the United States.
(2) Be a resident in the State of Georgia for at least one full year prior to the date

of registration for any particular quarter. If the student is a dependent, his or her
parents must also be residing in the State of Georgia for one year prior to applying for
assistance.

(3) Be enrolled for at least 12 credit hours in a quarter. A student must be registered
and attending classes through the fifteenth day after the last day to late register for
classes. A student who withdraws from one or more courses before the fifteenth day
will not be qualify for the Georgia Tuition Equalization Grant.

(4) Be enrolled in a Bachelor’s degree program.

To be considered for the GTEG, a student must file a written application on a form
supplied by the Financial Aid Office bv the last official dav of registration for the
quarter. This application MUST be completed prior to the start of the Fall Quarter
or prior to the quarter during the year the student enters University College. Funds
from the Georgia Grant are received at the end of each quarter for credit to the
student’s account.

Student Incentive Grant (SIG)
These grants were formerly awarded by the State of Georgia based upon need as
determined by information provided on the Financial Aid Form (FAF). Beginning with
the 1990-1991 academic year, the Student Incentive Grant will be awarded by the
Associate Director of Financial Aid for University College. Students should submit
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their Financial Aid Forms for processing as early as possible. Funds are limited and
awards will be made by the middle of each Summer Quarter. The award will range
from $ 150.00 to $ 400.00 a quarter.

The Georgia Baptist Foundation Scholarship
(GBF)
This program was established through the Capital Improvement and Endowment
Program of the Georgia Baptist Convention to assist qualified students attending
University College. A student must be a member of a cooperating Georgia Baptist
church. Please note that limited funds are available, so application will be processed
as they are received until available monies have been exhausted.

In order to qualify for the GBF Scholarship, a student must be taking at least 12 credit
hours and complete a Georgia Baptist Foundation application. A student may receive
up to $100.00 each quarter if enrolled for 12 or more credit hours. A student enrolled
for 7 credit hours can receive $ 50.00 per quarter as long as funds remain available.
Additional assistance will be need-based according to the information provided on the
Financial Aid Application Form. A student’s church must be a member of the Georgia
Baptist Convention in order for the student to receive this grant.

Pell Grant
This is a Federal assistance program available to students who enroll for at least a
half-time course of study and have not previously received a Bachelor’s degree. The
amount of an individual award is based on a formula which takes into account the
amount of funds the student and the student’s family can be expected to contribute
towards the student’s education. The actual award will vary in proportion to the
financial need of the student as determined by College Scholarship Service (CSS).

Perkins Loan
A student may borrow up to $ 4,500.00 during the first two years of his or her
undergraduate program and a maximum of $ 9,000.00 for all years as an undergraduate
student, depending on the student’s eligibility and the availability of NDSL/PERKINS
funds. The repayment period and the calculation of interest on any outstanding loan
balance do not begin until nine months after the student ends his or her studies. The
loan bears an interest rate of 5% per year. Awards are based on the availability of
Federal funds each year.

Stafford Student Loans (Formerly GSL)
A student may choose to seek assistance from a local bank or savings institution
through the Stafford Student Loan Program. This plan provides low-interest, need-
based loans for qualified students. A student must be enrolled in at least seven hours
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of undergraduate work or five hours of graduate work in order to process this type of
loan. The loan officer at each bank or savings institution can provide the necessary
forms and details for this plan, or students may request the required forms through the
Financial Aid Office of University College. In order to process this loan, a student
must complete a Financial Aid Application Form and send it to College Scholarship
Service in Princeton, New Jersey.

PLUS Loans and Supplemental Loans
for Students (PLUS/SLS)
Plus Loans are for parent borrowers that have dependents attending college, while
Supplemental Loans for Students are for independent students who are attending
college. Both plans have variable rates of interest and are used for the purpose of
providing additional funds over and above other sources of financial aid for educational
needs. A Financial Aid Application Form must be completed by the student in order
to receive either of these loans.

Service Cancelable Loans
These are need and non-need based loans which are available through the State of
Georgia and are given to education majors in the fields of Middle Grades math or
science. Students applying for this type of loan must be either a Junior or Senior and
have a minimum grade point average of 2.75. Application forms will be distributed to
students in the Spring Quarter for awards to be made the following Fall Quarter. All
transmittal letters included with the application form must be signed by the Director
of Teacher Education. These loans are cancelable by teaching in Georgia counties
designated as having a shortage of teachers. A Financial Aid Form must be completed
to apply for this loan. This type of loan is not available during the Summer Quarter.
Available funds are limited so qualified students should apply as early as possible for
these loans.

Women’s Scholarships
This program is available to women who are enrolled either part-time or full-time, who
are age 25 or over, and who are re-entering college or entering college for the first
time. To qualify, an applicant must submit a 500-word statement explaining her reasons
for returning to school. Applicants must also be ineligible to receive the Pell Grant.
The normal scholarship award is $400.00. and it may be used over two quarters.
Students may obtain an application form by contacting the Office of the Dean.
Completed application should be submitted directly to the Office of the Dean,
University College, for consideration for this scholarship.
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Veterans Administration
Individual who plan on enrolling in University College and who may be eligible for
financial assistance through the Veteran’s Administration should contact the Office of
Veteran’s Affairs, Mercer University, in Macon. Because of the time required to
process these application, students are encouraged to apply as soon as possible.

Additional Scholarships and Loans
The Financial Aid Office for University College maintain a list of additional
scholarships and loans that are available through other agencies and private
corporation. Please contact the Associate Director of Student Financial Services for
additional information concerning these specialized program. Other information
concerning scholarships is generally available through most public libraries.

Standard of Satisfactory Progress
To remain eligible for financial aid, a student mnt progress from one class level to the
next higher level within a specified number of quarters and maintain a minimum
cumulative grade point average as shown below. Additionally, a student must also
complete at least two-thirds of all courses attempted in a continuous three quarter
period. The grades of "F," "I," and "W" will be counted as unsuccessful completions.

Earned
Hours

Cumulative Grade Point

Average (Minimum)

0-15 1.33
16-30 1.50
31-45
46-60
61-75
76-90

1.60
1.65
1.70
1.80

Students failing to meet the above standards due to their failure to complete the
minimum required hours per quarter, to progress to a higher class level within the
specified number of quarters, or to meet and maintain the required cumulative grade
point average of at least 2.00 will have their financial aid for the following quarter
cancelled. Students will be notified in writing of this cancellation and any other actions
necessary to meet the standards of satisfactory progress.

A scholarship or grant-in-aid may be withdrawn at any time in case of unacceptable
conduct or unsatisfactory scholastic achievement.
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How to Apply for Financial Aid
Prospective students should apply for admission and financial aid at the same time.
Financial aid awards will not be finalized until the student has been accepted by the
Director of Admissions for University College. The following steps should be taken:

(1) Complete the Application for Admission Form, and return it to the Director of
Admissions, University College, Forsyth, GA 31029. See the admissions information
beginning on page 20 for additional requirements.

(2) Complete the Financial Aid Application Form and return it to the Financial Aid
Office, University College, Forsyth, GA 31029. A separate form must be completed for
students enrolling in Summer Quarter courses in order for aid to be awarded for that
quarter.

(3) Complete the College Scholarship Service Financial Aid Form (FAF) and mail
it to Princeton, New Jersey. To receive aid for the Summer Quarter, all Financial Aid
Application Forms must be mailed to College Scholarship Service (CSS) before May
1.(4)Complete the Georgia Tuition Equalization Grant (GTEG) Form if applicable,
and return it to the Financial Aid Office, University College, Forsyth, GA 31029.
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Undergraduate Academic Information

Undergraduate Student Classification
Student classifications are based on the satisfactory completion of a minimum number
of quarter hours of credit as follows:

0 - 45 Credit Hours
46 - 90 Credit Hours
91 - 135 Credit Hours

136 - 180 Credit Hours.

Freshman

Sophomore
Junior
Senior

Student classifications will be updated after the completion of each quarter. Student
class status will be maintained by the Office of the Registrar for Mercer University.

Normal Course Load
A normal full-time course load for a regular undergraduate student is 12 credit hours
per quarter. Working students are permitted to take up to 15.0 credit hours in a
quarter with approval from their program advisor. Non-working students will be
permitted to take up to 17.5 credit hours in a quarter with the approval of their
program advisor. Undergraduate students taking less than 12 credit hours per quarter
are considered to be part-time students.

Overload Courses
Courses taken in addition to the normal course load must be approved by the student’s
Program Director and either the Dean or Assistant Dean of University College. A
student must have a cumulative grade point average of 3.00 or better to enroll in
overload courses. Students requesting consecutive overloads for two or more quarters
must achieve a minimum grade point average of 3.00 in the prior quarter to receive
overload approval for the next quarter. The only exception to this policy will be for
graduating seniors in their final quarter of work.

Undergraduate Academic Advising
Students will be assigned an academic advisor once they have been accepted into
University College and have selected their undergraduate major area of study or
concentration. If a student has not formally declared a major or concentration, a
faculty member from the general education area will be assigned to advise the student
about general education course requirements. The role of the academic advisor is to
assist and guide students in course selection, career objectives, and solving individual
problems. Students will normally retain the same academic advisor throughout their
undergraduate program unless a change of major is declared.
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While advisors have various resources at their disposal to assist students in academic
planning, the final responsibility for meeting the requirements of a specific degree or
certificate program rests with the individual student.

Grading Option for Courses
The general policy for undergraduate courses in University College is that a student
may elect to take a maximum of two courses per academic year on a "Satisfactory or
Unsatisfactory" basis. However, each degree program may have more restrictive
policies concerning courses graded as "Satisfactory or Unsatisfactory." Specific program
restrictions are included in the general information concerning each major. In any case,
no more than 10 credit hours graded as "Satisfactory or Unsatisfactory" may be used
to satisfy an undergraduate major requirement, area of concentration, or minor
requirement. A maximum of 30 hours may be taken on a "Satisfactory or
Unsatisfactory" basis, including courses which are graded only as "Satisfactory or
Unsatisfactory." A grade of "S" earns credit hours but does not affect the grade point
average; a grade of "U" does not earn credit hours nor does it affect grade point
average. A "Satisfactory" grade is equivalent to a letter grade of "C" or higher for a
course.

A student MUST select the "Satisfactory or Unsatisfactory" grading option when
registering for courses. This option cannot be changed once the quarter begins.

Repeating Courses
An undergraduate student may repeat a course already passed in order to improve a
recorded grade, but not more than one course a year may be repeated and not more
three courses in his or her program of study. Enrollment documents for a course will
carry "Repeat" added to the course, and this notation will appear on the class roll and
in the student’s permanent record. Hours of credit will only be granted once. The
second grade recorded will prevail, whether higher or lower than the original grade,
and the second grade will be used in computing the cumulative grade point average.
Courses may not be repeated in order to achieve honors; nor may they be repeated in
order to receive a higher level of honors. When a course has been repeated, the
original grade will not be deleted from the permanent record.

A student may repeat any course previously failed one time in order to improve his or
her grade point average. In such cases, the original letter grade of "P will not be
counted; instead, only the second grade will be counted. A maximum of three courses
may be repeated by a student enrolled in a degree program. If the course to be
repeated is no longer a part of the curriculum, an equivalent course may be substituted
on the approval of the student’s Program Advisor and the Dean of University College.
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Each degree program may establish policies concerning the maximum number of times
a course may be repeated to satisfy the major requirements or area of concentration
criteria.

Whenever a course is repeated, the student is subject to the catalog restriction on the
total number of courses that may be taken in a single quarter. On special authorization
by the Dean, a student who has a grade point average of 2.00 or above may in special
circumstances be allowed to repeat a course as an overload.

A course may be repeated on an "Audit" basis if the student elects to do so, but an
audit course may not be used to satisfy requirements toward an undergraduate degree,
a minor, or a certificate program. A "Withdrawal" grade in a repeated course does not
serve to delete the computation of the original grade. Any course taken on a "Normal"
grade basis must be repeated on a "Normal" grade basis and cannot be repeated on a
"Satisfactory/Unsatisfactory" basis.

These provisions are not applicable to work repeated by University College students
designated as transient students in other institutions.

Undergraduate Transfer Credit
University College only accepts undergraduate credit from regionally accredited
colleges and universities. The maximum transfer credits allowed from all accredited
two-year colleges are 90 quarter hours. Courses with a letter grades lower than "C" will
not be transferred. Courses taken elsewhere will be credited toward graduation at
Mercer University only where they are directly comparable to courses offered by
University College. Remedial or other sub-college course work, whether previously
credited from another college, will not be accepted for transfer credit. After admission
to University College, a s'tudent’s grade point average will be computed only on his or
her record while at Mercer University.

A transfer student must meet Mercer Universit/s graduation requirements. University
College has three general policies regarding transfer hours.

(1) A transfer student must complete his or her last 45 credit hours of work
applicable toward a degree at Mercer University.

(2) A transfer student must complete a minimum of 50% of the required courses in
his or her major or area of concentration at Mercer University.

(3) A transfer student must meet the specified requirements for his or her degree
program, including the total number of credit hours required in the major and in upper
level (300-499) work.
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Additional policies regarding transfer credit may be established by specific programs;
this information can be found in the general information section preceding the detailed
course requirements for each major or area of concentration.

More detailed information concerning transfer credits and policies may be obtained by
contacting the Office of the Registrar.

Taking Undergraduate Courses
at Other Institutions
University College students wishing to take undergraduate courses at other institutions
must have prior written permission from their academic advisor and the Associate
Registrar of University College. Courses taken without specific written permission may
not be accepted toward University College degrees. No student on Academic Warning,
Probation, Suspension, or Exclusion may transfer courses from another institution.

Declaration of Undergraduate Major
and Minor
Students are encouraged to select a major field of study as soon as possible. Students
with a declared major will be assigned an academic advisor within their chosen
discipline to assist in course selection, identification of minors, and concentrations.
Minors are considered optional programs and therefore are not required to graduate.
However, once a student has completed his or her course of study and has been
awarded a diploma, he or she may not return to earn a minor at some later time.

Students wishing to fulfill the requirements for two majors must select one as a
primary major and the other as a secondary major. Only one degree will be awarded,
and it will be determined by the primary major. The student’s permanent record,
however, will indicate the second major.

Those students who are undecided about a major will be assigned an academic advisor
to assist them through the general education portion of their program.

A student must declare a major prior to filing an Application for Degree. Students
seeking a minor must also indicate this information on their Application For Degree.
A student is limited to two changes in his or her major once junior status has been
achieved. A student will be assigned a new academic advisor when a change in major
has been submitted and approved.
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Superior Academic Performance
At the end of each academic quarter, University College will publish a list of
undergraduate students who have achieved superior academic performance during that
quarter.(1)Dean’s List: This list is reserved for students taking at least 12.5 credit hours of
graded work during a quarter. Undergraduate students will be eligible for the Dean’s
List if they achieve a minimum grade point average of 3.66 based on at least 12.5 credit
hours of graded work. Courses taken on a "Satisfactory or Unsatisfactory" basis that
are completed during a quarter in addition to letter graded work must also be
completed satisfactorily to be eligible for the Dean’s List .(2)Merit List: This list is reserved for students taking 10 credit hours of graded work
during a quarter. Undergraduate students will be eligible for the Merit List if they
achieve a minimum grade point average of 3.75 based on 10 hours of graded work.
Any courses taken on a "Satisfactory or Unsatisfactory” basis in addition to the graded
work considered for the Merit List must be completed satisfactorily.

Graduation with Honors
To be eligible for honors, a student must have earned a minimum of 90 quarterly
credit hours at Mercer University with a minimum grade point average of 3.50. In
determining the grade point average of students with transfer credits, the average of
ALL undergraduate work is considered. If the Mercer University average is at least
3.50 and the average for all undergraduate work (including Mercer credit) is at least
3.50, a student will qualify for the level of honors determined by the lower of the two
averages. University College has three levels of honors:

(1) Cum Laude: a candidate for a Bachelor’s degree with a grade point average
between 3.50-3.69.

(2) Magna Cum Laude: a candidate for a Bachelor’s degree with a grade point
average between 3.70-3.84.

(3) Summa Cum Laude: a candidate for a Bachelor’s degree with a grade point
average of 3.85 or above.

A student who has been reprimanded or convicted by the University College Honor
Council is not eligible to receive a degree with honors. A student is not eligible for
honors or higher honors on the basis of a grade point average raised by repeated work.

Alpha Sigma Lambda Honor Society
Alpha Sigma Lambda is a national honor society for students in higher education
programs. Membership in the society was granted to University College, Mercer
University, in 1990. At that time the Zeta Upsilon Chapter was established. The
purpose of the Zeta Upsilon Chapter of Alpha Sigma Lambda is to provide an
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association of students who have demonstrated academic excellence while completing
an undergraduate degree at University College. The criteria for membership in the
Zeta Upsilon Chapter is based on three factors.

(1) Students who have attended University College for a minimum of six quarters.
(2) Students who have completed a minimum of ninety quarter hours with University

College, including forty-five quarter hours outside the student’s major field but not
including transfer credits.

(3) Seniors who rank in the highest ten percent of all graduating seniors within
University College.

These requirements are in accordance with the standards prescribed in the National
Constitution of Alpha Sigma Lambda.

Officers for the Zeta Upsilon Chapter include a President, Vice President, Secretary,
and Treasurer. Each officer serves for a period of one year.

Unsatisfactory Academic Progress
An undergraduate student whose scholarship is deemed to be unsatisfactory may be
placed on academic restriction by University College. It is the policy of University
College, reflected in the attitude of every member of the faculty, to spare no effort in
helping students to achieve their educational goals.

Once a student has completed 30 credit hours of work with University College, he or
she must maintain a cumulative grade point average of 2.00 in order to remain in good
standing. Any time a student’s cumulative grade point average falls below 2.00, the
student’s academic career may be in jeopardy. Temporary minor deficiencies are
allowed but always with the expectation that the student will make reasonable and
continuing progress toward improving his or her academic standing.

University College uses a progressive system for evaluating satisfactory academic
progress. The process consists of the following steps:

(1) Course Deficiencies: When a student’s work in any course falls below acceptable
standards due to low grades, incomplete or late course assignments, excessive
absenteeism, or other factors defmed by the instructor, the student may receive a
notice from the instructor indicating that such deficiencies exist. Unless corrective
action is taken immediately by the student, a below average or failing grade is likely.

(2) Academic Warning: When a student’s grade point average falls below 2.00 for any
one quarter of work, the student may be subject to academic warning. This action is
designed to alert the student that minimum expectations are not being met.
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(3) First Term Academic Probation: When a student’s quarterly grade point average
falls below 2.00 for two consecutive quarters of work, the student may be subject to
first term academic probation. This action indicates that a very serious problem exists
with the student’s performance and his or her future academic work will be closely
monitored by University College. A student will remain on academic probation until
such time as he or she achieves a cumulative grade point average of at least 2.00.

(4) Second Term Probation: When a student’s quarterly grade point average falls
below 2.00 for three consecutive quarters of work, the student may be subject to
second term academic probation. A student in this category has serious academic
problems and his or her continuation with University College is at risk. A student at
this level of restriction will remain on academic probation until such time as he or she
achieves a cumulative grade point average of at least 2.00.

(5) First Term Academic Exclusion: When a student’s quarterly grade point average
remains below 2.00 for four consecutive quarters of work, he or she may be subject to
first term academic exclusion. When a student is placed on exclusion for the first time,
he or she will be required to sit out a minimum of one quarter before applying for
readmission to University College.

(6) Second Term Academic Exclusion: A student placed on exclusion for the second
time will be required to sit out a minimum of 12 months before applying for
readmission to University College. University College may also exclude a student
permanently after a special review of a student’s overall academic record.

Special policies for satisfactory academic progress will be used for undergraduate
students provisionally accepted by University College. Performance will be monitored
by the Director of Admissions for the first twenty hours of graded work attempted.

If a student reaches a point at which it would be impossible to meet specific academic
requirements of his or her major, or to raise his or her cumulative grade point average
to the minimum requirements for graduation in his or her degree program, the student
will be notified of this situation and will be dismissed from University College.

Readmission After Exclusion or Dismissal
In order to be considered for readmission following exclusion or dismissal, a student
must first apply in writing to his or her Program Advisor stating the reasons he or she
should be considered for acceptance. The application should be made at least 30 days
prior to the registration date for the quarter in which the student wishes to enroll. The
Program Advisor has the right to establish the conditions under which a student will
be allowed to re-enter a degree program. The decision to readmit a student may be
appealed to the Dean. The conditions of readmission may also be appealed to the
Dean. A student that is readmitted following exclusion or dismissal will be accepted
provisionally for the first quarter of work. The student must achieve a minimum grade
point average of 2.00 during the provisional period.
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Undergraduate Honor System
Educational institution have a duty and the corollary disciplinary powers to protect
their educational purpose through the setting of standards of scholarship and conduct
for the students who attend them. University College fully supports this concept and
has established an Honors Violation Review Committee to investigate, receive
testimony, evaluate, and judge cases brought before it by students or faculty members.

Academic integrity at Mercer is maintained through the Honor System. The Honor
System imposes on each student the responsibility for his or her own honest
deportment and assumes the corollary responsibility that each one will report any
violation of The Honor System about which he or she has information.

Academic dishonesty includes the following examples, as well as similar conduct aimed
at making false representation with respect to academic performance:

(1) Cheating on an examination.
(2) Collaborating with others in work to be presented, contrary to the stated rules of

the course.

(3) Plagiarizing, including the submission of others’ ideas or papers, whether
purchased, borrowed, or otherwise obtained, as one’s own. When direct quotations are
ned in themes, essays, term papers, tests, book reviews, and other similar work, they
mnt be indicated, and when the ideas of another are incorporated in any paper, they
must be acknowledged according to the style of documentation appropriate to the
discipline.

(4) Stealing examination or course materials.
(5) Falsifying records, laboratory results, or other data.
(6) Submitting, if contrary to the rules of a course, work previously presented in

another course.

(7) Knowingly and intentionally assisting another student in any of the above,
including assistance in an arrangement whereby any work, classroom performance,
examination, or other activity is submitted or performed by a person other than the
student under whose name the work is submitted or performed.

Any charge of academic dishonesty must be sent immediately to the Assistant Dean
of University College. When an honors violation is believed to have occurred, the
following procedures will be used to satisfy the requirements of procedural due
process:

(1) The Honors Violation Review Committee will be comprised of one academic
administrator (Assistant Dean of University College), one faculty member, and at least
two currently enrolled students. The Committee will collect information, determine

41



Undergraduate Academic Information

guilt or innocence, and make recommendation to the Dean of University College. The
Committee will keep a record of each investigation and a digest of hearings.

(2) No member of the review committee who is otherwise interested in the particular
case will sit in judgment during the proceeding. The Assistant Dean will chair the
Committee but will be a non-voting member of the Committee.

(3) A student accused of a violation will be informed in writing of the reasons for
calling a review with sufficient particularit and in sufficient time to insure that the
student has a reasonable opportunity to prepare for a hearing.

(4) A student appearing before the Committee may be assisted in his or her defense
by an advisor of his or her choice.

(5) The burden of proof will rest upon those bringing this charge. The Committee
will complete an initial investigation to determine if sufficient evidence is available to
proceed with a formal hearing.

(6) A student accused of a violation will be given an opportunity to testify and to
present witnesses. He or she will have the opportunity to hear and question adverse
or unfriendly witnesses. In no case will the Committee consider statements made
against the student unless he or she has been advised of their content and the names
of those who made the statements. The student will be given an opportunity to rebut
unfavorable inferences which might otherwise be drawn from the statements.

(7) All matters considered by the Committee in making their final decision must be
introduced into evidence at the formal hearing. The final decision will be based solely
upon such evidence.

(8) The Committee will keep a digest of the proceedings.

The Review Committee hearing will be scheduled in the academic term immediately
following the term in which the incident is claimed to have occurred. A temporary
grade of "Incomplete" will be posted on the student’s official transcript until such time
as a final disposition has been made in the case by the Honors Violation Review
Committee. If a violation of The Honor System is identified by the Honors Violations
Review Committee after completing a formal hearing, the Committee may recommend
any one of the following actions:

(1) An official warning or reprimand. Such notice will be placed in the student’s file
but not on the student’s official transcript.

(2) A revision of the specific assignment in question.
(3) A letter grade of "P or a numeric grade of "zero" for the particular assignment

under review. This grade will then be factored into the overall grade for the course.
(4) A final grade of "P for the course with no other disciplinary action.
(5) A final grade of "P for the course and suspension from classes for one academic

year. An official transcript notation will accompany this penalty.
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The decision of the Review Committee will be final, subject only to review by the Dean
of University College and the student’s right of written appeal to the Dean of
University College if convicted.

Undergraduate Academic Appeals
A student receiving a grade which he or she feels is incorrect should first appeal to the
instructor issuing the grade. If the student does not agree with the instructor’s
assessment of the grade, he or she may then appeal in writing to the Grade Appeal
Committee. The Committee will consider all relevant information prior to making a
final decision. A student’s grade appeal must be submitted in writing with all
supporting documentation within one quarter after the grade has been issued. For
example, a grade issued in the fall quarter must be appealed prior to the start of the
spring quarter. Any decisions or recommendations of the Grade Appeal Committee
will be submitted to the Dean of University College for final approval. Additional
information concerning the appeal process may be obtained by contacting the Assistant
Dean for University College.

1
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Undergraduate Educational Programs

Educational Program Options
University College currently offers four Bachelor of Arts (BA.) degrees, seven
Bachelor of Science (B.S.) degrees, eleven undergraduate minors, and six certificate
programs. Students electing to complete a four-year degree, a minor, or a certificate
program will be expected to follow the guidelines and requirements set forth for each
program. Any exceptions to the curriculum as outlined in this bulletin must be
approved by the student’s Program Director and the Dean of University College. All
approved exceptions must be documented in writing and forwarded to the Associate
Registrar for University College.

Baccalaureate Degree Requirements
To earn a baccalaureate degree, a student must satisfactorily complete a total of 180
quarter hours of academic credits and achieve a minimum cumulative grade point
average of 2.00. Degree candidates must also achieve at least a 2.00 grade point
average in courses taken to satisfy the requirements of their major or area of
concentration. More restrictive academic requirements beyond those stated above may
be imposed within specific degree programs to meet certification or other educational
objectives.

Baccalaureate Degree Programs
Students who have completed their admissions process and who have been accepted
by University College may select any one of the following four-year baccalaureate
degree programs. Please note that all four-year degree programs may not be offered
at every University College location. Students should contact the Director of
Admissions for University College or their Center Coordinator to determine specific
programs being offered at each center.

Bachelor of Arts (BA.) Programs

American Studies

Applied Sociology
Communication

Religious Studies
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Bachelor of Science (B.S.) Programs

Business Administration
Human Resources Administration

Management Information Systems
Criminal Justice
Human Services

Early Childhood Education
Middle Grades Education

Course Offerings at Centers
All University College centers will offer a selection of general education courses each
quarter to satisfy the general education requirements for students seeking four-year
undergraduate degrees. The courses offered at each center to satisfy the requirements
for each major will be based on the level of interest expressed in specific degree
programs as indicated by current enrollment statistics as well as anticipated future
interest in programs.

Double Majors
Students electing to complete a double major may be required to complete more than
the 180 credit hours required for a single major. The specific requirements for a
double major will be specified on a case-by-case basis. Students interested in double
majors should contact the Associate Registrar for University College for additional
information.

Minor Programs
A minor is an optional program available to students interested in completing work in
a field of study outside their primary major. To earn a minor, a student must
satisfactorily complete a minimum of 25 credit hours of work in one of the subject
areas listed below. A student must declare his or her intention to work on a minor in
accordance with the general academic regulations for University College. A student
may not earn a minor in a subject area considered to be part of his or her major field
of study.

At least 15 credit hours in a minor must be in upper level (300-499) work unless
otherwise specified in the requirements for each minor. No more than 10 credit hours
of transfer credit may be applied toward a minor. A student must achieve at least a
2.00 grade point average in his or her minor course work to earn the minor. Courses
taken to satisfy general education requirements or courses taken to satisfy major
requirements may not be counted toward a minor.
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The eleven minors available through University College are:

( 7) Human Services
( 8) Management Information Systems
( 9) Mathematics
(10) Psychology
(11) Sociology.

( 1) Administration
( 2) Business Administration
( 3) Communication
( 4) Criminal Justice
( 5) English
( 6) Great Books

Certificate Programs
Certificates are specialized programs offered through University College for students
who are not interested in completing a four-year degree program but would like to
earn college credits in a specific subject area. Credits earned as part of a certificate
program may be applied toward a four-year degree program in University College if
a student elects to expand his or her educational goals.

Once a student has formally declared a major or has indicated that he or she is seeking
a degree but has not yet declared a major, a certificate will not be awarded for courses
taken to satisfy general education, major, or minor requirements. Also, courses taken
to satisfy the requirements of one certificate program may not be used to satisfy the
requirements of another certificate program.

A total of 30 credit hours must be satisfactorily completed to earn a certificate. At
least 20 credit hours used to meet the requirements of a certificate must be completed
within University College. Students enrolled in certificate programs are classified as
non-degree seeking students and therefore they do not qualify for financial assistance
normally available to degree-seeking students.

The six certificates available through University College are:

(1) Accounting for CPA Certification
(2) Banking
(3) Basic Supervisory Skills
(4) Executive Development
(5) Human Resources Management
(6) Management Information Systems.
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General Education Requirements

The primary objective of the general education requirements is to guarantee that all
students seeking undergraduate degrees within University College will share a common
body of knowledge drawn from a broad spectrum of subject areas generally defined as
liberal arts. Following are the general education requirements for all University
College students seeking baccalaureate degrees:

Subject Areas and Courses Credit Hours

Composition: (Required Courses)
ENGL 108 Composition I . .

ENGL 109 Composition II . . ,

5.0
5.0

Communication: (Required Course)
COMM 171 Introduction to Public Speaking 5.0

Cultural Studies: (Required Course)
CLTR 301 Arts and Ideas 5.01

Fine Arts: (Student Choice of One Course) . .

ARTH 101 Art Appreciation
ARTH 102 Art Structures
ARTH 201 Survey of Western World Art I
ARTH 202 Survey of Western World Art II
COMM 101 Theatre Appreciation
MUSC 151 Music Appreciation
FREN 111 Elementary French I2
GERM 111 Elementary German I2
SPAN 111 Elementary Spanish I2

5.01

Religion: (Student Choice of One Course)
RELG 110 Introduction to Religion
RELG 120 Old Testament
RELG 130 New Testament

5.0

Literature: (Student Choice of One Course)
ENGL 201 Survey of Literature I

5.0
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ENGL 202 Survey of Literature II
ENGL 263 Survey of English Literature I
ENGL 264 Survey of English Literature II
ENGL 275 American Literature through 1865
ENGL 276 American Literature after 1865

History: (Student Choice of Two Courses)
HIST 111 Western Civilization I
HIST 112 Western Civilization II
HIST 211 The United States to 1877
HIST 212 The United States since 1877

10.0

Mathematics:(Student Choice of One Course)
MATH 102 Applied Mathematics
MATH 105 College Business Mathematics
MATH 132 College Algebra

5.0

Natural Sciences: (Student Choice of Two Courses)
BIOL 115 Ecology and Evolution
BIOL 116 Biology, Humans and Society
ENVS 101 Environmental Science I
ENVS 102 Environmental Science II
PHYS 105 Physical Geology
PHYS 110 Astronomy and the Universe
PHYS 115 Meteorology

10.0

Philosophy/Social Sciences:
(Student Choice of One Course)
ECON 150 Principles of Microeconomics
ECON 151 Principles of Macroeconomics
GEOG 299 Geographic Concepts
PHIL 251 Problems of Philosophy
POLS 100 American Government
PSYC 101 General Psychology
SOCI 101 Introductory Sociology

5.03

65.04Total General Educational Requirements:

Student enrolled in Early Childhood Education or Middle Grades Education
may select either CLTR 301 or any five credit hour course listed under the Fine Arts
section.

48



Undergraduate Educational Programs

Students selecting a foreign language in the Fine Arts category are strongly
mcouraged to complete the next level language course as an optional elective course.

3Certain courses listed in the Philosophy/Social Sciences category must be
aken to satisfy prerequisite requirements or major requirements for certain
mdergraduate degree programs. Please refer to the general information that is
provided with each undergraduate degree program for additional policies concerning
hese courses.

4The general education requirements for students seeking an Early Childhood
Education degree or Middle Grades Education degree are 60.0 credit hours. The
Program Director for Teacher Education will determine the specific courses that must
?e taken by Education students to complete their general education requirements.

American Studies

General Program Description
rhe Bachelor of Arts in American Studies is a specialized degree program designed
for students interested in a general liberal arts background. The program encompasses
broad subject areas with a general theme based on American literature, art, culture,
religion, history, philosophy, and social sciences.

rhe American Studies program consists of 55 credit hours of required and elective
:ourses, supplemented by an additional 60 hours of courses to be selected by the
student.

rhis program is especially suited for persons interested in careers in journalism,
education, social service, public relations, or creative writing.

Undergraduate American Studies Policies
Students seeking a degree in American Studies must satisfactorily complete the
following prerequisite courses as part of their major requirements. Most of the courses
:an be taken as part of the general education requirements prior to starting work in
:he major. The Program Director for American Studies will assist students in selecting
:ourses for this program.

Prerequisite Courses:

HIST 211 The United States to 1877
HIST 212 The United States since 1877
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ENGL 275 American Literature through 1865
ENGL 276 American Literature after 1865
POLS 100 American Government.

American Studies Degree Requirements

Credit Hours

Required Courses:
ENGL 354 The American Novel
HIST 358 Twentieth Century America
POLS 373 American Political Philosophy
RELG 355 History of Religion in America
SOCI 310 Race, Ethnicity, and Class in American Society

Elective Courses in Major:
Art and Art History:

ARTH 369 Art of the Americas

History:
HIST 328 Americans at Work: 1776-Present
HIST 356 The Civil War and Reconstruction
HIST 361 The Old South
HIST 362 The New South
HIST 365 History of Georgia

Literature:
ENGL 356 Literature of the South
ENGL 368 Contemporary Poetry - 1945 to Present
ENGL 369 Contemporary Fiction - 1945 to Present

Philosophy:
PHIL 300 The Quest for Meaning

Political Science:
POLS 335 Congress and the Legislative Process
POLS 336 Political Parties and Processes
POLS 339 The American Presidency
POLS 347 The United States Supreme Court

Psychology:
PSYC 330 Social Psychology
PSYC 342 Psychology of Religion

Religion:
RELG 230 Religion and the American Black Experience
RELG 330 Christian Social Ethics
RELG 350 World Religions
RELG 365 History of the Baptists

30.0

30.01
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Sociology:
SOCI 335 The Family
SOCI 340 Sociology of Religion
SOCI 345 Mass Media and Society

55.0Total Concentration Requirements
General Education Requirements
Other Electives (Student Choice)

65.02
60.03

Total Credit Hours Required for Program 180.0

lA total of six courses must be selected from among the eight subject areas
listed above. Students must select courses from at least four subject areas and no more
than two courses may be selected from any one subject area.

2Courses taken to complete general education requirements can be used to
satisfy prerequisite requirements but cannot be used to satisfy major requirements.

3Students must complete at least 30 credit hours of upper level courses (300-
499) when selecting other electives.

Communication

General Program Description
The Bachelor of Arts in Communication is designed to provide students with a
thorough background in written and spoken communication. The program consists of
three required courses complemented by three program options. Students may select
a concentration in Communication Studies, Literature Studies, or Public Relations. The
Communication curriculum requires a minimum of 60 credit hours of required courses
as outlined below. Minors in Communication and English are available to students in
other majors who are interested in these options.

Undergraduate Communication Policies
Students seeking a degree in Communication must satisfactorily complete the following
prerequisite courses and achieve a minimum grade point average of 2.75 in the three
courses in order to continue in the program.

ENGL 108 Composition I
ENGL 109 Composition II
COMM 171 Introduction to Public Speaking
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Communication Degree Requirements

Credit Hours

Required Courses for Communication Majors:
COMM 330 Elements of Persuasion
ENGL 300 Advanced Essay Writing
ENGL 323 History of the English Language

15.0

Option A: Communication Studies

Required Course:
COMM 310 Communication Theory

Elective Courses: (Student Choice of 40 Hours) . .

COMM 220 Basic News Writing
COMM 224 Advanced News Writing
COMM 230 Interviewing
COMM 250 Gender and Communication
COMM 260 Interpersonal Communication
COMM 272 Business and Professional Speaking
COMM 290 Argumentation
COMM 302 Business Communication
COMM 303 Oral Interpretation
COMM 311 Rhetorical Theory
COMM 340 Public Relations
COMM 345 Mass Media and Society
COMM 350 Organizational Communication
COMM 361 Group Dynamics
COMM 390 Special Topics in Communication
COMM 475 Communication Internship

5.0

40.01

lA maximum of 5 credit hours of internship may be counted toward the major;
other hours, up to 10, may be counted as other electives.

Total Concentration Requirements
General Education Requirements
Other Electives (Student Choice)
Total Credit Hours Required for Option A

60.0
65.0
55.0

180.0
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Option B: Literature Studies
Credit Hours

10.0Required Courses:
ENGL 263 Survey of English Literature I or ENGL 264

Survey of English Literature II
ENGL 332 Shakespeare - Comedies or ENGL 333

Shakespeare - Tragedies

35.0Elective Courses:
Student Choice of 20 Hours:

ENGL 275 American Literature through 1865
ENGL 276 American Literature after 1865
ENGL 354 The American Novel
ENGL 356 Literature of the South
ENGL 368 Contemporary Poetry 1945-Present
ENGL 369 Contemporary Fiction 1945-Present

Student Choice of 15 Hours:
COMM 230 Interviewing
COMM 250 Gender and Communication
COMM 260 Interpersonal Communication
COMM 272 Business and Professional Speaking
COMM 290 Argumentation
COMM 302 Business Communication
COMM 303 Oral Interpretation
COMM 310 Communication Theory
COMM 311 Rhetorical Theory
COMM 345 Mass Media and Society
COMM 350 Organizational Communication
COMM 361 Group Dynamics
COMM 390 Special Topics in Communication

Total Concentration Requirements
General Education Requirements
Other Electives (Student Choice)
Total Credit Hours Required for Option B

60.0
65.0
55.0

180.0

Option C: Public Relations
Credit Hours

20.0Required Courses:
BUSN 361 Principles of Marketing
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COMM 260 Interpersonal Communication
COMM 272 Business and Professional Speaking
COMM 340 Public Relations

Elective Courses: (Student Choice of 25 Hours) . .

BUSN 303 Modern Industrial Relations
BUSN 423 Creative Thinking in Business
BUSN 461 Salesmanship
BUSN 462 Consumer Behavior
BUSN 488 Business Ethics
COMM 220 Basic News Writing
COMM 224 Advanced News Writing
COMM 230 Interviewing
COMM 250 Gender and Communication
COMM 290 Argumentation
COMM 302 Business Communication
COMM 304 Advertising Concepts and Practices
COMM 310 Communication Theory
COMM 330 Elements of Persuasion
COMM 345 Mass Media and Society
SOCI 300 Social Sciences Research Methods
SOCI 325 Sociology of Community

25.0

Total Concentration Requirements
General Education Requirements
Other Electives (Student Choice)
Total Credit Hours Required for Option B

60.0
65.0
55.0

180.0

Religious Studies

General Program Information
The Bachelor of Arts in Religious Studies is designed for students who wish to have
a liberal arts degree with a focus in the general area of religion. The program
emphasizes the biblical and historical background of the Christian tradition, its
contemporary expression and application, and its relationship to other tradition in
a pluralistic culture.

The program is intended to meet the needs of students who desire a baccalaureate
degree that will be general enough for broad enrichment and focned enough to
provide some specialized understanding in the various areas of religious life. It also is
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snded to provide a foundation for those students whose interests and vocational
will lead them to further studies in religion, in seminary, or other graduate

>grams.

ndergraduate Religious Studies Policies
idents seeking a degree in Religious Studies must complete the general education
luirements as prescribed in this catalog and the concentration requirements in the
aa of religious studies as indicated below:

ns

Religious Studies Degree Requirements

Credit Hours
40.0quired Courses:

RELG 120 Old Testament
RELG 130 New Testament
RELG 210 History of Christianity
RELG 300 Introduction to Christian Thought
RELG 330 Christian Social Ethics
RELG 340 Sociology of Religion or RELG 342

Psychology of Religion
RELG 350 World Religions
RELG 355 History of Religion in America

active Courses: (Student Choice of 10 Hours)
RELG 200-399 Level Courses Not Taken Elsewhere

10.0

tal Concentration Requirements . . .

meral Education Requirements ....

her Electives (Student Choice) ....

tal Credit Hours Required for Major

50.01
65.02
65.0

180.0

Students who transfer applicable credits into the Religious Studies program
lst take at least 20 credit hours of work in religion in University College to qualify
• this major.

Students who use RELG 120 or RELG 130 to meet their General Education
juirements in religion must take 5 additional credit hours of electives in the major.
)te that RELG 110 may be used to satisfy the General Education requirement.
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Business Studies Department

General Program Description
The Business Studies Department offers a comprehensive set of educational program
to meet the needs of students interested in the general fields of administration an
business. Qualified students seeking undergraduate degrees may select from among th
following majors: Business Administration, Human Resources Administration, o
Management Information Systems. Qualified students interested in graduate work ma
apply for the Master of Service Management (see pages 149 to 151 for addition;
information concerning this program). Minors are offered in Administration, Busines
Administration, and Management Information Systems. Certificate programs ar
offered at the undergraduate level in Accounting for CPA Certification, Banking, Basi
Supervisory Skills, Executive Development, Human Resources Management, an
Management Information Systems.

Undergraduate Business Studies Policies
All students seeking undergraduate degrees in Business Administration, Huma
Resources Administration, or Management Information Systems must satisfy th
following requirements in addition to the general academic policies set forth on page
34 to 43.

(1) A Business Studies student seeking an undergraduate degree must achieve
minimum cumulative grade point average of 2.25 in his or her major field of study.

(2) A Business Studies student may not have more than two letter grades of "D" i
his or her major field of study in courses completed at Mercer University.

(3) A Business Studies student may not repeat any required course in his or he
major more than one time.

(4) A Business Studies student may not register for upper level business c
management information systems courses (300-499) until he or she has completed £
least 50 credit hours of general education requirements or has received writte
approval from his or her Program Director.

(5) Students majoring in Business Administration or Human Resource
Administration must select any course listed in the social science category of th
general education requirements other than ECON 151-Principles of Macroeconomic;

(6) Students majoring in Business Administration or Human Resource
Administration may earn minors in Management Information Systems. Howevei
students majoring in Business Administration may not earn minors in Huma
Resources Management, and students majoring in Human Resources Managemer
may not earn minors in Business Administration.
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(7) Students majoring in Management Information Systems may not earn minors in
Management Information Systems but may earn minors in Business Administration
ind Human Resources Administration.

Business Administration

jeneral Program Description
The Bachelor of Science degree in Business Administration has been designed for
tudents seeking a broad and general perspective of our modern and rapidly changing
msiness environment. The primary focus of this program is on the development of
nanagerial, interpersonal, and administrative skills for individual working in either the
nanufacturing or service sectors of our economy. The comprehensive business
:urriculum challenges students to acquire strong analytical, written, and communication
kills required by modern organization. The curriculum also stresses total quality
nanagement.

The B.S. degree in Business Administration consists of 55 credit hours of required
:ourses supplemented by 20 credit hours of elective courses. Students must also
:omplete 65 hours of general education requirements and 40 hours of free electives.
Most upper level business courses have prerequisites which must be satisfied before
nrolling in these courses.

The Business Studies faculty recommends that students majoring in Business
Administration follow the sequence of courses shown below in order to complete their
loursework in a timely manner. Please note the prerequisites for courses included with
he course descriptions and ensure that these prerequisites have been satisfied before
ittempting to register for courses. A Business Studies student may not register for
lpper level business or management information systems courses (300-499) until he or
.he has completed at least 50 hours of general education requirements.

Recommended Sequence of Courses

Freshman Year

itudents should complete the following courses during their first year:

Required:
ENGL 108 Composition I
ENGL 109 Composition II

R.ecommended:
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PSYC 101 General Psychology or SOCI 101 Introductory Sociology
MATH 132 College Algebra

Hours completed at end of freshman year
(If a student takes 15 credit hours per quarter for three quarters.)

45 Hours

Sophomore Year

Students should complete the following courses by the end of their sophomore year:

BUSN 204 Introductory Financial Accounting
BUSN 205 Introductory Managerial Accounting
BUSN 220 Business Statistical Methods
ECON 151 Principles of Macroeconomics
MGIS 110 Introduction to Computer Usage or MGIS 115

Introduction to Computer Systems (preferred)

Hours completed at end of sophomore year
(If a student takes 15 credit hours per quarter for three quarters.)

90 Hours

Junior Year

Students should complete the following courses by the end of their junior year:

BUSN 302 Business Communication
BUSN 346 Legal Environment of Business or BUSN 488 Business

Ethics
BUSN 361 Principles of Marketing
BUSN 362 Principles of Finance
BUSN 363 Principles of Management

Hours completed at end of junior year
(If a student takes 15 credit hours per quarter for three quarters.)

135 Hours

Senior Year

Students should complete the following courses by the end of their senior year:

BUSN 498 Business Strategy and Policy
20 Hours of BUSN XXX elective courses

Hours completed at end of senior year
(If a student takes 15 credit hours per quarter for three quarters.)

180 Hours
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NOTE: Part-time students should follow this guideline as closely as possible.

Business Administration
Degree Requirements

Credit Hours
55.0Required Courses:

BUSN 204 Introductory Financial Accounting
BUSN 205 Introductory Managerial Accounting
BUSN 220 Business Statistical Methods
BUSN 302 Business Communication
BUSN 346 Legal Environment of Business or BUSN 488 Business Ethics
BUSN 361 Principles of Marketing
BUSN 362 Principles of Finance
BUSN 363 Principles of Management
BUSN 498 Business Strategy and Policy
ECON 151 Principles of Macroeconomics
MGIS 115 Introduction to Computer Systems

Elective Courses: (Student Choice of 20 Hours)
BUSN 303 Modern Industrial Relations
BUSN 305 Business Research Methods
BUSN 306 Financial Institutions
BUSN 335 Industrial Psychology
BUSN 377 Cost Accounting
BUSN 390 Special Topics in Business Administration
BUSN 404 Financial Markets and Investments
BUSN 420 Entrepreneurship and Small Business Management
BUSN 421 Management Leadership
BUSN 423 Creative Thinking in Business
BUSN 425 Workplace Environment
BUSN 426 Production Operations Management
BUSN 429 Human Resource Management
BUSN 431 Auditing
BUSN 461 Salesmanship
BUSN 462 Consumer Behavior
ECON 301 Money, Banking, and Credit

20.0

Total Concentration Requirements
General Education Requirements
Other Electives (Student Choice)
Total Credit Hours Required for Program

75.0
65.0
40.0

180.0
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Human Resources Administration

General Program Description
The Bachelor of Science in Human Resources Administration is designed for students
with specific interests in the fields of public administration, human resource
management, or public service. This program is especially suited for individuals
interested in personnel management or administration positions in either the public or
private sector of the economy. The general focus of this program is on the
development of strong interpersonal skills, writing skills, and understanding human
behavior in various types of organizational settings. The curriculum consists of core
business courses supplemented by offerings in communication, history, philosophy,
psychology, sociology, and religion.

The B.S. degree in Human Resources Administration consists of 55 credit hours of
required courses and 20 credit hours of elective courses. Students must also complete
65 hours of general education requirements and 40 hours of free electives. Note that
most upper level business courses have prerequisites which must be satisfied before
enrolling in these courses.

Recommended Sequence of Courses

Freshman Year

Students should complete the following courses during their first year:

Required:
ENGL 108 Composition I
ENGL 109 Composition II

Recommended:
PSYC 101 General Psychology or SOCI 101 Introductory Sociology
MATH 132 College Algebra

Hours completed at end of freshman year
(If a student takes 15 credit hours per quarter for three quarters.)

45 Hours

Sophomore Year

Students should complete the following courses by the end of their sophomore year:

BUSN 204 Introductory Financial Accounting
BUSN 220 Business Statistical Methods
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ECON 151 Principles of Macroeconomics

MGIS 110 Introduction to Computer Usage or MGIS 115
Introduction to Computer Systems (preferred)

ours completed at end of sophomore year
f a student takes 15 credit hours per quarter for three quarters.)

90 Hours

Junior Year

:udents should complete the following courses by the end of their junior year:

BUSN 302 Business Communication
BUSN 346 Legal Environment of Business
BUSN 361 Principles of Marketing
BUSN 363 Principles of Management
COMM 260 Interpersonal Communication or COMM 361

Group Dynamics

[ours completed at end of junior year
[f a student takes 15 credit hours per quarter for three quarters.)

135 Hours

Senior Year

tudents should complete the following courses by the end of their senior year:

BUSN 424 Organizational Theory and Human Behavior
BUSN 429 Human Resources Management
20 Hours of approved elective courses

lours completed at end of senior year
If a student takes 15 credit hours per quarter for three quarters.)

180 Hours

IOTE: Part-time students should follow this guideline as closely as possible.

Human Resources Administration

Degree Requirements

Credit Hours
55.0Required Courses:

BUSN 204 Introductory Financial Accounting
BUSN 220 Business Statistical Methods
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BUSN 302 Business Communication
BUSN 346 Legal Environment of Business
BUSN 361 Principles of Marketing
BUSN 363 Principles of Management
BUSN 424 Organizational Theory and Human Behavior
BUSN 429 Human Resource Management
COMM 260 Interpersonal Communication or COMM 361

Group Dynamics
ECON 151 Principles of Macroeconomics
MGIS 110 Introduction to Computer Usage or MGIS 115

Introduction to Computer Systems

Elective Courses: (Student Choice of 20 Hours)
BUSN 303 Modern Industrial Relations
BUSN 335 Industrial Psychology
BUSN 425 Workplace Environment
BUSN 488 Business Ethics or RELG 330 Christian Social Ethics
COMM 350 Organizational Communication
COMM 370 Intercultural Communication
HIST 328 Americans at Work: 1776-Present
PHIL 300 The Quest for Meaning
POLS 430 Philosophy and Public Policy
PSYC 340 Psychopathology
PSYC 403 Counseling Theory and Intervention Skills
PSYC 435 Personally Theory
SOCI 300 Social Sciences Research Methods
SOCI 325 Sociology of Community
SOCI 335 The Family
SOCI 340 Sociology of Religion

20.0

Total Concentration Requirements
General Education Requirements
Other Electives (Student Choice)
Total Credit Hours Required for Program

75.0
65.0
40.0

180.0
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Management Information Systems

General Program Description
The Bachelor of Science degree in Management Information Systems has been
designed for students interested in acquiring a broad knowledge of computer
nformation systems as they are used in modern business settings. The program focuses
m these areas: the basic theory and design of computers and computer systems, the
:echniques of programming, business systems development, and system analysis, and
the practical application of information systems including networks, data
;ommunication, and selection of software to meet specific business requirements.
Students participating in this program will be required to complete courses in the areas
of management, communication, and computer science. Special emphasis will be placed
on the development of skills related to wordprocessing, spreadsheets, and data base
design and development.

A degree in Management Information Systems degree would be extremely useful to
persons seeking employment opportunities in manufacturing or service organization
in which computers are used to provide information for management personnel. Some
positions that a person might seek with this degree include administrative, clerical,
supervisory, or systems support. Persons with this degree might also provide basic
computer skills training for employees within an organization, or it might be useful in
organization wanting to enhance their quality of information or wanting to improve
productivity. Becane of the limited amount of courses in mathematics and
programming, this degree would not be recommended for persons seeking positions
in computer programming or highly technical areas.

The B.S. degree in Management Information Systems degree will consist of 75 credit
hours of required courses and 5 hours of elective courses. Students must also complete
65 hours of general education requirements and 35 hours of free electives.

Recommended Sequence of Courses

Freshman Year

Students should complete the following courses during their first year:

Required:
ENGL 108 Composition I
ENGL 109 Composition II

Recommended:
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PSYC 101 General Psychology or SOCI 101 Introductory Sociology
MATH 132 College Algebra

Hours completed at end of freshman year
(If a student takes 15 credit hours per quarter for three quarters.)

45 Hours

Sophomore Year

Students should complete the following courses by the end of their sophomore year:

BUSN 220 Business Statistical Methods
MGIS 110 Introduction to Computer Usage or MGIS 115

Introduction to Computer Systems (preferred)
MGIS 171 Introduction to WordPerfect
MGIS 172 Introduction to LOTUS 1-2-3
MGIS 173 Introduction to Database Management
MGIS 201 Computer Programming in BASIC or MGIS 202

Computer Programming in COBOL

Hours completed at end of sophomore year
(If a student takes 15 credit hours per quarter for three quarters.)

90 Hours

Junior Year

Students should complete the following courses by the end of their junior year:

BUSN 302 Business Communication
BUSN 363 Principles of Management
COMM 350 Organizational Communication or COMM 361

Group Dynamics
MGIS 310 Introduction to File Management
MGIS 312 Database Design
MGIS XXX Management Information Systems elective

Hours completed at end of junior year
(If a student takes 15 credit hours per quarter for three quarters.)

135 Hours

Senior Year

Students should complete the following courses by the end of their senior year:

MGIS 400 Principles of Business Systems Development
MGIS 410 Information Systems Analysis
MGIS 420 Data Communication and Networks
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BUSN 423 Creative Thinking in Business (if no MGIS elective was selected in
the junior year)

Hours completed at end of senior year
(If a student takes 15 credit hours per quarter for three quarters.)

180 Hours

NOTE: Part-time students should follow this guideline as closely as possible.

Management Information Systems
Degree Requirements

Credit Hours
75.0Required Courses:

BUSN 220 Business Statistical Methods
BUSN 302 Business Communication
BUSN 363 Principles of Management
COMM 350 Organizational Communication or

COMM 361 Group Dynamics
MGIS 115 Introduction to Computer Systems
MGIS 171 Introduction to WordPerfect
MGIS 172 Introduction to LOTUS 1-2-3
MGIS 173 Introduction to Database Management
MGIS 201 Computer Programming in BASIC or

MGIS 202 Computer Programming in COBOL
MGIS 204 Structured Programming I
MGIS 310 Introduction to File Management
MGIS 312 Data Base Design
MGIS 400 Principles of Business Systems Development
MGIS 410 Information Systems Analysis
MGIS 420 Data Communication and Networks

Elective Courses: (Student Choice of 5 Hours) .

BUSN 423 Creative Thinking in Business
MGIS 305 Structured Programming II
MGIS 390 Special Topics in Computer Science
MGIS 475 Information Systems Internship

5.0

Total Concentration Requirements
General Education Requirements
Other Electives (Student Choice)
Total Credit Hours Required for Program

80.0
65.0
35.0

180.0
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Social Sciences Department

General Program Description
The Social Sciences Department offers a comprehensive set of educational programs
to meet the needs of students interested in the general fields of sociology, psychology,
criminal justice, and family studies. Qualified students seeking undergraduate degree
may select from among the following majors: Applied Sociology, Human Services, or
Criminal Justice. Qualified students interested in graduate work may apply for the
Master of Family Studies (see pages 145 to 147 for additional information concerning
this program). Minors are offered in Criminal Justice, Human Services, Psychology,
and Sociology. Certificate programs are offered at the graduate level in Pastoral
Counseling and Marriage and Family Therapy.

Undergraduate Social Sciences Policies
All students seeking undergraduate degrees in Applied Sociology, Criminal Justice, and
Human Services must satisfy the following requirements in addition to the general
academic policies set forth on pages 34 and 43 of this bulletin.

(1) A student seeking a major in any of the Social Science programs must achieve a
minimum cumulative grade point average of 2.25 in his or her major area of
concentration to qualify for graduation.

(2) A student may not have more than two letter grades of "D” in his or her field of
study in courses completed at Mercer University.

(3) A student may not repeat any required course in his or her major more than one
time.

(4) A student may not register for upper level courses (300-499) in any Social Science
Department courses until he or she has completed at least 45 credit hours of general
education requirements, or has received written approval from his or her Program
Director.

(5) A student may not take required Social Science Department courses or elective
courses used to satisfy major requirements on a "Satisfactory/Unsatisfactory" basis with
the exception of internships or practicums.
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Applied Sociology

General Program Description
The Bachelor of Arts degree in Applied Sociology is designed for students interested
in the study of social problems within a broad socio-structural context. Applied
sociology may be defined as sociological knowledge and action oriented toward
intentional social change. Three components of study are stressed—theory, research,
and social action.

The program of study seeks to create a critical awareness of the needs and issues of
society and a commitment to address them. Students gain the knowledge required for
a variety of professions utilizing a sociological analysis of social systems, problems, and
policies, as well as preparation for graduate study in sociology. A curricular program
in applied sociology should produce a student who:

(1) is able to place a tangible social problem in social-structural and nonpsychological
context.

(2) correctly uses theories of the middle range and relevant concepts in describing
the phenomenon.

(3) is able to identify relevant data needed for informed social action.
(4) identifies relevant data needed for informed social action.
(5) constructs a research design and is able to follow through the steps or critique

the research process of others and the validity of its findings.
(6) is able to analyze research results and make clear recommendations to

appropriate audiences.
(7) identifies aspects of the policy-making process that affects social change.

With a background in applied sociology, students might pursue employment in such
areas as program evaluation, survey research, human services planning, government
policy research, social research in industry, health services research, research on aging,
or clinical sociology.

Applied Sociology Degree Requirements
The two prerequisite courses required for this degree program are:

SOCI 101 Introductory Sociology
SOCI 150 Social Problems.

Credit Hours
40.0Required Courses:

SOCI 320 Social Change: Institutions and Community
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SOCI 229 Data Analysis for the Social Sciences
SOCI 300 Social Sciences Research Methods
SOCI 363 Ethics and Professional Practice
SOCI 380 Sociological Theory
SOCI 430 Administration and Supervision
SOCI 475 Applied Sociology Internship (10 Hours) or SOCI 480

Applied Sociology Research Practicum (10 Hours)

Elective Courses: (Student Choice of 30 Hours)
BUSN 200 Career Planning and Development
BUSN 204 Introductory Financial Accounting
BUSN 423 Creative Thinking in Business
BUSN 429 Human Resources Management or ANTH 350

Cultural Anthropology
COMM 310 Communication Theory
COMM 340 Public Relations
COMM 350 Organizational Communication
COMM 361 Group Dynamics
COMM 370 Intercultural Communication
SOCI 300-499 Level Courses Not Taken Elsewhere

30.0

Total Concentration Requirements . . .

General Education Requirements ....

Other Electives (Student Choice) ....

Total Credit Hours Required for Major

70.0
65.0
45.0

180.0

Criminal Justice

General Program Description
The Bachelor of Science degree in Criminal Justice is designed for students who
woul ’ like to work in the field of law, law enforcement, criminal investigation, and
criminal rehabilitation.

A minor in Criminal Justice is available to students in other majors interested in
this option.
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Undergraduate Criminal Justice Policies
Criminal Justice majors must select one of the following courses to satisfy the social
sciences requirement in the general education program:

POLS 100 American Government
PSYC 101 General Psychology
SOCI 101 Introductory Sociology.

Criminal Justice Degree Requirements

Credit Hours
40.0Required Courses:

CRJS 260 Introduction to Criminal Justice System
CRJS 363 Ethics and Professional Practice
CRJS 360 Criminology
CRJS 361 The Criminal Offender
CRJS 370 Criminal Law and Procedure
CRJS 403 Counseling Theory and Intervention Skills
CRJS 430 Administration and Supervision
SOCI 300 Social Sciences Research Methods

iElective Courses: (Student Choice of 10 Hours)
CRJS 362 Juvenile Delinquency
CRJS 365 The Judicial Process
CRJS 366 The Correctional Process
CRJS 367 Probation and Parole
CRJS 372 Law Enforcement
CRJS 374 Criminal Investigation
CRJS 475 Criminal Justice Internship
HSRV 300-499 Level Courses Not Taken Elsewhere
PSYC 300-499 Level Courses Not Taken Elsewhere
SOCI 300-499 Level Courses Not Taken Elsewhere

10.0

Total Concentration Requirements
General Education Requirements
Other Electives (Student Choice)
Total Credit Hours Required for Program

50.0
65.0
65.0

180.0

i A maximum of 10 credit hours of internship may be counted toward the
major; other credit hours, up to 5, may be counted as other electives.
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Human Services

General Program Description
The Bachelor of Science program in Human Services is designed for students
interested in psychology and the various helping professions. A Human Services major
encourages an interdisciplinary program of study focusing on human needs and
problem-solving strategics to meet those needs. Grounded in the values of Liberal Arts
education, the Human Services field seeks to move beyond intervention, treatment
technologies, and therapies toward a world view which seeks to identify with the
suffering of individuals and human communities. The Human Services major can equip
students with the professional skills required for employment in a variety of fields,
including mental health, social work, and human service, as well as graduate work in
social work or psychology.

Undergraduate Human Services Policies
Students seeking a degree in Human Services must satisfactorily complete the following
prerequisite courses:

PSYC 101 General Psychology
SOCI 101 Introductory Sociology.

Human Services Degree Requirements

Credit Hours
45.0Required Courses:

HSRV 202 Introduction to Human Services
HSRV 320 Social Change: Institutions and Community
HSRV 363 Ethics and Professional Practice
HSRV 403 Counseling Theory and Intervention Skills
HSRV 430 Administration and Supervision
HSRV 475 Human Services Internship (10.0 Credit Hours)
PSYC 221 Human Development: Prenatal-Adolescence or PSYC 222

Human Development: Early Adult-Death
SOCI 300 Social Sciences Research Methods

Elective Courses: (Student Choice of 25 Hours)
CRJS 300-499 Level Courses Not Taken Elsewhere
HSRV 300-499 Level Courses Not Taken Elsewhere
PSYC 300-499 Level Courses Not Taken Elsewhere

25.0
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SOCI 300-499 Level Courses Not Taken Elsewhere

Total Concentration Requirements
General Education Requirements
Other Electives (Student Choice)
Total Credit Hourss Required for Program

70.0
65.0

45.01
180.0

1 One of the other elective courses must be either PSYC 101 or SOCI 101,
whichever one was not taken as part of the general education requirements.

Education Department

General Program Information
The Education program in University College affords students the opportunity to select
either an Early Childhood track or a Middle Grades track. Each track has specific
course requirements during the junior and senior years. To finish in an orderly fashion,
students should enter the program only in the Fall or Winter Quarters.

Students majoring in Early Childhood Education or Middle Grades Education may not
take Education courses on a "Satisfactory/Unsatisfactory” basis with the exception of
field work experiences, practicums, and student teaching. General education courses
taken on a "Satisfactory/Unsatisfactory" basis will be considered as a "C" letter grade
for admission into Teacher Education (see below).

Undergraduate Teacher Education Policies
Admission to professional status is mandatory to receiving a Bachelor of Science
degree with an Education concentration from University College. Students must be
admitted to professional status during the junior year, after completing a minimum
of 100 credit hours and subject to their filing an application for admission to Teacher
Education.

Failure to meet the minimum academic and professional standards set forth in the
criteria for admission to Teacher Education will result in students not being eligible
to register for further professional study.

Criteria for admission to Teacher Education are set forth in the Teacher Education
Handbook. There will be a fee charged to cover teacher education materials and for
the standardized testing required for admission.
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A senior who has been formally admitted to professional status is eligible to register
for his or her student teaching internship once the application for Student Teaching
Internship has been completed and approved. Application forms are available from the
Director of Teacher Education and must be Tiled before the following dates:

Student Teaching Quarter Filing Date

Fall Quarter
Winter Quarter
Spring Quarter

by May 1
by October 15
by January 15

Early Childhood Education

General Program Description
The Bachelor of Science in Early Childhood Education is designed for persons that
are seeking to teach students in Kindergarten through the 4th grade.

The courses for this major are sequenced.

Early Childhood Education
Degree Requirements

Credit Hours
Additional General Education Requirement

CSCI 301 Computer Use in Education . . 5.0

Junior Year Block

Fall Quarter
EDUC 221 Human Development:

Prenatal-Adolescence
EDUC 298 Field Work I-Education
EDUC 321 Health and Physical Education in the Elementary School 5.0
EDUC 325 Foundations of Education

5.0
2.0

5.0

Winter Quarter
EDUC 318 Creative Activities 5.0

72



Undergraduate Educational Programs

5.0EDUC 357 Educational Psychology .

EDUC 378 Childrens Literature . . .

EDUC 399 Field Work II-Education
5.0
2.0

Spring Quarter
EDUC 328 Teaching Social Science-Early Childhood
EDUC 353 Science for Teachers--Early Childhood . .

EDUC 376 Teaching of Reading-Early Childhood . .

5.0
5.0
5.0

Senior Year Block

Fall Quarter
EDUC 383 The Exceptional Child
EDUC 401 Educational Media
EDUC 454 Mathematics for Teachers--Early Childhood
EDUC 459 Methods of Curriculum-Early Childhood . .

5.0
2.0
5.0
5.0

Winter Quarter
EDUC 407 Practicum-Early Childhood
EDUC 413 Methods of and Materials for Teachers--Early Childhood 5.0
EDUC 415 Language Arts Teaching Methods--Early Childhood .... 5.0

5.0

Spring Quarter
EDUC 490 Student Teaching--Early Childhood 15.0

Total Concentration Requirements
General Education Requirements
Other Electives (Student Choice)
Total Credit Hours Required for Program

96.0
60.0
24.0

180.0

Middle Grades Education

General Program Description
The Bachelor of Science in Middle Grades Education is designed for persons that
are seeking to teach students in 4th grade through the 8th grade.

The courses for this major are sequenced.
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Middle Grades Education

Degree Requirements

Credit Hours
Additional General Education Requirement

CSCI 301 Computer Use in Education . . 5.0

Junior Year Block

Fall Quarter
EDUC 221 Human Development: Prenatal-Adolescence
EDUC 298 Field Work I-Education
EDUC 321 Health and Physical Education in the Elementary School 5.0
EDUC 325 Foundations of Education

5.0
2.0

5.0

Winter Quarter
EDUC 357 Educational Psychology .

EDUC 399 Field Work II-Education
Concentration Courses

5.0
2.0

10.01

Spring Quarter
EDUC 329 Teaching Social Science-Middle Grades
EDUC 352 Science for Teachers-Middle Grades . .

EDUC 377 Teaching of Reading-Middle Grades . .

5.02
5.02
5.0

Senior Year Block

Fall Quarter
EDUC 383 The Exceptional Child
EDUC 401 Educational Media
EDUC 455 Mathematics for Teachers-Middle Grades
EDUC 460 Methods of Curriculum-Middle Grades . .

5.0
2.0
5.0
5.0

Winter Quarter
EDUC 408 Practicum—Middle Grades
EDUC 414 Methods of and Materials for Teachers-Middle Grades . 5.0
EDUC 416 Language Arts Teaching Methods-Middle Grades

5.0

5.0

Spring Quarter
EDUC 491 Student Teaching-Middle Grades 15.0
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Total Concentration Requirements
General Education Requirements
Other Electives (Student Choice or Concentration Requirements) . . . 24.0
Total Credit Hours Required for Program

Middle grades majors will declare a 25-hour primary and 20-hour
secondary concentration. Concentrations are in language arts, mathematics, science
and social studies. The Program Advisor will assist students in the proper selection
of courses.

96.0
60.0

180.0

Please note: Each concentration has specific required courses. Consult the
Teacher Education Handbook for these courses.

2As required. See Program Director for additional information.

Undergraduate Minors

University College offers a variety of minors for students interested in working in a
field secondary to their major field of study. Minors are optional. Students are
encouraged to declare a minor field of study as early as possible to ensure availability
of courses throughout their academic program. Courses used to satisfy general
education requirements or major requirements cannot also be used to satisfy the
requirements in a minor. Students must satisfy the specific minor requirements as
shown below.

Administration

Students selecting this minor must complete the one required course and four elective
courses as shown below. It is also recommended that students take ECON 151—

Principles of Macroeconomics as part of their general education requirements to
prepare for this minor. Students selecting this minor must also ensure that course
prerequisites are met before enrolling in these courses.

Required Course
BUSN 363 Principles of Management

Select any 20 Hours of these Courses:
BUSN 335 Industrial Psychology
BUSN 421 Management Leadership
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BUSN 423 Creative Thinking in Business
BUSN 424 Organizational Theory and Human Behavior
BUSN 425 Workplace Environment
BUSN 429 Human Resource Management
BUSN 488 Business Ethics
CRIS 430 Administration and Supervision or HSRV 430

Administration and Supervision or POLS 323
Public Administration

Business Administration

Students selecting this minor must complete the two required courses and three
elective courses as shown below. It is also recommended that students take ECON 151-

-Principles of Macroeconomics as part of their general education requirements to
prepare for this minor. Students selecting this minor must also ensure that course
prerequisites are met before enrolling in these courses.

Required Courses:
BUSN 204 Introductory Financial Accounting
BUSN 363 Principles of Management

Select any 15 Hours of these Courses:
BUSN 200 Career Planning and Development
BUSN 205 Introductory Managerial Accounting
BUSN 302 Business Communication
BUSN 303 Modern Industrial Relations
BUSN 306 Financial Institutions
BUSN 335 Industrial Psychology
BUSN 346 Legal Environment of Business
BUSN 361 Principles of Marketing
BUSN 390 Special Topics in Business
BUSN 426 Production Operations Management
BUSN 429 Human Resource Management

Communication

Students should select any 10 hours of courses from lower division courses (100-299)
and any 15 hours of courses from upper division courses (300-499) that are listed in
the Communication subject area.
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Criminal Justice

Students selecting this minor are required to complete CRJS 260-Introduction to
Criminal Justice System and any 20 credit hours of courses listed in the Criminal
fustice subject area.

English

Students should select any 10 hours of courses from lower division courses (200-299)
md any 15 hours of courses from upper division courses (300-499) that are listed in
:he English subject area. Please note that ENGL 100-English as a Second Language
:annot be taken as part of this minor.

Great Books

Students should select any 25 hours of courses from the following list to earn a minor
in Cultural Studies:

GBKS 301 The Self
GBKS 302 Community
GBKS 303 Nature
GBKS 304 Love and Beauty
GBKS 305 Sacred

Human Services

Students selecting this minor are required to complete HSRV 202-Introduction to
Human Services and HSRV 320-Social Change: Institution and Community. The
remaining 15 hours may be selected from any upper division courses (300-499) listed
under the Human Services subject area.

Management Information Systems

Students should select any 15 credit hours from lower division courses (100-299) and
any 10 credit hours from upper division courses (300-499) that are listed in the
Management Information Systems subject area. Students selecting this minor must also
ensure that course prerequisites are met before enrolling in these courses.
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Mathematics

Students should select any 15 hours of courses from lower division courses (100-299)1
and any 10 hours of courses from upper division courses (300-499) that are listed in
the Mathematics subject area.

Psychology

Students should select any 10 hours of courses from lower division courses (100-299)
and any 15 hours of courses from upper division courses (300-499) that are listed in
the Psychology subject area.

Sociology
Students should select any 10 hours of courses from lower division courses (100-299)
and any 15 hours of courses from upper division courses (300-499) that are listed in
the Sociology subject area.

Undergraduate Certificate Programs

University College offers certificate programs for individual who would like to enroll
in a limited number of college credit courses without completing the requirements for
a four-year undergraduate degree. Please note that courses successfully completed in
any certificate program may be applied toward a four-year degree if a student decides
to expand the scope of his or her educational studies after completing the certificate
requirements and provided the courses are applicable to the undergraduate degree of
his or her choice.

A total of 30 credit hours must be satisfactorily completed in a certificate program in
order to receive a certificate. At least 20 credit hours of the 30 required hours must
have been completed within University College. Courses taken as part of one
certificate program may not be counted toward a second certificate. To earn a
certificate, a student must achieve an overall grade point average of 2.00 for the
courses taken as part of the certificate program. A student may earn a certificate by
audit but these courses will not earn college credits.

Upon request, University College is willing to design individualized certificate programs
for special groups or organization that may have special educational requirements.
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Interested parties should contact the administrative offices of University College for
additional information concerning specialized programs.

Certificate in Accounting
for CPA Certification

This certificate program consists of a special group of courses that may be taken by
students interested in preparing for C.PA.. certification. Included in this program are
six accounting courses designed to broaden the student’s knowledge of general
accounting from both a practical approach as well as a theoretical standpoint. The
program consists of 30 hours of advanced accounting courses in addition to the
prerequisite courses shown below.

Prerequisite Courses:
BUSN 204 Introductory Financial Accounting
BUSN 205 Introductory Managerial Accounting

Required Courses:
BUSN 371 Intermediate Accounting I
BUSN 373 Intermediate Accounting II
BUSN 375 Tax Accounting
BUSN 377 Cost Accounting
BUSN 431 Auditing
BUSN 433 Accounting Theory

Certificate Program in Banking
This certificate program is designed primarily for individuals working in the banking
industry or in related financial services positions. The general focus is on the
development of administrative and managerial skills. The required courses include a
basic knowledge of accounting and economics supplemented by elective courses that
would be of special interest to banking professional. A knowledge of basic math is
recommended prior to beginning work in this program.

Special topic courses might include subjects such as commercial banking, computer use
in banking, or other relevant topics.

Required Courses:
BUSN 204 Introductory Financial Accounting
ECON 151 Principles of Macroeconomics
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Select any 20 Hours of these courses:
BUSN 201 Personal and Family Financial Planning
BUSN 205 Introductory Managerial Accounting
BUSN 306 Financial Institutions
BUSN 346 Legal Environment of Business
BUSN 362 Principles of Finance
BUSN 375 Tax Accounting
BUSN 390 Special Topics in Business Administration
BUSN 404 Financial Markets and Investments
BUSN 431 Auditing

Certificate Program in
Basic Supervisory Skills

This certificate program is recommended for professional who have recently moved
into a first-line supervisory position. The program content includes basic skills training
in the areas of English and communication supplemented by specialized courses that
would be applicable to a variety of manufacturing and service-oriented jobs. The
program offers some flexibility by allowing students to select courses in subject areas
that will satisfy specific needs.

Special topic courses might include subjects such as improving employee motivation,
dealing with difficult employees, or other relevant topics.

Required Courses:
COMM 171 Introduction to Public Speaking
ENGL 108 Composition I

Select any 20 Hours of these Courses:
PSYC 101 General Psychology or SOCI 101 Introductory Sociology
BUSN 200 Career Planning and Development
BUSN 201 Personal and Family Financial Planning
BUSN 204 Introductory Financial Accounting
BUSN 335 Industrial Psychology
BUSN 361 Principles of Marketing
BUSN 363 Principles of Management
BUSN 390 Special Topics in Business Administration
ECON 151 Principles of Macroeconomics
MGIS 115 Introduction to Computer Systems
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Certificate in

Management Information Systems

This certificate program is designed to provide participants with a basic knowledge of
computers and how computers may be used in various work situations. In addition to
the introductory courses in computers and management principles, the student will also
be exposed to general programming techniques as well as some of the most popular
software packages used by businesses. The primary goal of this certificate program is
to provide a means for students to become more productive in their daily lives through
the use of computers.

Required Courses:
BUSN 363 Principles of Management
MGIS 115 Introduction to Computer Systems

Select any 20 Hours of these Courses:
MGIS 129 Keyboarding and Installation Techniques
MGIS 130 Introduction to DOS
MGIS 171 WordPerfect
MGIS 172 LOTUS 1-2-3
MGIS 173 Database Management
MGIS 201 Computer Programming in BASIC or MGIS 202

Computer Programming in COBOL
MGIS 204 Structured Programming I
MGIS 390 Special Topics in Computer Science

Certificate Program in
Executive Development

This certificate program is offered for persons who are interested in acquiring
advanced managerial skills normally required for middle- and upper-level management
positions. This program would be especially helpful for persons anticipating a move
into middle management or senior management positions in the near future.
Participants will be exposed to management theory as well as accounting theory in the
required course offerings. In the elective area, students may select courses most suited
to their current or future work environment. It is recommended that participants have
at least five years prior work experience, some of which has been in a supervisory or
management position. A knowledge of basic math is recommended prior to beginning
this program.
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Special topic courses might include subjects such as developing business plans or
market research plans, improving customer service or product quality, or other relevant
topics.

Required Courses:
BUSN 204 Introductory Financial Accounting
BUSN 363 Principles of Management

Select any 20 Hours of these Courses:
BUSN 200 Career Planning and Development
BUSN 205 Introductory Managerial Accounting
BUSN 302 Business Communication
BUSN 361 Principles of Marketing
BUSN 362 Principles of Finance
BUSN 390 Special Topics in Business Administration
BUSN 421 Management Leadership
BUSN 423 Creative Thinking in Business
BUSN 424 Organization Theory and Human Behavior
BUSN 425 Workplace Environment
BUSN 426 Production Operations Management
BUSN 429 Human Resource Management
BUSN 461 Salesmanship
BUSN 488 Business Ethics

Certificate in Human Resource Management

This certificate program is designed to provide participants with a background in
personnel issues and new trends in employee relations from the perspective of a
human resource administrator. The courses selected for this certificate include a variety
of subject areas involving the human resources management function, organizational
design and development, workplace environment, and interpersonal skills.

Special topic courses might include subjects such as employee wages and compensation
strategics, employee hiring and training, or other relevant topics.

Required Courses:
BUSN 300 Career Planning and Development
BUSN 303 Modern Industrial Relations

Select any 20 Hours of these Courses:
BUSN 302 Business Communication
BUSN 335 Industrial Psychology
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BUSN 363 Principles of Management
BUSN 390 Special Topics in Business Administration
BUSN 423 Creative Thinking in Business
BUSN 425 Workplace Environment
BUSN 424 Organizational Theory and Human Behavior
BUSN 429 Human Resource Management
BUSN 488 Business Ethics

Student Support Seminars

Objective of the Program
University College offers several special support programs for students making their
initial entry into a college program as well as students who may have had some prior
college work but have not actively participated in a college program within the last two
years. The primary objective of these seminars is to provide instruction in the basic
learning techniques which will be necessary for orientation, adjustment, participation,
and success in University College programs. Through these programs, students will be
better prepared to achieve their unique career objectives.

Program Restrictions
While there are no restrictions on the total number of student support seminar courses
that may be taken by a student, University College will only apply up to ten credit
hours of courses in this subject area toward any four-year undergraduate degree. The
Director of Admissions for University College may require types of entering students
to enroll in and successfully complete one or more student support courses as part of
their admissions process.

Courses Available to Students
Listed below are the five courses that currently comprise the student support seminars.
Details concerning the content of each course can be found in the undergraduate
course descriptions in this bulletin.

SSSM 110 College Study Skills
SSSM 120 College Analytical Skills
SSSM 130 College Verbal Skills
SSSM 150 Life Planning
SSSM 160 College Research Methods
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Extra-Collegiate Learning Program

Program Objective
The Extra-Collegiate Learning Program offered through University College has been
designed to provide special assistance and support for those students who feel they may
be able to receive academic credit for learning experiences that may have taken place
outside the traditional classroom setting. The faculty of University College has always
been willing to acknowledge and recognize the important accomplishments and
achievements made by our student population. This program has been designed to
provide guidance for students who may be able to receive college-level credits for these
unique learning experiences.

Explanation of the Program
The Extra-Collegiate Learning Program differs substantially from the traditional
learning programs offered by University College. Whereas the primary focus of
University College centers around the meeting of formalized institutional requirements
and staff expectations for curriculum, the Extra-Collegiate Learning Program focuses
on non-traditional learning experiences that may have taken place in a variety of
settings.

The key element of the Extra-Collegiate Learning Program is the verification and
recognition of prior learning experiences and learning outcomes. A student may earn
equivalent college credit by either successfully completing a nationally recognized
standardized test (e.g., CLEP or PEP) or by successfully completing a departmental
challenge examination prepared by the faculty of University College.

The Meaning of Learning
The term "learning'' as defined by this program pertains to equivalent college-level
work with respect to knowledge, scope, and quality.

Learning should include both a theoretical and practical understanding of the subject
area. Even though the person may not have applied the knowledge acquired in a
practical situation, he or she should be aware of how it might be applied. For instance,
if a person has learned to do something during his or her lifetime, that person should
understand why he or she is able to do what he or she does. A person should not
expect to receive credit or recognition for the mere application of a manual skill or a
narrowly prescribed routine or procedure.

Learning should also have general applicability outside the specific situation in which
it was acquired. For example, a person may have learned detailed procedures for

84



Undergraduate Educational Programs

irocessing employment application at one company. If that person also learned the
irinciples and techniques that would be applicable to other companies, then he or she
light expect to receive college credit or recognition.

^reparation Checklist
before a student begins the actual testing procedures to demonstrate a level of
ompetency in a specific subject area, he of she should be able to answer the following
[uestions in a positive manner.

(1) Is the subject area that you want to be evaluated part of the curriculum for
Jniversity College?
(2) In addition to the practical knowledge gained through life experiences, have you

ilso acquired a theoretical knowledge of the subject matter?
(3) Have you discussed the requirements for this subject area with a full-time faculty

nember of University College?
(4) In addition to actual life experiences, have you read any publication on the

;ubject area?
(5) Do you have the necessary analytical and writing skills commensurate with the

subject area?
)

\cceptable Methods for Earning Extra-Collegiate Credit
4. student seeking credit through the Extra-Collegiate Learning Program will be
required to demonstrate that a clearly defined relationship exists between what he or
she has learned and the student’s program of study within University College. Students
have two options that may be used to convert learning experiences into academic credit
based on a demonstrated level of educational competencies. These options are:

(1) Standardized Tests: To receive credit for a standardized test, the examination
must correspond to a specific course descriptions in a subject area offered by
University College. Standardized tests are administered nationally several times each
year at testing centers located on college and university campuses. Mercer University
currently participates in the CLEP program and provides testing services at the Mercer
University campus in Macon. A typical examination takes between two and four hours
to complete. Please note that University College requires a student to complete the
optional essay sections for all standardized tests. The standardized tests currently
recognized by University College are:

(A) College-Level Examination Program (CLEP): These tests serve students who
would like to receive credit for college-level achievements acquired outside the
conventional college classroom. This program is used by over 2000 colleges and
universities. It is sponsored by The College Board. Most of these tests are for subjects
normally included in the general education requirements for University College.
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(B) American College Testing - Proficiency Examination Program (ACT-PEP):
This program provides a series of examinations to facilitate recognition of college-level
learning acquired in non-campus settings. The program uses Regents College
Examinations developed by the University of the State of New York as a model.
Examination content and credit recommendations are based on related Regents
College Degree requirements that are competency-based rather than course-based.

(C) Defense Activity for Non-Traditional Education Support (DANTES): This
program provides course achievement tests patterned according to the typical offerings
of academic and vocational institutions. These tests are used by over 500 postsecondary
institution. It is sponsored by the voluntary educational program of each military
service (Army, Navy, Air Force, Marines, and Coast Guard).

(D) Foreign Service Institute (FSI): This program provides oral proficiency
language assessment examinations consisting of structured interviews conducted by
highly trained raters. Sponsored by FSI School of Language Studies, an agency of the
U.S. Department of State.

Prior to enrolling for any of the above tests, a student should first check with his or
her Program Director to ensure that the test will satisfy a specific course requirement.
Each program may have additional policies and restrictions concerning the type and/or
amount of extra-collegiate credit that may be used to satisfy degree requirements.

(2) Departmental Challenge Examinations: A student may elect to "test out" of
selected courses offered by University College when a standardized test is not available
for a specific subject area, or if the student feels that the departmental examination
would provide a better assessment of his or her knowledge of the subject matter. All
arrangements for departmental examinations must be approved by the Program
Director responsible for the subject area being tested.

Generally, a departmental examination will take between two and four hours to
complete and will include a variety of test questions, including essays. Students will
receive a "Satisfactory/Unsatisfactory" score for the examination. A satisfactory score
must be equivalent to "C" level work or higher.

A student may take a departmental examination only once. An "Unsatisfactory" grade
will not be reflected on a student’s permanent record if he or she fails to meet the
minimum acceptable score.
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Undergraduate Course Descriptions
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Art and Art History

RTH 101 Art Appreciation 5.0 Credits
tis course is designed to enable students to understand artistic terms and artistic methods.
nphasis will be placed on the recognition of styles and periods in art history. Slide
esentations, field trips and the use of guest speakers will enable the student to develop a broad
ipreciation for art.
erequisites: None.
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5.0 Credits
This course will provide an introduction to the elements and principles of two dimensional and
three dimensional design. Some of the methods that will be explored include drawing, collage,
and sculpture.
Prerequisites: None.

ARTH 102 Art Structure

ARTH 104 Sculpture
This course will involve modeling in clay, and carving in wood or stone. Preliminary models are
developed into final sculptures.
Prerequisites: None.

5.0 Credits

5.0 Credits
Students will be exposed to oil, polymer, and water coloring techniques. Both abstract and
representational forms of painting will be explored.
Prerequisites: None.

ARTH 105 Painting

ARTH 201 Survey of Western World Art I
This course involves the chronological survey of Prehistoric, Egyptian, Greek, Roman, and
Medieval art. Students will also be exposed to the personal and social functions of art as well
as the basic styles of art.
Prerequisites: None.

5.0 Credits

5.0 Credits
This course involves the chronological survey of Renaissance, Manneristic, Baroque, Rococo, and
Modem art. Students will also be exposed to the personal and social functions of art as well as
the basic styles of art.
Prerequisites: None.

ARTH 202 Survey of Western World Art II

ARTH 299 Art for Teachers
This course will consist of the study of art as a part of a school program from the standpoint of i
art appreciation through creative expression. Problems of color and design in cut paper, paper
mache, watercolors, finger painting, and lettering will be addressed. This course is offered for
Education students only.
Prerequisites: None.

5.0 Credits

ARTH 369 Art of the Americas 5.0 Credits
The objective of this course is to provide students with a survey of the painting, sculpture,
architecture, and decorative arts from the pre-Columbian period to the present.
Prerequisites: None.

ARTH 390 Special Topic in Art and Art History
A study of some of the significant art and art history topics not otherwise offered in the normal
credit offerings. Students should discuss the subject areas with the instructor prior to enrolling
in the course.

Prerequisites: Consent of Program Advisor.

2.0-5.0 Credits
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Business Administration

2.5-5.0 CreditsIUSN 200 Career Planning and Development
Tus course will provide an informational framework for students pursuing careers or educational
pportunities in business, government, social work, or in a technical field such as computer
cience. The course is segmented into three areas: defining personal career objectives and
stablishing detailed plans to accomplish each objective, writing effective resumes and developing
uccessful interviewing techniques, and enhancing interpersonal skills that will be used on the
ob. The format for the course will be a combination of lectures and practical exercises.
'rerequisites: None.

2.5-5.0 CreditsIUSN 201 Personal and Family Financial Planning
This course focuses on effective and practical approaches to financial planning for individual
md families. Instructional emphasis will be placed on the anticipation of future economic,
inancial, and political events so as to take advantage of changing conditions when planning
>ersonal finances. Students will be exposed to mortgages, insurance, budgets, retirement
Manning, consumer credit, savings, and investments.
'rerequisites: None.

BUSN 204 Introductory Financial Accounting
V introductory study of the basic principles and concepts relating to the collection and
.ummarization of accounting information and the understanding, preparation, and use of the
ncome statement, the balance sheet, and the statement of changes in financial position.
3rerequisites.: Either MATH 102, MATH 105, or MATH 132.

5.0 Credits

3USN 205 Introductory Managerial Accounting 5.0 Credits
\n introductory study of the preparation and use of internal accounting information for the
jlanning and controlling of company activities. Topics covered include internal budgeting, cost
jehavior, cost allocation, and capital budgeting.
°rerequisites: BUSN 204.

BUSN 220 Business Statistical Methods
Diis course introduces students to basic descriptive and inferential statistics within the business
:ontext. The course covers measures of central tendency and variability, probability and
sampling, the normal Student’s t and Chi-square distributions, hypothesis testing, Pearson’s r and
Spearman’s r correlation analysis, simple linear regression, and statistical quality control.
Students taking BUSN 220 cannot also take MATH 229.
Prerequisites: Either MATH 102, MATH 105, or MATH 132 (preferred).

"ross-referenced as MATH 220.

5.0 Credits

BUSN 302 Business Communication
rhis course will expose students to the various types of communications used by modem
Drganizations. The course will emphasize the identification of communications requirements,
selecting the optimum means of communicating information and ideas, gathering and collecting
jiformation, analyzing audiences, and preparing reports and final presentations. Students will

5.0 Credits
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be given a combination of lectures and class projects that will ultimately take the form of a final
report and presentation.
Prerequisites: ENGL 108, ENGL 109, and 50 credit hours ofgeneral education requirements.
Cross-referenced as COMM 302.

5.0 Credits

Using the development and growth of the American labor movement as a historical background,
this course explores the modem management-labor environment. Topics that will be discussed
include the collective bargaining process, labor contracts, the decline of union enrollment, the
powers of unions, as well as some of the new strategics being used to improve union
membership.
Prerequisites: 50 credit hours ofgeneral education requirements.

BUSN 303 Modem Industrial Relations

BUSN 305 Business Research Methods 5.0 Credits
The major objective of this course is to explore the various types of primary and secondary
sources of data and information which are currently available to business organizations. Students
will be required to seek out reliable sources of data for use in the preparation of technical or
administrative projects. Discussions will center around the verification of data, development of
sampling techniques, intemally-generated information, and presentation of information to
management.
Prerequisites: BUSN 220, ENGL 108, ENGL 109, and 50 credit hours of general education
requirements.

BUSN 306 Financial Institutions
This course has been designed to acquaint students with the nature and role of financial
institutions in the U.S. economy. Some of the important topics that are covered in this course
include the borrowing and lending behavior of financial institutions, the structure of the banking
industry, analyzing bank performance, government regulations related to financial institutions,
and some of the key problem areas facing bank managers today. Current developments, such as
electronic funds transfer and automated teller machines, will also be discussed.
Prerequisites: BUSN 204, and 50 credit hours of general education requirements, or Consent of
Program Advisor.

5.0 Credits

BUSN 335 Industrial Psychology 5.0 Credits
The use of psychological techniques in business and industry as they are applied to management
and supervision situations. Key topic areas will include the selection, training, and management
of personnel, morale, efficiency, and human relations.
Prerequisites: PSYC 101 or SOCI101 and 50 credit hours ofgeneral education requirements.
Cross-referenced as PSYC 335.

BUSN 346 Legal Environment of Business
An introduction to the nature and function of law in our society with emphasis on the principles
and trends in the legal process which influence and regulate business. Orientation

5.0 Credits
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dll be from the perspective of the firm as a legal entity.
'rerequisites: 50 credit hours ofgeneral education requirements.

5.0 Credits
"his course looks at the role of the marketing function in planning and implementing objectives
f the firm. Consumer markets, industrial markets, channels of distribution, product and pricing
olicies, sales forecasting, promotion, and control are some of the topics covered. Students are
lso exposed to marketing research, the test marketing of products, and product life cycles.
'rerequisites: 50 credit hours ofgeneral education requirements.

1USN 361 Principles of Marketing

5.0 Credits1USN 362 Principles of Finance
Tiis course is taught from the viewpoint of a corporate financial manager trying to maximize
tockholder wealth. Topics to be covered include the analysis of financial statements, the capital
larkets, forms of short-term and long-term financing, dividend policy, mergers and acquisitions,
nd the time value of money.
'rerequisites: BUSN 204, BUSN 205, ECON 151, and 50 credit hours of general education
equirements.

5.0 CreditsBUSN 363 Principles of Management
liscussions and lectures will center around the basic management functions of planning,
>rganizing, staffing, executing, and controlling. Behavior theory, delegation, communication
hannels, decision making, organizational design, authority and responsibility, and human
elations are some of the topics to be covered.
3rerequisites: 50 credit hours ofgeneral education requirements.

BUSN 364 International Business
Tiis course focuses on the conduct of for-profit transactions of goods and services across
rational boundaries with particular emphasis on the management of these firms. Discussions,
ectures, and case analysis will explore the differences between managing and marketing national
ind international organization.
3rerequisites: 50 credit hours ofgeneral education requirements.

5.0 Credits

BUSN 371 Intermediate Accounting I
This course covers the theory and application of accounting in the preparation, analysis, and
:orrection of the major financial statements. Also included in the course are studies of the
:orporate capital structure, asset acquisition and use, and the measurement of periodic income.
3rerequisites: BUSN 204, BUSN 205, and 50 credit hours ofgeneral education requirements.

5.0 Credits

BUSN 373 Intermediate Accounting II 5.0 Credits
rhis course provides a continuation of the theory and application of accounting from BUSN 371.
Topics that will be discussed include income tax allocation, cash flow statements, and the
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effects of price level changes on financial statements. A portion of the course will also be
devoted to current topics involving the accounting profession.
Prerequisites: BUSN 371, and 50 credit hours ofgeneral education requirements.

5.0 Credits
A study of the principles and concepts of taxation for both individuals and corporation with the
primary focus on federal and state tax codes. Students will review the major provision of the
current tax laws and techniques that businesses and individuals can use to minimize their tax
obligation.
Prerequisites: BUSN 204, BUSN 205, and 50 credit hours ofgeneral education requirements.

BUSN 375 Tax Accounting

BUSN 377 Cost Accounting
This course is a study of the cost data used by businesses to plan and control their daily
operations. Some of the important topics to be covered are the establishment of cost policies,
defining fixed and variable cost parameters, the allocation of costs, development of budgets and
control mechanism, and the standard cost process. The course will emphasize practical exercises
involving common problems encountered in the modem business setting.
Prerequisites: BUSN 204, BUSN 205, and 50 credit hours ofgeneral education requirements.

5.0 Credits

BUSN 390 Special Topics in Business Administration
A study of some significant topic in business which is not available through other standard
program offerings.
Prerequisites: 50 credit hours ofgeneral education requirements and Consent ofProgram Director.

2.0-5.0 Credits

BUSN 395 Directed Study in Business Administration
This course involves study in an area or subject not normally found in established courses, or
a special study that allows the student to explore in greater detail a topic raised in established
Business Administration courses.

Prerequisites: 50 credit hours ofgeneral education requirements and Consent ofProgram Director.

2.0-5.0 Credits

BUSN 404 Financial Markets and Investments
The purpose of the course is to evaluate the various financial investments that are available to
the individual investor and to emphasize the risk-retum trade off. Topics to be covered include
stock and bond analysis, securities markets, future contracts, option contracts, efficient market
hypothesis, fundamental analysis, and technical analysis.
Prerequisites: 50 credit hours ofgeneral education requirements.

5.0 Credits

BUSN 420 Entrepreneurship and Small Business Management
The primary purpose of this course is to provide students with insight into entrepreneurship and
the management of a small business enterprise. The course will include topics such as the
identification and evaluation of business opportunities, the mechanics of starting a new

5.0 Credits
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business, managing growth, mergers and acquisitions, and financing a small business. Risk
assessment and the chances of survival will also be discussed.

Prerequisites: BUSN 204, BUSN 361, BUSN 362, BUSN 363, and 50 crudit hours of general
education requirements.

2.5-5.0 CreditsBUSN 421 Management Leadership
This course will take an in-depth look at several of the most popular theories on leadership
being used in the modem business environment. Students will be required to conduct research
into these leadership theories and then apply their findings to specific problems or cases.
Prerequisites: BUSN 363, and 50 credit hours ofgeneral education requirements.

BUSN 423 Creative Thinking in Business
This course will expose students to the paradoxical nature of life in modem organization with
particular attention being given to the conflict between original thinking and organizational
conformity. Students will explore their own creative abilities as they apply to decision making
and other organizational function. The course is taught only on a "Satisfactory/Unsatisfactory"
basis.

Prerequisites: BUSN 363, and 50 credit hours ofgeneral education requirements.

2.5-5.0 Credits

BUSN 424 Organizational Theory and Human Behavior
Students will look at the formal structural characteristics of organization and the intended and
unintended behavioral consequences of those structures. Topics to be covered will include
leadership, goal setting, decision processes, the formal and informal organization, and related
subjects. Case studies dealing with typical business organization, as well as non-profit and public
organization will be used.
Prerequisites: EitherBUSN 363, CRIS 430, orHSRV 430, and 50 credit hours ofgeneral education
requirements.
Cross-referenced as SOCI 424.

5.0 Credits

BUSN 425 Workplace Environment 5.0 Credits
This course will focus on modem business issues related to the quality of work life and the
expected changes that will likely occur in the 1990s. Topics that will be covered include wage and
salary administration, benefits analysis, job safety and environmental factors, measuring job
performance and job satisfaction, and improving worker productivity. Case studies will be used
extensively throughout the course.
Prerequisites: BUSN 363, and 50 credit hours ofgeneral education requirements.

BUSN 426 Production Operations Management
This course will provide students with an introduction to the design and control of production
and service operation systems. Topics that will be covered in the course include material
requirements planning (MRP), workplace layout and design, scheduling, work measurement
techniques, quality control, and the use of quantitative tools in the planning

5.0 Credits
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and allocation of resources. Classes will consist of lecture, case studies, and possibly computer-
assisted problem solving.
Prerequisites: BUSN 220, BUSN 363, either MATH 102, MATH 105, or
MATH 132, and 50 credit hours ofgeneral education requirements.

5.0 CreditsBUSN 429 Human Resource Management
This course involves the study of personnel theories and methods for motivating and developing
human resources organization. Topics to be covered include human relations philosophy,
recruitment, internal communication, government regulation, professional ethics, training and
development, wage and salary administration, job categories, and performance controls.
Prerequisites: BUSN 363, and 50 credit hours ofgeneral education requirements.

5.0 Credits
This course is a study of objectives, standards, and procedures involved in examining and
reporting on financial statements of business organization by independent auditors. Auditing
practices, investigative procedures, testing procedures, and dealing with special accounting
problems are some of the key topic areas that will be covered.
Prerequisites: BUSN 204, BUSN 205, and 50 credit hours ofgeneral education requirements.

BUSN 431 Auditing

5.0 Credits
This course will provide the student with a contemporary perspective of the development of
accounting theory. The underlying foundations of accounting standards as they are applied in
the preparation of financial statements will be examined. Special attention will be given to
accounting standards as evidenced by pronouncements made by professional or other
organizations.
Prerequisites: 25 Credit Hours in accounting courses and 50 credit hours of general education
requirements.

BUSN 433 Accounting Theory

BUSN 461 Salesmanship
A study of the fundamental of salesmanship including prospecting, customer needs assessment,
the creative sales process, and the basics of persuasion and communicating with customers.
Other topics will include the social, ethical, and legal responsibilities of sales representatives and
basic sales management.
Prerequisites: BUSN 361, and 50 credit hours ofgeneral education requirements.

5.0 Credits

BUSN 462 Consumer Behavior
A study of the motives, attitudes, and expectations of final and organizational consumers that
contribute to understanding the entire marketing process and the development of effective
marketing programs.
Prerequisites: BUSN 361, either PSYC 101 or SOCI101, and 50 credit hours ofgeneral education
requirements.

5.0 Credits

BUSN 488 Business Ethics 5.0 Credits
This course will focus on some of the most common types of ethical problems being faced by
modem business organizations. Students will be challenged to develop realistic solutions to
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ilcult and complex problems without sacrificing their ethical or moral values. Use will be
lde of current issues where practical.
erequisites: Either BUSN 363 and 50 credit hours ofgeneral education requirements, or consent
Program Director.

5.0 Credits:JSN 498 Business Strategy and Policy
is course serves as the capstone requirement for Business Administration majors by
egrating all of the functional areas of business. The focus will be on the study and discussion
real organizational problems from the perspective of a top management official and the

velopment of conceptual skills in management that require the student to approach decision-
lking in terms of the total impact on the organization. The course will use in-depth cases,
lures, and term projects.
erequisites: Either senior status and 60 hours in the business concentration and 50 credit hours
general education requirements, or consent of Program Director.

Communication

3MM 101 Theatre Appreciation
iis course is a study of the nature of theatre with emphasis on the role of theatrical
oductions in the development of human relationships. Major emphasis will be placed on
predation through familiarization, assodation, and analytical understanding. Students will
tend theatrical productions and will analyze and interpret several plays.
erequisites: None.

5.0 Credits

3MM 171 Introduction to Public Speaking 5.0 Credits
lis is a study of communication and rhetorical theory with an emphasis on the preparation and
esentation of both informative and persuasive speeches. Students will also learn to be critical
nsumers of public discourse by studying effective listening, basic argument construdion, and
isic rhetorical critidsm.

erequisites: None.

OMM 220 Basic News Writing
lis course will expose students to the fundamentals of reporting and writing for the news
edia. Spedal emphasis will be placed on techniques for newspapers and magazines.
erequisites: ENGL 108.
ross-referenced as ENGL 220.

5.0 Credits

OMM 224 Advanced News Writing 5.0 Credits
his course is a study of the techniques used by investigative reporters that cover current events
id prepare daily news articles. The emphasis of the course will be on conducting in-depth
;search and the presentation of materials.
erequisites: ENGL 108.
ross-referenced as ENGL 224.
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2.5 Credits
This course will focus on the different types of interviews which are common in professional
situations, effective performance for both interviewers and interviewees, and interview strategy
Prerequisites: None.

COMM 230 Interviewing

COMM 250 Gender and Communication
In this course, students will examine the phenomenon of communication between males and
females, examining the role of cultural norms and stereotypes, and exploring ways in which
barriers can be overcome.

Prerequisites: None.

2.5 Credits

COMM 260 Interpersonal Communication
This course is a study of the theories of interpersonal communication with emphasis on the
application of relevant principles. Students will study transactional communication, perception,
concept of self, relational formation and integration, interpersonal conflict, and other topics.
Prerequisites: ENGL 108.

5.0 Credits

COMM 272 Business and Professional Speaking
This course is a study and practice of the theory, strategy, and skills necessary for effective
communication in business and professional settings. Interviewing, technical speaking, and
persuasive speaking will be emphasized.
Prerequisites: COMM 171.

5.0 Credits

COMM 290 Argumentation
This course is an examination of the fundamental theories of argument. Students will examine
the process by which people use reason to influence others. Techniques for effective advocacy
will be emphasized.
Prerequisites: None.

5.0 Credits

COMM 302 Business Communication
This course will expose students to the various types of communications used by modem
organization. The course will emphasize the identification of communications requirements,
selecting the optimum means of communicating information and ideas, gathering and collecting
information, analyzing audiences, and preparing reports and final presentations. Students will
be given a combination of lectures and class projects that will ultimately take the form of a final
report and presentation.
Prerequisites: ENGL 108, ENGL 109, and 50 hours ofgeneral education requirements.
Cross-referenced as BUSN 302.

5.0 Credits

COMM 303 Oral Interpretation
This course provides experience in the development of the methods and techniques of vocal and
physical presentation of an oral reading. Methods of selection, analysis, and execution will be
studied and utilized in practical reading experiences.
Prerequisites: COMM 171.

5.0 Credits
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5.0 Credits3MM 304 Advertising Concepts and Practices
lis course covers the historical and theoretical aspects of advertising, together with a thorough
udy of modem advertising practices in all media. Emphasis will be given to student-created
Ivertising campaigns, the use of advertising media, and discussions of successful advertising
ograms.
■erequisites: None.

5.0 CreditsOMM 310 Communication Theory
his course is a survey of literature which forms the theoretical basis for understanding human
)mmunication. Students will study the nature of theory and focus on communication theories
hich are relevant to verbal and nonverbal messages, self-concept, gender and communication,
lotivation, thought, interpersonal communication, influence, decision-making, organizational
immunication, public speaking, mass communication, and ethical theory. The purpose of the
jurse is to broadly orient the student to the various and fundamental issues relevant within the
eld of communication.

rerequisites: None.

5.0 CreditsOMM 311 Rhetorical Theory
his course is a survey of rhetorical theory from the Ancients through the present. Students will
udy the perspectives of rhetorician from Plato, Aristotle, Cicero, and Quintilian through
Kenneth Burke and Walter Fisher among others.
rerequisites: None.

lOMM 330 Elements of Persuasion
bis course is a survey of theories of persuasion and their application to all levels of
ommunication. Topics which will be discussed in the course indude attitude formation and
hange, interaction of source, audience, and message variables, and techniques of mass audience
ppeal.
’rerequisites: None.

5.0 Credits

'OMM 340 Public Relations
"his course examines communication theories and techniques of message preparation which are
lecessary for effective organizational promotion.
3rerequisites: None.

5.0 Credits

"OMM 345 Mass Media and Sotiety 5.0 Credits
Hiis course is a critical analysis of the impact and the effects of the mass media of
communication on contemporary sodety. Spedal attention will be given to the relationship
jetween the media and sodal problems, cultural pattems, propaganda, collective behavior, and
•elated phenomena.
Plrerequisites: SOCI101.
Cross-referenced as SOCI 345.

COMM 350 Organizational Communication
Hiis course focuses on communication theory, concepts, and skills, as they fundion in modem
organization. Students will study organizational climate and culture, hierarchy and

5.0 Credits
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communication flow in organization, intra-organizational conflict, types of leadership and group
decision-making, analyzing communication in organization, and implementation of change.
Prerequisites: None.

COMM 361 Group Dynamics
This is an introduction to the communication process in a variety of small group settings. Topics
to be covered will include task-oriented and process oriented groups, problem solving and
interpersonal relationships, conference and symposium formats. Students taking this course may
not take HSRV 361 or PSYC 361.

Prerequisites: None.

5.0 Credits

COMM 370 Intercultural Communication
This course offers an examination of research relevant to communication among people from
different cultural, national, ethnic, or racial backgrounds.
Prerequisites: COMM 310 Recommended.

5.0 Credits

COMM 390 Special Topics in Communication
This course is a study of some significant topic in communications which is not available through
other program offerings. A maximum of 10 credit hours in communication special topics may
be selected by students seeking a Communication degree.
Prerequisites: Consent ofAdvisor.

2.5-10.0 Credits

COMM 395 Directed Study in Communications
This is a study in an area or subject not normally found in established courses, or a special study
that allows the student to explore in greater detail a topic raised in established Communication
courses.

Prerequisites: Consent ofAdvisor.

2.0-5.0 Credits

COMM 475 Communication Internship
The internship program is designed to provide the student with an opportunity to apply
academic training in practical communications settings. Requests for intemships must be made
in advance and approved by the Program Director and the coordinator of the area of
specialization for which the internship credit will be granted. Communications intemships are
open only to Communications majors. Only 5 hours may be taken to satisfy the major
requirement. Additional internship hours must be taken as other electives.
Note: Grade of Satisfactory/Unsatisfactory.
Prerequisites: Senior Status and Consent ofAdvisor.

5.0-15.0 Credits

Computer Science

CSCI 301 Computer Use in Education
This course will offer instruction in the use of BASIC and one other programming language.
Techniques used to evaluate and develop instructional materials will be discussed. Students will

5.0 Credits
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ievelop computer assisted instructional materials for classroom use. A popular microcomputer
vill be available for program development.
°rerequisites: MGIS 110, MGIS 115 or Consent of Program Director.

Criminal Justice

3RJS 260 Introduction to Criminal Justice System
rhis course provides an overview and analysis of the major components of the criminal justice
system: criminal law, law enforcement, the judicial and correctional processes, and related topics.
Prerequisites: None.

5.0 Credits

CRJS 360 Criminology
This course offers an analysis of the major theories of criminal behavior, the nature and types
of crime, and the relationship between crime and society. Special emphasis will be placed on the
relationship between crime, punishment, and justice as moral questions.
Prerequisites: CRIS 260 or consent of Program Director.

5.0 Credits

CRJS 361 The Criminal Offender 5.0 Credits
This is a detailed study of the dominant characteristics of criminal offenders emanating from
interdisciplinary research and theory on criminal behavior. Social pattems, personality traits, and
case studies will be emphasized.
Prerequisites: CRJS 260 or consent of Program Director.

CRJS 362 Juvenile Delinquency
This course is a study of the nature and extent of juvenile delinquency in contemporary society,
with particular emphasis on theories of causation, treatment, and control.
Prerequisites: CRJS 260 or consent of Program Director.

5.0 Credits

CRJS 363 Ethics and Professional Practice
This course provides students with an identification and analysis of diverse ethical issues
encountered in the criminal justice and helping professions. Traditional ethical theories will be
examined in the light of the moral dilemmas encountered by persons working in law enforcement
and other public service professions. The senior essay requirements for the Criminal Justice
program will be completed as part of this course.
Prerequisites: Senior status and consent of Program Director.
Cross-referenced as HSRV 363 and SOCI 363.

5.0 Credits

CRJS 365 The Judicial Process
This is a detailed analysis of the court system as it relates to criminal justice. The interaction of
criminal law, judicial decision-making, and the administration of justice will be emphasized.
Prerequisites: CRJS 260 or consent of Program Director.

5.0 Credits
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CRJS 366 The Correctional Process
This course offers a detailed analysis of the major principles and trends affecting correctional
institution. Current practices of punishment, prison reform, rehabilitation, and related topics
will be examined.

Prerequisites: CRJS 260 or consent of Program Director.

5.0 Credits

CRJS 367 Probation and Parole
This is an examination of the origins and development of the concepts and practices of probation
and parole. Special attention will be given to the practical, legal, and theoretical aspects affecting
agencies of probation and parole.
Prerequisites: CRJS 260 or consent of Program Director.

5.0 Credits

CRJS 370 Criminal Law and Procedure
This course offers an overview of the substantive and procedural aspects of criminal law from
a constitutional perspective. The philosophical, moral, political, and sociological dimensions of
criminal law will be explored, as well as specific topics such as arrest, search and seizure,
entrapment, and confessions.
Prerequisites: CRJS 260 or consent of Program Director.

5.0 Credits

5.0 Credits
This is an introduction and overview of law enforcement in the United States. Special attention
will be given to such issues as the functions of law enforcement in a democratic society, the
nature of police powers, police-community relations, police management, and the relationship
of law enforcement to other components of the criminal justice system.
Prerequisites: CRJS 260 or consent of Program Director.

CRJS 372 Law Enforcement

CRJS 374 Criminal Investigation
This course is a survey of the practical and scientific methods of crime detection in law
enforcement. Emphasis will be placed on special techniques employed in particular kinds of
criminal investigation and the legal principles that apply to criminal evidence.
Prerequisites: CRJS 260 or consent of Program Director.

5.0 Credits

CRJS 376 Criminal Justice Administration
This is an introduction to the basic principles of management and organizational theory as they
apply to criminal justice agencies. Principles of public administration will be presented, along
with specific application to selected criminal justice agencies.
Prerequisites: CRJS 260 or consent of Program Director.

5.0 Credits

CRJS 390 Special Topics in Criminal Justice
This is a study of some significant topic in criminal justice which is not available through other
standard program offerings.
Prerequisites: Consent of Program Director.

2.0-5.0 Credits
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2.0-5.0 Credits;RJS 395 Directed Study in Criminal Justice
Tiis is a study in an area or subject not normally found in established courses, or study that
llows the student to explore in greater detail a topic raised in established Criminal Justice
ourses.

'rerequisites: Consent of Program Director.

5.0 Credits"RJS 403 Counseling Theory and Intervention Skills
Tiis course provides an introduction to selected theories that are widely used in the treatment
•f individual and the enhancement of personal well-being.
'rerequisites: PSYC 101.
"ross-referenced as HSRV 403 and PSYC 403.

"RJS 430 Administration and Supervision
rhis course offers a study of the concepts and methods of administration and supervision. The
:ourse emphasis will be placed on the development of skills related to program planning and
valuation, leadership, staff development, organizational assessment, and conflict resolution.
>rerequisites: HSRV 202 or CRJS 260, and SOCI300.
Yoss-referenced as CRJS 430 and HSRV 430.

5.0 Credits

3RJS 475 Criminal Justice Internship
Hie internship program is designed to provide the student with an opportunity to apply
icademic training in practical criminal justice settings. Settings may include law enforcement
igencies, legal and paralegal agencies, correctional facilities, and probation and parole agencies.
rhe intemships will be jointly supervised by college staff and officials of the participating agency.
Requests for intemships must be made in advance and approved by the Program Director and
he coordinator of the area of specialization for which the internship credit will be granted.
Criminal Justice intemships are open only to Criminal Justice majors.
Mote: Grade of Satisfactory/Unsatisfactory.
Prerequisites: Senior Status and consent of Program Director.

5.0-15.0 Credits

Cultural Studies

5.0 Credits
This course provides an analysis of the cultural areas of the world with in-depth studies of
cultures within each of these areas. Topics will include the way cultures were before contact with
western civilization and the effect of this contact on the cultures.

Prerequisites: None.

ANTH 350 Cultural Anthropology

ANTH 354 Cultural Archeology
The study of extinct cultures using artifactual remains. The data-gathering techniques of
excavation, labelling and dating are demonstrated. Prevailing models of interpretation are
reviewed and the notion of cultural process is explored.
Prerequisites: None.

5.0 Credits
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CLTR 301 Arts and Ideas 5.0 Credits
This is an interdisciplinary course designed to introduce students to key concepts, themes, values
and images of Western culture from the beginnings of civilization to the present age. The
materials covered will represent the common body of knowledge valued in the liberal arts
tradition. The course attempts to discover cultural roots of the Western world in the great
civilizations of the past, while at the same time examining contemporary values and ideas in the
perspective of cultural history.
Prerequisites: ENGL 108 and Junior Status.

5.0 Credits
This course is designed to provide the student with the ability to identify the aspects of character
and agency that distinguish the classical images of selfhood in the Western tradition, to identify
the elements of the human situation that give rise to or confound the quest for self, and to
develop the ability to articulate the dialectic by which the individual defines himself or herself
against and within the community.
Prerequisites: None.

GBKS 301 The Self

5.0 Credits
This course explores the nature of the "collective” community from various perspectives:
politically, economically, socially, aesthetically, and theologically. Beginning with the Old
Testament, texts include selections from Plato, Virgil, Chaucer, Shakespeare, Rousseau, J.S. Mill,
Freud, Marx, and others.
Prerequisites: None.

GBKS 302 Community

GBKS 303 Nature
This course deals with humanity’s changing perception of its role in and relationship to the
environment. Readings from primary texts representing Western thought are used to explore
humanity’s perceived relationship to nature. Emphasis will be placed upon understanding
different levels of communion between human beings and nature and how these evolved in
Western tradition.

Prerequisites: None.

5.0 Credits

GBKS 304 Love and Beauty 5.0 Credits
This course tests the student’s ability to perform inductive and deductive reasoning inherent in
love and beauty, the ability to discern form, content, and context in the examination of love and
beauty, the ability to effectively employ the concepts of hypothesis and theory to love and
beauty, the ability to be conscious of the separation of one’s ideas from one’s emotions to
discern the difference between love and beauty.
Prerequisites: None.

5.0 Credits
This course is an examination of important philosophical, theological, psychological, and literary
works that describe some conception or experience of the sacred. Students will read and discuss
texts which have been influential in Western thought and which present various understandings
of God, faith, meaning, and the soul. Students will also read texts that critically examine

GBKS 305 Sacred
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theological concepts, that describe God as nonexistent, or that describe theological discourse as
meaningless.
Prerequisites: None.

Economics

ECON 150 Principles of Microeconomics
This course is a study of the basic tools of economic analysis and principles necessary to
appreciate economic relationships, business behavior and consumer behavior. Special emphasis
will be given to the areas of supply and demand, marginal analysis, and the theory of the firm.
Prerequisites: None.

5.0 Credits

ECON 151 Principles of Macroeconomics
This course is a study and analysis of national income accounting, income determination theory,
money and monetary policy, fiscal policy, international trade, and the theory of economic growth.
Special attention will be given to current economic conditions and trends.
Prerequisites: None.

5.0 Credits

ECON 301 Money, Banking, and Credit
This is a functional study of monetary, banking, and credit structure today, including a critical
examination of monetary theory and policy recommendations.
Prerequisites: 50 credit hours ofgeneral education requirements and eitherECON 150, ECON 151,
or Consent of Program Director.

5.0 Credits

Education

EDUC 221 Human Development: Prenatal-Adolescence
This is an introduction to research methodology and theories of developmental psychology as
well as a focused study of the life stages from the prenatal period through the late adolescent
period.
Prerequisites: None.
Cross-referenced as PSYC 221.

5.0 Credits

EDUC 298 Field Work I - Education 2.0 Credits
This course provides a laboratory experience which takes place in a public classroom. Students
who major in education or who are seeking certification will enroll in EDUC 298 concurrently
with EDUC 221. Each student will spend one hour per day in a public school classroom working
in the capacity of a teacher’s aide and will participate in four seminars where these pre-service
experiences can be related to the development of the child. We seek to be as responsive as
possible to the Educational needs of adult students. If work conflict is a problem, confer with
the Director of Teacher Education for University College.
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Note: Grade of Satisfactory/Unsatisfactory.
Prerequisites: None.

5.0 CreditsEDUC 318 Creative Activities
This course is designed to allow the student to develop skill in utilizing a variety of media in the
classroom. Music and art media as well as creative dramatics will be included. In addition to

developing skill in these areas students will be required to demonstrate utilization in content
areas for the purpose of reinforcing learning.
Prerequisites: None.

EDUC 321 Health and Physical Education in the Elementary School
This is a study of the techniques involved in the teaching of the various phases of physical and
health education in the elementary school through a practical and a theoretical approach.
Prerequisites: None.
Cross-referenced as HPED 321.

5.0 Credits

EDUC 325 Foundations of Education
This course is a study of historical and contemporary influences on education in America
designed to be a foundation for all subsequent education courses. Topics to be covered include
ethics and ethical dilemmas in education, approaches to teaching, philosophical influences on
curriculum, and current trends and topics in education.
Prerequisites: None.

5.0 Credits

5.0 Credits
5.0 Credits

The purpose of this course is to provide an understanding of the curriculum, methods, media,
and materials appropriate for teaching the social sciences in kindergarten through grade four in
the elementary school. Emphasis will be placed on developing instructional materials and aids
suitable for the young child, and adolescents.
Prerequisites: EDUC 357.

EDUC 328 Teaching Social Science - Early Childhood
EDUC 329 Teaching Social Science - Middle Grades

EDUC 352 Science for Teachers - Middle Grades
EDUC 353 Science for Teachers - Early Childhood
This is a content based course designed to develop competencies in the teaching of physical,
biological and general science. This course will also acquaint the student with various aspects
of content in each area and methods of presentation.
Prerequisites: EDUC 357.

5.0 Credits
5.0 Credits

EDUC 357 Educational Psychology 5.0 Credits
This course will provide an exploration of learning theory, styles of teaching, and effective
teaching practices. A continuation of topics explored in EDUC 325 will also be discussed.
Prerequisites: None.
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5.0 Credits
5.0 Credits

)UC 376 The Teaching of Reading- Early Childhood
*UC 377 The Teaching of Reading - Middle Grades
is course emphasizes teaching skills in reading (word recognition, comprehension, vocabulary
'elopment, etc.). Other topics explored include reading readiness, diagnostic tools, and
lediation of reading deficiencies.
requisites: EDUC 357.

>UC 378 Children’s Literature
is is a course designed to help the student develop competency in the methods of teaching
rature to young children. The effective use of books and related materials and the selection
appropriate materials will be explored. Examination and reading of literature for the young
id will be emphasized and used as a basis for understanding the principles of material
ection and reading guidance.
requisites: None.

5.0 Credits
is is an introductory course designed to acquaint the pre-service and in-service teacher with
areas of exceptionality and the educational implications those areas hold for the handicapped
mer. Curriculum modifications and procedures to meet the needs of the exceptional learner
1 be explored.
•requisites: None.
oss-referenced as PSYC 383.

)UC 383 The Exceptional Child

7UC 390 Special Topics in Education
is is a study of some significant topic in education which is not available through other
)gram offerings.
•requisites: Consent of Program Director.

2.0-5.0 Credits

)UC 399 Field Work II - Education 2.0 Credits
is course is a laboratory experience which occurs in a public school classroom and is taken
ticurrently with EDUC 357. Students enrolled in EDUC 399 will spend one hour per day in
Dublic school classroom working in the capacity of teacher’s aides and participate in four
ninars where effective teaching practices can be explored and related to the field experiences.
adents will apply for formal admission to the Teacher Education Program during this course.
ie educational needs of adult students will be taken into consideration. If work conflict is a

oblem, confer with the Director of Teacher Education for University College.
)te: Grade of Satisfactory/Unsatisfactory.
erequisites: None.

DUC 401 Educational Media
adents will be required to develop skills in the use of a variety of audio-visual material in the
iching situation. A background of theory and practical application will be covered.
erequisites: None.

2.0 Credits
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EDUC 407 Practicum - Early Childhood
EDUC 408 Practicum - Middle Grades
This is a practical experience in a public school classroom under the supervision of an
experienced teacher and college supervisor. A minimum of 1.5 classroom contact hours per day
is expected of each practicum student with the majority of the time being spent on language arts
and reading instruction.
Note: Grade of Satisfactory/Unsatisfactory.
Prerequisites: Admission to Teacher Education.

5.0 Credits
5.0 Credits

EDUC 413 Methods of and Materials for Teachers - Early Childhood
EDUC 414 Methods of and Materials for Teachers - Middle Grades
The purpose of this course is to introduce a variety of methods and materials for teaching.
Theories and application will be discussed. Along with traditional methods, students will be
introduced to diagnostic and prescriptive teaching.
Prerequisites: Admission to Teacher Education.

5.0 Credits
5.0 Credits

EDUC 415 Language Arts Teaching Methods - Early Childhood
EDUC 416 Language Arts Teaching Methods - Middle Grades
This course is designed to be taken concurrently with EDUC 407 and provides for experience
based instruction in the methods of language arts skills. Emphasis is placed on creative activities
in listening, speaking, writing, and reading.
Prerequisites: Admission to Teacher Education.

5.0 Credits
5.0 Credits

5.0 Credits
5.0 Credits

This is a course seeking to develop competency in the methods of teaching mathematics concepts
and topics: nature of number systems, measurement, sets and variables, metric measurement,
principles of algebra, trigonometry, and geometry to children in grades K-8.
Prerequisites: Admission to Teacher Education.

EDUC 454 Mathematics for Teachers - Early Childhood
EDUC 455 Mathematics for Teachers - Middle Grades

EDUC 459 Methods of Curriculum - Early Childhood
EDUC 460 Methods of Curriculum - Middle Grades
An intensive study of the curriculum appropriate for the K-4 or middle grades learner. This
course requires the development and demonstration of various teaching methods (discovery,
expository, guided group, etc.) and the demonstration of skill with the TPAI and media
equipment.
Prerequisites: Admission to Teacher Education.

5.0 Credits
5.0 Credits

EDUC 490 Student Teaching - Early Childhood
EDUC 491 Student Teaching - Middle Grades
The student is exposed to a full day teaching internship in a public school classroom under the
supervision of an experienced teacher and a college supervisor.
Note: Grade of Satisfactory/Unsatisfactory.
Prerequisites: Completion of all Education courses.

5.0-15.0 Credits
5.0-15.0 Credits
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English

5.0 Credits
This course explores the relationship between oral language, reading comprehension, and writing
processes. Students will be taught how to deal with print and oral language phonetically,
syntactically, semantically, analytically, and interpretative^. The course is especially
recommended for international students.

Prerequisites: None.

ENGL 100 English As A Second Language

5.0 Credits
This course is designed to enable the student through practice and revision to demonstrate an
acceptable standard of reading and writing skills. Emphasis is placed on sentence structure,
paragraph development, logic and grouping of ideas. Focus is placed on the writing of
expository, descriptive, narrative, and argumentative essays. The use of citation of sources as
evidence is emphasized, and a research paper is required.
Prerequisites: None.

ENGL 108 Composition I

5.0 CreditsENGL 109 Composition II
This course is designed to give intensive practice and development of sophisticated reading and
writing skills. An introduction is given to a wide range of literature and authors, emphasizing the
basic techniques of literary analysis and understanding. Focus is placed on the writing of essays
about literature. An appropriate research paper is required.
Prerequisites: ENGL 108.

5.0 CreditsENGL 201 Survey of Literature I
This course is a survey of the literature of the Western World in modem English translation.
Beginning with the great epics, drama, and philosophy of the Greek and Roman classics, this
study indudes significant authors and literary movements from antient times through the
Renaissance. Readings may vary but will include Dante, Shakespeare, and Milton.
Prerequisites: ENGL 108.

ENGL 202 Survey of Literature II
This course is a survey of the literature of the Western World in modem English translation.
This study begin with the Enlightenment and extends to the contemporary period and includes
literature, authors, and literary history, ideas, and themes. Readings will vary but may include
writers such as Voltaire, Goethe, Flaubert, Kafka, and Eliot.
Prerequisites: ENGL 108.

5.0 Credits

5.0 Credits
A survey of English literature from the Anglo-Saxon period through the eighteenth century,
including Beowulf. Chaucer, Sir Gawain and the Green Knight, medieval drama, Renaissance
poetry, Malory, Shakespeare, Milton, Swift, and Pope.
Prerequisites: ENGL 108.

ENGL 263 Survey of English Literature I
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ENGL 264 Survey of English Literature II 5.0 Credits
A survey of English literature from the Romantic Age through the contemporary period,
including Wordsworth, Coleridge, Keats, the Shelleys, Byron, Tennyson, the Brownings, Yeats,
Woolf, Joyce, Thomas, Eliot, Lawrence, and Lessing.
Prerequisites: ENGL 108.

ENGL 275 American Literature Through 1865
A survey of American literature from the Colonial period to the Civil War.
Prerequisites: ENGL 108.

5.0 Credits

ENGL 276 American Literature After 1865
A survey of American literature from the Civil War through the present.
Prerequisites: ENGL 108.

5.0 Credits

5.0 Credits
The student is presented with a variety of writing forms with special emphasis on the
relationships among writers, subject, and reader.
Prerequisites: ENGL 108 and ENGL 109.

ENGL 300 Advanced Essay Writing

5.0 Credits
This course is intended for those wishing to explore their potential as writers of fiction, drama,
and poetry. The assignments include a variety of writing tasks, reading and critiquing student
drafts, practice in composing and editing, and discussion of models of successful writing.
Prerequisites: ENGL 108 and ENGL 109.

ENGL 307 Creative Writing

ENGL 323 History of the English Language
The history of modem British and American English is traced from the Indo-European
beginnings through the Anglo-Saxon, Medieval, and Modem Periods to the present trends in
linguistic study.
Prerequisites: ENGL 108.

5.0 Credits

5.0 Credits
This is an examination of several histories and comedies, selected chiefly from the early and
middle period of Shakespeare’s career. Plays discussed may include such works as A Comedv of
Errors. A Midsummer Night’s Dream. The Merchant of Venice. Twelfth Night, and others.
Prerequisites: ENGL 108.

ENGL 332 Shakespeare - Comedies

ENGL 333 Shakespeare - Tragedies
This course is a study of selected tragedies and romances. Plays to be considered may include
Romeo and Juliet. King Lear. Othello. Macbeth. The Winter’s Tale. The Tempest, and others.

Prerequisites: ENGL 108.

5.0 Credits

5.0 Credits
This is a survey of the development of the American novel from its beginning to the twentieth
century to show how the American novel has become a major form of American literature.
Prerequisites: ENGL 108 and ENGL 109.

ENGL 354 The American Novel
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5.0 CreditsENGL 356 Literature of the South
This course is a study of the southern literary tradition from 1607 to the contemporary period.
This course includes such writers as Byrd, Jefferson, Madison, Poe, Lanier, Wright, Ransom,
Welty, McCullers, O’Connor, Wolfe, Faulkner, and Walker.
Prerequisites: None.

5.0 CreditsENGL 368 Contemporary Poetry - 1945 to Present
This is a study of major English and American poets with respect to representative themes of
postmodernism and new directions in poetic form. The course begins with a focus on Eliot,
Yeats, and Pound, and proceeds to postmodernism in the works of Wilbur, the Beats, Ted
Hughes, Heaney, Berryman, Lowell, Plath, Jarrell, Olson, Rich and Merrill.
Prerequisites: ENGL 108 and ENGL 109.

5.0 CreditsENGL 369 Contemporary Fiction - 1945 to Present
This is a study of significant fiction written in English and published since 1945, including
American, British, Canadian, and other English writers such as Atwood, Baldwin, Drabble,
Fowles, Gordimer, Mailer, Updike, Alice Walker, Doctorow, Vonnegut, and Lessing.
Prerequisites: ENGL 108 and ENGL 109.

2.5-10.0 CreditsENGL 390 Special Topics in English
This is a study of some significant topic in literature which is not available through other
program offerings. A maximum of 10 credit hours in English special topics may be selected by
students seeking a Communication degree.
Prerequisites: Consent of Program Director.

Geography

5.0 CreditsGEOG 299 Geographic Concepts
The primary focus of this course is the study of our physical and cultural environment. The
course introduces map and chart reading skills and the techniques used in the study of
geography. The content concentrates on land forms, climate, vegetation, agriculture, industry,
weather and political boundaries with primary emphasis upon the United States and the State
of Georgia.
Prerequisites: None.

Health and Physical Education

HPED 321 Health and Physical Education in the Elementary School 5.0 Credits
This course is a study of the techniques involved in the teaching of the various phases of physical
and health education in the elementary school through a practical and theoretical approach.
Prerequisites: None. Cross-referenced as EDUC 321.
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History

5.0 Credits
This course is a survey of the civilization of the ancient Near East and Mediterranean Work
followed by a somewhat more extended survey of the rise of civilization in Western Europt
through the medieval periods and the High Middle Ages. Emphasis is placed on the intellectua
history and broader developments in the culture as a whole.
Prerequisites: None.

HIST 111 Western Civilization I

5.0 Credits
This course is a survey of world history from the end of the Middles Ages through th<
Renaissance and Reformation, the French Revolution, and continuing to modem times
Particular attention is placed on the major political, economic, social and cultural movement!
in Europe, Asia, Africa, and Latin America, emphasizing the effects of intercultural contacts an<
the establishment of the colonial system.
Prerequisites: None.

HIST 112 Western Civilization II

HIST 211 The United States to 1877
This is a survey of the major trends and events in Colonial America and the United States t<
the end of Reconstruction.

Prerequisites: None.

5.0 Credits

5.0 Credits
This is a survey of the major trends and events in the United States from Reconstruction to th<
present.
Prerequisites: None.

HIST 212 The United States Since 1877

HIST 328 Americans at Work: 1776-Present
This course provides a history of American labor from the early Republic to the present day
Particular attention will be devoted to women in the workforce, the impact of immigration
slavery and its legacy, the organized labor movement, and the changing in work from agricultun
to manufacturing and to services.
Prerequisites: None.

5.0 Credits

HIST 356 The Civil War and Reconstruction
This course explores the causes of the Civil War, the problems of the nation in wartime, and ai
inquiry into new interpretations of Reconstruction history.
Prerequisites: None.

5.0 Credits

HIST 358 Twentieth-Century America
This course covers the United States from its rise as an imperial power with emphasis on th<
Progressive Movement, the Harding-Coolidge-Hoover era, the New Deal, the cold war, and th*
civil rights movement.
Prerequisites: None.

5.0 Credits
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5.0 Credits

This course examines the development of Southern culture, with special attention given to the
social, economic, and cultural life. Some attention is given to political problems.
Prerequisites: None.

HIST 361 The Old South

5.0 Credits
This course covers the South from Reconstruction to the present, with emphasis on the New
South movement, agrarian unrest, and the impact of liberalism in the twentieth centuiy.
Prerequisites: None.

HIST 362 The New South

5.0 Credits
This course provides a political, economic, social, and cultural survey of Georgia from its
founding to the present day.
Prerequisites: None.

HIST 365 History of Georgia

2.0-5.0 CreditsHIST 390 Special Topics in History
This is a study of some of the significant topics in history which is not available through other
program offerings.
Prerequisites: Consent of Program Director.

Human Services

HSRV 202 Introduction to Human Services
The purpose of this course is to examine human services institutions and their delivery systems.
Historical, philosophical and social influences on the human service profession are explored. A
survey is made of the field and vocational choices are clarified.
Prerequisites: None.

5.0 Credits

HSRV 320 Social Change: Institutions and Community
This course offers an analysis of the theories, perspectives and strategics for social change.
Attention will be given to the impact of social change on the values, ideas, and the community
and societal structures of American society. Processes related to role of the change agent in
society will be considered.
Prerequisites: SOCI101.
Cross-referenced as SOCI 320.

5.0 Credits

HSRV 361 Interpersonal Skills in Group 5.0 Credits
This is an introduction to the interpersonal skills required for effective leadership in small group
settings in the helping professions. Topics to be covered will include group formation, dynamics,
process, diversity, consensus, and closure. Students taking this course or PSYC 361 may not take
COMM 361.

Prerequisites: None.
Cross-referenced as PSYC 361.
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HSRV 363 Ethics and Professional Practice
This course provides students with an identification and analysis of diverse ethical issues
encountered in the criminal justice and helping professions. Traditional ethical theories will be
examined in light of the moral dilemmas encountered by persons working in law enforcement
or other public service professions.
Prerequisites: HSRV 202 or consent of Program Director.
Cross-referenced as CRJS 363 and SOCI 363.

5.0 Credits

2.0-5.0 CreditsHSRV 390 Special Topics in Human Services
This is a study of some significant topic in Human Services which is not available through other
program offerings.
Prerequisites: Consent of Program Director.

HSRV 395 Directed Study in Human Services
This course offers study in an area or subject not normally found in established courses, or a
study that allows the student to explore in greater detail a topic raised in established Human
Services courses.

Prerequisites: Consent of Program Director.

2.0-5.0 Credits

5.0 CreditsHSRV 403 Counseling Theory and Intervention Skills
This course provides an introduction to selected theories that are widely used in the treatment
of individual and the enhancement of personal well-being.
Prerequisites: PSYC 101.
Cross-referenced as CRJS 403 and PSYC 403.

HSRV 430 Administration and Supervision
This course offers a study of the concepts and methods of administration and supervision. The
course emphasis will be placed on the development of skills related to program planning and
evaluation, leadership, staff development, organizational assessment, and conflict resolution.
Prerequisites: HSRV 202 or CRJS 260, and SOCI 300.
Cross-referenced as CRJS 430 and SOCI 430.

5.0 Credits

HSRV 475 Human Services Internship
The Human Services internship program is designed to provide the student with an opportunity
to apply academic training in practical Human Services settings. Requests for intemships must
be made in advance and approved by the Program Director. Intemships will be jointly supervised
by college staff and officials of the participating agency. Human Services intemships are open
only to Human Services majors.
Note: Grade of Satisfactory/Unsatisfactory.
Prerequisites: Consent of Program Director.

5.0-10.0 Credits
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Management Information Systems

5.0 CreditsMGIS 110 Introduction to Computer Usage
rhis is a broad introduction to the use of computers with emphasis on basic hardware, general
software packages, application areas, and how computers are used in various situations.
Laboratories will emphasize hands-on experience using APPLE equipment. Designed primarily
or first-time computer users. Students may not take MGIS 115 if they take this course.
°rerequisites: None.

5.0 CreditsMGIS 115 Introduction to Computer Systems
rhis course will focus on the theory of computers and how they operate. Students will investigate
:he design, development, and implementation of computer systems in modem business settings.
Selected topics include hardware configuration, operating systems, database management, and
ipplication software packages. Laboratory work will emphasize practical application using IBM
)r compatible equipment. Students may not take MGIS 110 if they take this course.
°rerequisites: None.

2.5Credits
rhis course will acquaint the first-time computer user with the basic design and function of
ceyboards used with personal computers. Students will be exposed to the standard keypads,
ipecial function keys, numeric keypads, and other special features commonly found on
ceyboards. Students will also learn basic installation techniques and how to load software.
°rerequisites: None.

MGIS 129 Keyboarding & Installation Techniques

MGIS 130 Introduction to Operating Systems
rhis course will introduce students to standard operating systems, commands, and uses. Topics
hat will be covered in the course include internal and external floppy disk commands, editing
:apabilities, hard disk concepts and commands, customizing operating systems, utility support
jrograms, and menu-driven systems.
°rerequisites: None.

2.5 Credits

MGIS 131 Fundamentals of WordPerfect 2.5Credits
rhis course provides a basic study of this popular word processing program. The student will be
jxposed to document creation, editing and printing text, saving and organizing work, formatting
iocuments, and using the block editing commands.
'Jote: MGIS 171 cannot be taken in addition to this course.

°rerequisites: MGIS 110, MGIS 115, or consent of Program Director.

MGIS 132 Fundamentals of Lotus 1-2-3 2.5Credits
rhis course provides an understanding of spread sheets, how they work, what it can do, and
ipplications where this software package is applicable. Topics that will be discussed include
jntering data, creating formulas to calculate results, and saving documents. Also discussed are
he "power tool" commands that help to construct work sheets quickly.
'lote: MGIS 172 cannot be taken in addition to this course.

°rerequisites: MGIS 110, MGIS 115, or consent of Program Director.
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MGIS 133 Fundamental of Database Management
This course is designed to acquaint students with a creating responsive, interactive database for
business-related information. Students will use one of the more popular software packages to
learn basic functions such as add, delete, and modify commands, data types such as date,
character, numeric, and logical, quick sorting, and interfacing with other packages.
Note: MGIS 173 cannot be taken in addition to this course.

Prerequisites: MGIS 110, MGIS 115, or consent of Program Director.

2.5 Credits

MGIS 141 Advanced WordPerfect
This course is designed to acquaint the student with many of the advanced concepts, commands,
and techniques used in this word processing package. Topics which will be covered include the
use of macros, customizing Wordperfect settings with user profiles, advanced editing techniques
like spelling check, text columns for newsletters, automatic outlines, index, form letters, and mass
mailing labels.
Note: MGIS 171 cannot be taken in addition to this course.

Prerequisites: MGIS 131, or consent of Program Director.

2.5 Credits

MGIS 142 Advanced Lotus 1-2-3
This is a study of the more advanced features available within the LOTUS package. Included
in this course will be a review of the special features such as the statistical, financial, and math
functions. Students will also be shown graphing techniques and methods used to handle large
work sheets.
Note: MGIS 172 cannot be taken in addition to this course.

Prerequisites: MGIS 132, or consent ofAdvisor.

2.5 Credits

2.5 Credits
This course will explore ways of speeding up and simplifying database searches, cataloging and
retrieving information, creating audit trails, automating database maintenance, and the use of
multiple databases at the same time. Students will also learn how to customize reports for
internal use within their organization.
Note: MGIS 173 cannot be taken in addition to this course.

Prerequisites: MGIS 133, or consent of Program Director.

MGIS 143 Advanced Database Management

MGIS 171 Introduction to WordPerfect
This course is the same as MGIS 131 and MGIS 141 but is offered as one five credit hour
course.

Note: MGIS 131 and MGIS 141 cannot be taken in addition to this course.

Prerequisites: MGIS 110 or MGIS 115 or consent of Program Director.

5.0 Credits

MGIS 172 Introduction to Lotus 1-2-3
This course is the same as MGIS 132 and MGIS 142 but is offered as one five credit hour
course.

Note: MGIS 132 and MGIS 142 cannot be taken in addition to this course.

Prerequisites: MGIS 110 or MGIS 115 or consent of Program Director.

5.0 Credits
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5.0 CreditsdGIS 173 Introduction to Database Management
"his course is the same as MGIS 133 and MGIS 143 but is offered as one five credit hour
ourse.

Jote: MGIS 133 and MGIS 143 cannot be taken in addition to this course.

1rerequisites: MGIS 110 or MGIS 115 or consent of Program Director.

*IGIS 201 Computer Programming in BASIC
"his is an introduction to programming skills and techniques. Problem solving methods and
rocedures for program execution will be studied, along with statement capabilities and coding
schniques used in the BASIC language.
'rerequisites: MGIS 110 or MGIS 115.

5.0 Credits

IGIS 202 Computer Programming in COBOL
his course presents the practical fundamental of the ANSI COBOL language, emphasizing
tructured programming techniques, syntactical features, and data types as implemented on a
linicomputer. Exercises will represent typical business applications.
■rerequisites: MGIS 110 or MGIS 115.

5.0 Credits

5.0 Credits
Tiis course is an introduction to structured programming with emphasis on algorithm
evelopment and structure programming techniques. Looping constructs, variable types, array
rocessing, and functions and procedures (recursive and nonrecursive) will be studied as
nplemented in a structured language such as PASCAL.
rerequisites: MGIS 110 or MGIS 115.

1GIS 204 Structured Programming I

1GIS 305 Structured Programming II
his course is a continuation of MGIS 204 with an emphasis on solutions to non-trivial
roblems, program design, algorithm^, data structures, and operations on files. Top-down design,
mctional decomposition, and documentation will be stressed.
rerequisites: MGIS 204 and 50 credit hours ofgeneral education requirements.

5.0 Credits

IGIS 310 Introduction to File Management
his course offers instruction in basic techniques for manipulating files on bulk storage devices.
hysical characteristics of various media are discussed. Concepts studied include inverted lists,
jquential indexing and hierarchical structures. Programming projects related to file processing
re required.
rerequisites: 20 credit hours in MGIS courses and 50 credit hours of general education
quirements.

5.0 Credits

IGIS 312 Data Base Design 5.0 Credits
his is a study of both logical and physical organization of computer database systems.
[ierarchical, network, and relational methods will be discussed, along with data sub-languages,
uery facilities data integrity, and user interfaces.
•erequisites: 20 credit hours in MGIS courses and 50 credit hours of general education
quirements.
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MGIS 320 Computer Organization and Assembly Language
This course is designed to provide an introduction to fundamental concepts of the organization
and operation of a computer and to the study of assembly language programming. Included will
be the study of register sets, symbolic addresses, addressing techniques, parameter-passing
techniques, and data representation.
Prerequisites: 20 credit hours in MGIS courses and 50 credit hours of general education
requirements.

5.0 Credits

MGIS 321 Computer Organization and Logic Design
This course provides an introduction to the basic organization of a digital computer. Topics will
include basic logic design at the circuit level, data coding and representations, functions of large-
scale components of a computer system, and the mechanics of information transfer and control
within a digital system. A study of an actual microcomputer system will be included.
Prerequisites: 20 credit hours in MGIS courses and 50 credit hours of general education
requirements.

5.0 Credits

2.0-5.0 CreditsMGIS 390 Special Topics in Management Information Systems
This is a study of some significant topic in management information systems which is not
available through other program offerings.
Prerequisites: Consent of Program Director and 50 credit hours ofgeneral education requirements.

2.0-5.0 CreditsMGIS 395 Directed Study in Management Information Systems
This is a study in an area or study not normally found in established courses; or study that allows
the student to explore in greater detail a topic raised in established management information
systems courses.
Prerequisites: Consent ofProgram Director and 50 credit hours ofgeneral education requirements.

MGIS 400 Principles of Business Systems Development
This course will explore several special application involving computers in the development of
business systems. Topics that will be covered include systems life cycles, principles of system
design, implementation procedures, integration with existing software, and control procedures.
The course will also look at ways of improving the quality of information provided by computer
systems.
Prerequisites: 30 Credit Hours in MGIS courses and 50 credit hours ofgeneral education courses.

5.0 Credits

5.0 Credits
This course will focus on the initial phases of the business system life cycle. Topics that will be
covered include the preliminary system feasibility study, writing of business system proposals,
preparing technical and user speciflcations, and analyzing the basic system design for meeting
all organizational needs. This course will also look at ways of improving the productivity of
organization using computer application.
Prerequisites: 30 Credit Hours in MGIS courses and 50 credit hours ofgeneral education courses.

MGIS 410 Information Systems Analysis

MGIS 420 Data Communication and Network
This course will explore the uses of data communication in modem business application.
Specific topics will include the selection of hardware, software altematives, and the need for

5.0 Credits
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>ecurity. Internal networks will also be discussed as a means of enhancing the flow of
nformation and improving productivity.
°rerequisites: 30 Credit Hours in MGIS courses and 50 credit hours ofgeneral education courses.

5.0 CreditsVfGIS 475 Management Information Systems Internship
rhe internship program is designed to provide the student with an opportunity to apply
academic training in a practical computer information setting. Requests for intemships must be
nade in advance and approved by the Program Director. Management information systems
ntemships are open only to Management Information Systems majors.
^ote: Grade of Satisfactory/Unsatisfactory.

: °rerequisites: Consent of Program Director and 50 credit hours ofgeneral education courses.

Mathematics

VIATH 102 Applied Mathematics
rhis is a basic mathematics course for non-business and non-math majors. The emphasis is on
nathematical skills needed in everyday life. Topics include basic operations with whole numbers,
ractions, decimals, integers, application of percentages, measurement application, and linear
equation.
°rerequisites: None.

5.0 Credits

VlATH 105 College Business Mathematics
Phe student will be exposed to basic mathematics including fraction, equation, percentages, and
^raphs. Application are made to simple and compound interest, discounting, banking, insurance,
statistics, and personal finance.
°rerequisites: None.

5.0 Credits

vlATH 132 College Algebra 5.0 Credits
Hiis course is a study of the solution of equation and inequalities, function (exponential,
ogarithmic, and polynomial), graphing, systems of equations inequalities, elementary matrix
ilgebra, and complex numbers.
°rerequisites: None.

vlATH 220 Business Statistical Methods 5.0 Credits

rhis course introduces students to basic descriptive and inferential statistics within the business
context. The course covers measures of central tendency and variability, probability and
ampling; the normal Student’s t and Chi-square distribution; hypothesis testing; Pearson’s r and
ipearman’s r correlation analysis; simple linear regression; and statistical quality control.
Jtudents taking BUSN 220 cannot also take MATH 229.
'rerequisites: MATH 102, MATH 105, or MATH 132 (preferred).
"ross-referenced as BUSN 220.
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5.0 CreditsMATH 229 Data Analysis for the Social Sciences
This is an introduction to applied statistical methods and data analysis. Emphasis will be placed
on both the qualitative and the quantitative analysis of data, the interpretation of research
fmdings, and the use of computers in social science research.
Prerequisites: MATH 102, 105 or 132.
Cross-referenced as SOCI 229.

5.0 Credits
This course will cover an evaluation of limits and the definition of continuity, finding the
derivative of a function, and the application of the derivative. Other topics that will be discussed
are the definition of the definite integral and the Fundamental Theorem of Calculus.
Prerequisites: MATH 132 or equivalent.

MATH 281 Calculus I

5.0 CreditsMATH 282 Calculus II
This course covers the differentiation and integration of the trigonometric and hyperbolic
functions, a brief study of analytic geometry, and the application of integration.
Prerequisites: MATH 281.

5.0 CreditsMATH 314 College Geometry
This course is a study of Euclidean geometry with emphasis on construction. Other topics to
be studied include finite geometries, transformational geometry, projective geometry, and non-
Euclidean geometry.
Prerequisites: MATH 132 or Consent of Program Director.

MATH 390 Special Topics in Mathematics
This is a study of some significant topic in mathematics which is not available through other
standard program offerings.
Prerequisites: Consent of Program Director.

2.0-5.0 Credits

Modern Foreign Languages

FREN 111 Elementary French I 5.0 Credits
This course includes pronunciation, grammar, dictation, and reading of simple texts. The
emphasis will be placed on the early development of aural comprehension and oral facility in
the language.
Prerequisites: None.

FREN 112 Elementary French II 5.0 Credits
This is a continuation of the subjects presented in FREN 111, with emphasis on reading
comprehension.
Prerequisites: FREN 111.
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5.0 Credits

s course includes the pronunciation, grammar, dictation, and reading of simple texts. The
ohasis will be placed on the early development of aural comprehension and oral facility in
language.
equisites: None.

RM 111 Elementary German I

5.0 CreditsRM 112 Elementary German II
s is a continuation of the subjects presented in GERM 111, with emphasis on reading
iprehension.
equisites: GERM 111.

IN 111 Elementary Spanish I
> course stresses pronunciation, grammar, dictation, and reading of simple texts. The
>hasis will be placed on the early development of aural comprehension and oral facility in
language.
equisites: None.

5.0 Credits

lN 112 Elementary Spanish II
; is a continuation of the subjects presented in SPAN 111, with emphasis on reading
prehension.
equisites: SPAN 111.

5.0 Credits

Music

SC 131 Music - Classical Works
is a nontechnical course designed for those students who have had little or no musical

ling but who desire to learn more about the classical works. The objective of the course is
nable the students to appreciate this musical art form.

MUSC 151 cannot be taken in addition to this course.

equisites: None.

2.5 Credits

SC 132 Music - Contemporary Works
is a nontechnical course designed for those students who have had little or no musical

ling but who desire to learn more about the contemporary works. The objective of the
se is to enable the students to appreciate this musical art form,
i: MUSC 151 cannot be taken in addition to this course.

equisites: None.

2.5 Credits

SC 151 Music Appreciation
is a nontechnical course designed for those students who have had little or no musical

dng but who desire the keener enjoyment which a clearer understanding of the art brings

5.0 Credits

«
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to everyday life.
Note: MUSC 131 and MUSC 132 cannot be taken in addition to this course.

Prerequisites: None.

Natural and Physical Sciences

BIOL 115 Ecology and Evolution
An introduction to the study of the interrelationships between plants, animals, and their physicz
biotic environments. Also covered in the course is a study of the evolutionary history an
development of living systems. This course includes laboratory work.
Prerequisites: None.

5.0 Credits

5.0 Credits
This course is concerned with the biological principles as they relate to humans and societ?
Topics include physiology, the biology of pathogens, as well as simple bioenergetics an
biochemistry. This course includes laboratory work.
Prerequisites: None.

BIOL 116 Biology, Humans and Society

BIOL 355 Microbiology 5.0 Credits
A course that studies general microbiology with emphasis on the activities and distinguishin
characteristics of microorganisms such as viruses, rickettsiae, bacteria, fungi, and protozoa. La
work deals with isolation, identification and cultivation of microorganisms, and their metabol
activities and responses to environmental factors. This course includes laboratory work.
Prerequisites: Consent of Program Advisor.

BIOL 380 Plant Ecology and Field Botany 5.0 Credits
This course surveys plant ecology as it relates to individual and communities. The field wot
exercises will involve projects that emphasize scientific problem-solving. This course includt
laboratory work.
Prerequisites: Consent of Program Advisor.

BIOL 390 Special Topics in Biology
A study of some significant topic in biology which is not available through other standai
program offerings.
Prerequisites: Consent of Program Advisor.

2.0-5.0 Credits

BIOL 420 Entomology 5.0 Credits
A course designed to study the insects of Georgia. Students will be exposed to the classificatio
habitats, and control of insects. This course includes laboratory work.
Prerequisites: Consent of Program Advisor.
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5.0 CreditsiNVS 101 Environmental Science I
*his course examines the nature of the world and its relationship to environmental, material,
ichnological and energy-related problems. Basic concepts are drawn from such diverse areas
s ecology, chemistry, geology, meteorology and physics. This course includes laboratory work.
rerequisites: None.

5.0 CreditsiNVS 102 Environmental Science II
Tiis is a study of the relationship of human beings and their environment. The course examines
ach topics as human origin, evolutionary relationships to other organisms, dependence on other
rganisms, current environmental problems, and the various approaches to these problems. This
ourse includes laboratory work.
1rerequisites: None.

'HYS 105 Physical Geology
Tiis is an introductory course in geology including the study of the structure and material at the
arth’s crust; the processes that have given rocks and minerals their composition; structure, and
listribution; the internal structure of the earth; the energy and forces controlling earthquakes,
olcanoes, and mountain building; the forces that have shaped the landscape; and a brief history
if life on earth as revealed in the fossil record. This course includes laboratory work.
1rerequisites: None.

5.0 Credits

»HYS 108 Science Literacy
Hiis course explores the fundamental principles of modem science and applies these concepts
o specific issues in the physical and life sciences. Specific topics covered include nuclear and
(article physics, atomic structure, relativity, genetics, and environmental ethics. The course will
ilso discuss the relationship between fundamental principles of modem science and concepts
lecessary to be scientifically literate in today5s society. This course includes laboratory work.
3rerequisites: None.

2.5 Credits

’HYS 110 Astronomy and the Universe
rhis is a study of the major fields of astronomy and their relation to other sciences. Topics to
>e discussed include the history of astronomy, the solar system, and stellar and galactic
istronomy. Students will work on problems in astronomy to demonstrate how scientific principles
ire established, how principles are revised or disproved by new data and methods, and how
ibservations of the universe can be used by man to learn more about his place in the cosmos,
rhis course includes laboratory work.
^rerequisites: None.

5.0 Credits

>HYS 115 Meteorology 5.0 Credits
rhis is a non-mathematical approach to the science of weather. Topics included are the study
if cloud types and their causes; air masses with discussion on their origin, motion fronts,
rontogenesis, and frontal weather; phenomena, tomadoes, and hurricanes. This course includes
aboratory work.
Prerequisites: None.
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2.0-5.0 CreditsPHYS 390 Special Topics in Physical Sciences
This is a study of some significant topic in the physical sciences which is not available through
other standard program offerings.
Prerequisites: Consent of Program Director.

Philosophy

5.0 Credits
This is an introductory course designed to cultivate the philosophic attitude and develop the
powers of conceptual analysis. A selection of the enduring problems of philosophy forms the
subject matter.
Prerequisites: None.

PHIL 251 Problems of Philosophy

PHIL 300 The Quest for Meaning
This course considers the meaning and purpose of human life as a dominant theme in human
reflection on self and the world. The course explores these questions: What are the sources of
meaning in human life? How does the present age shape or meet the human need for meaning,
and purpose? The course explores these questions through readings in philosophy, theology,
literature, and the social sciences.
Prerequisites: None.

5.0 Credits

Political Science

POLS 100 American Government
This is a study of the structure, organization, power, and procedure of the government of the
United States.

Prerequisites: None.

5.0 Credits

POLS 305 State and Local Government
This course covers the intergovernmental relations in the federal system, as well as the
organization, functions, and politics of state and local govemments.
Prerequisites: None.

5.0 Credits

POLS 323 Public Administration
This is an introduction to the role of administration and bureaucracy in the government process,
considering principles of administrative organization, methods of administrative control,
personnel, and fiscal management as it relates to the making and execution of public policy.
Prerequisites: None.

5.0 Credits
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5.0 CreditsOLS 335 Congress and the Legislative Process
his course explores the scope of the legislative, the relationship that exists between the
xecutive branch and the legislative branch, and the nature and functioning of the legislative
rocess.

rerequisites: None.

OLS 336 Political Parties and Processes
bis is a study of American politics with the primary emphasis on party government. Topics to

• ie discussed include the growth, organization, role and operation of political parties in the
Jnited States, with special attention to organized interest groups.
'nerequisites: None.

5.0 Credits

5.0 Credits’OLS 339 The American Presidency
bis course covers the historical development and constitutional base of the U.S. Presidency, its
ontemporary roles and responsibilities, and its relationships with other political institution.
1nerequisites: None.

’OLS 347 The United States Supreme Court 5.0 Credits

bis is an examination of the historical and contemporary role of the U.S. Supreme Court in
American law and politics, emphasizing the major courts, the legal philosophy of the major
astices, and the major features of the federal judicial process.
*nerequisites: None.

‘OLS 373 American Political Philosophy
"bis is a survey of the chief contribution to American political and legal thought from the
‘uritans to the present.
‘nerequisites: None.

5.0 Credits

‘OLS 390 Special Topics in Political Science
Ibis is a study of some significant topic in political science which is not available through other
tandard program offerings.
3nenequisites: Consent of Program Director.

2.0-5.0 Credits

‘OLS 430 Philosophy and Public Policy
[bis is a study of the normative concepts in politics, such as liberty, authority, justice, and the
>ublic interest; their historical and philosophical roots; their relationship to one another and to
he American political tradition; and their implication for public policy.
3rerequisites: None.

5.0 Credits
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Psychology

5.0 Credits
This course explores the history of psychology, including the important theories, methods, and
data of psychology. Students will be exposed to physiology, perception, learning, emotion,
motivation, personality, measurement, development, and social behavior.
Prerequisites: None.

PSYC 101 General Psychology

5.0 CreditsPSYC 221 Human Development: Prenatal-Adolescence
This is an introduction to research methodology and theories of developmental psychology as
well as a focused study of the life stages from the prenatal period through the late adolescent
period.
Prerequisites: PSYC 101.
Cross-referenced as EDUC 221.

5.0 CreditsPSYC 222 Human Development: Early Adult-Death
This is a study of the life stages from the early adult period through death.
Prerequisites: PSYC 101.

PSYC 333 Social Psychology
This course covers social interaction and pathology; personality and differential psychology, social
attitudes, prejudices, propaganda, culture and social institutions.
Prerequisites: PSYC 101 or SOCI101.
Cross-referenced as SOCI 333.

5.0 Credits

PSYC 335 Industrial Psychology
This course examines the use of psychological techniques in business and industry as they are
applied to management and supervision situations. Key topic areas will include the selection,
training, and management of personnel, morale, efficiency and human relations.
Prerequisites: PSYC 101 or SOCI 101 and 50 credit hours ofgeneral education requirements.
Cross-referenced as BUSN 335.

5.0 Credits

5.0 Credits
This is a survey of the major categories of behavior pathology. The course will focus on the
principles of etiology and as well as the therapy aspects of psychopathology.
Prerequisites: PSYC 101.

PSYC 340 Psychopathology

PSYC 342 Psychology of Religion
This is a study of the religious dimensions of the human experience with attention given to the
human factors, the major theorists, and the central forms of religious experience.
Prerequisites: PSYC 101 or Consent of Program Director.
Cross-referenced as RELG 342.

5.0 Credits
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5.0 Credits
Hus is an introduction to the interpersonal skills required for effective leadership in small group
jettings in the helping professions. Topics to be covered will include group formation, dynamics,
Drocess, diversity, consensus, and closure. Students taking this course or HSRV 361 may not take
COMM 361.

Prerequisites: None.
Cross-referenced as HSRV 361.

PSYC 361 Interpersonal Skills in Groups

5.0 Credits
This is an introductory course designed to acquaint the pre-service and in-service teacher with
all areas of exceptionality and the educational implications those areas hold for the handicapped
learner. Curriculum modifications and procedures to meet the needs of the exceptional learner
will be explored.
Prerequisites: None.
Cross-referenced as EDUC 383.

PSYC 383 The Exceptional Child

5.0 Credits
This course will explore the issues of gender from the point of view of C.G. Jung and a variety
of female writers and theorists. It examines the nature of archetypal representation of the
feminine as well as the nature of stereotypes. The course encourages students to explore the
possibility of reconciliation between masculine and feminine stereotyping which has created past
conflicts.

Prerequisites: PSYC 101.

PSYC 386 Psychology of Women

PSYC 388 Human Sexuality 5.0 Credits
This is a course which provides information on the biological, philosophical, and sociological
aspects of human sexuality. General topics for study and discussion include sex education for
love, the biological male, the biological female, human sexual response, contraception, intelligent
choice of sexual conduct, and other related subjects.
Prerequisites: PSYC 101 or SOCI101.
Cross-referenced as SOCI 388.

PSYC 390 Special Topics in Psychology
This is a study of some significant topic in psychology which is not available through other
standard program offerings.
Prerequisites: Consent of Program Director.

2.0-5.0 Credits

PSYC 403 Counseling Theory and Intervention Skills
This course provides an introduction to selected theories that are widely used in the treatment
of individuals and the enhancement of personal well-being.
Prerequisites: PSYC 101.

5.0 Credits
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5.0 Credits
This is a survey of personality theories from the perspective of relevant psychological,
sociological, and theological viewpoints. Issues involved in the definition of normality, the idea
of self-concept, and the structure/organization of personality.
Prerequisites: None.

PSYC 435 Personality Theory

Religion

RELG 110 Introduction to Religion
This course will provide students with a basic understanding of what religion is and what it can
contribute to human experience, both personally and socially. Topics covered in the course will
include the methodologies used to study religion, the origins of religion, the various forms of
religious expression, the identification of certain fundamental religious themes, and an
appreciation for religious traditions.
Prerequisites: None.

5.0 Credits

5.0 Credits
This is a study of Israel and her faith by means of the literature of the Old Testament
interpreted in the light of the ancient Near Eastern background as well as the literary-historical
analysis of the several parts of the Old Testament.
Prerequisites: None.

RELG 120 Old Testament

RELG 130 New Testament
This is an introductory study of the nature of the Christian faith as seen in and by the New
Testament. The ministry of Jesus, the emergence of the early church, and the writings of the
apostles are studied in terms of their historic-religious background. Careful reading of the New
Testament is done in light of recent scholarly studies.
Prerequisites: None.

5.0 Credits

RELG 210 History of Christianity
This is an examination of Christian institutions and thought from the first through the twentieth
century.
Prerequisites: None.

5.0 Credits

RELG 230 Religion and the American Black Experience
This course gives consideration to traditional Christian, secularized, and other religious
manifestations of Black culture in America, with emphasis upon the modem period.
Prerequisites: None.

5.0 Credits

RELG 240 The Gospels and Acts
This is an examination of the life of Jesus and early Christian history and thought as presented
in the synoptic gospels, the gospel of John and Acts.
Prerequisites: RELG 130.

5.0 Credits
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5.0 CreditsRELG 250 New Testament Letters and Writings
rhis is a study of Christian thought and beliefs as reflected in Pauline and General letters in the
''Jew Testament.

°rerequisites: RELG 130.

RELG 260 Old Testament Prophets
rhis course gives an examination of the phenomenon of Israelite prophecy, in its ancient Near
Eastern setting, particularly from the literary and ideological perspectives.
Prerequisites: RELG 120.

5.0 Credits

RELG 270 History and Law in the Old Testament
This is a study of the history of Israel and the development of Old Testament law as reflected
in the pentateuch.
Prerequisites: RELG 120.

5.0 Credits

RELG 300 Introduction to Christian Thought
This course gives an introduction to the major issues of the Christian faith. The following
problems will be included; revelation and reason, the authority of the Bible, the task and method
of Christian theology, the being of God, the nature of man, the problem of sin, the meaning of
salvation, the person and work of Jesus Christ, the doctrine of the Church, and last things.
Prerequisites: None.

5.0 Credits

RELG 330 Christian Social Ethics
This is a study of the biblical, historical, and contemporary nature of Christian ethics and the
principles and practices of ethical decision-making. Major attention will focus on an examination
of major ethicists and major social and religious movements in relation to political, social, and
economic issues.

Prerequisites: None.

5.0 Credits

RELG 340 Sociology of Religion
This is a study of religion in American society from the standpoint of its relationship to the
economic, political, and cultural life of the people.
Prerequisites: SOCI101 or Consent of Program Director.
Cross-referenced as SOCI 340.

5.0 Credits

RELG 342 Psychology of Religion
This is a study of the religious dimensions of the human experience with attention given to the
human factors, the major theorists, and the central forms of religious experience.
Prerequisites: PSYC 101 or Consent ofAdvisor.
Cross-referenced as PSYC 342.

5.0 Credits

RELG 350 World Religions
This course gives a brief introduction to the field of religion and religions, followed by a
systematic survey, historical and critical, of the religions of the world.
Prerequisites: None.

5.0 Credits
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5.0 Credits
This is a study of the place of religion and the development of Christianity in American Life
from the first settlements to the present.
Prerequisites: None.

RELG 355 History of Religion in America

RELG 365 History of the Baptists 5.0 Credits
This is a study of the development of the Baptist churches in England and the United States.
Distinctive principles, central doctrines, important leaders, relationships to other bodies, and the
denominational subdivision will be stressed.

Prerequisites: None.

RELG 390 Special Topics in Religion
This is a study of some significant topic in religion which is not available through other program
offerings.
Prerequisites: Consent of Program Director.

2.0-5.0 Credits

Sociology

SOCI 101 Introductory Sociology 5.0 Credits
This is a survey of the basic concepts, theories, methods, and research associated with the
sociological analysis of society. Emphasis will be placed on the study of primary forms of human
association and interaction, as well as the social structures and processes that affect the
individual.

Prerequisites: None.

5.0 Credits
This course offers an examination of the principal causes, consequences, and solutions of major
societal problems from a sociological perspective. The emphasis on specific social problems may
vary, but attention will be given to such contemporary issues as social class inequities,
discrimination, poverty, violence, deviance, social justice, population trends, technology, and
change.
Prerequisites: None.

SOCI 150 Social Problems

SOCI 229 Data Analysis for the Social Sciences
This is an introduction to applied statistical methods and data analysis. Emphasis will be placed
on both the qualitative and the quantitative analysis of data, the interpretation of research
findings, and the use of computers in social science research.
Prerequisites: MATH 102, 105 or 132.
Cross-referenced as MATH 229.

5.0 Credits

SOCI 235 Contemporary Culture and Womens’ Status
This course provides an overview of social, political, legal and economic issues and the
relationships affecting and affected by womens’ roles and status.
Prerequisites: None.

5.0 Credits
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5.0 CreditsiOCI 300 Social Sciences Research Methods
Tiis course provides the student with an introduction to the basic methods, techniques, and
>rocedures of social scientific research. Emphasis will be placed on both the qualitative and
luantitative methods employed in general and social science research projects. A minimal
>ackground in mathematics or statistics is highly recommended.
>rerequisites: MATH 102, MATH 105, or MATH 132.

5.0 Credits>OCI 305 Substance Abuse
rhis course is an examination of the current and historical pattems of alcohol and drug use,
ibuse, and control. Specific emphasis will be given to the pattems of usage as well as the types
ind kinds of programs used by helping agencies and other organization in the treatment and
ehabilitation process.
Prerequisite: SOCI101 or consent of Program Director.

5.0 CreditsSOCI 310 Race, Ethnicity, and Class in American Society
Phis course offers an examination of the cultural pluralism of American society. Attention will
>e given to stratification and inequality as expressed in the social relations of racial groups,
Jthnic groups, and social classes in society. Intergroup conflicts emerging from pattems of
■najority-minority relations will be analyzed.
°rerequisites: None.

5.0 Credits
rhis course is a study of gerontology and focuses on the biological, psychological, and
sociological aspects of aging and the aged population in contemporary society. Special attention
vill be given to the economic, political, and social problems of the aged.
Prerequisites: SOCI 101.

SOCI 315 The Sociology of Aging

SOCI 320 Social Change: Institutions and Community
This course offers an analysis of the theories, perspectives and strategics for social change.
Attention will be given to the impact of social change on the values, ideas, and the community
and societal structures of American society. Processes related to role of the change agent in
society will be considered.
Prerequisites: SOCI 101.
Cross-referenced as HSRV 320.

5.0 Credits

SOCI 325 Sociology of Community 5.0 Credits
This course gives an analysis of the community as a social system composed of relationships
between individuals, groups and organizations. Basic sociological principles are applied in a study
of community types, functions, power structures, and the assessment of community needs. Special
attention is given to the application of community organization principles to fulfill the
community needs and to developing local groups to address those needs.
Prerequisites: SOCI 101.
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SOCI 333 Social Psychology
This course includes social interaction and pathology; personality and differential psychology;
social attitudes, prejudices, propaganda, culture and social institution.
Prerequisites: PSYC 101 or SOCI 101.
Cross-referenced as PSYC 333.

5.0 Credits

SOCI 335 The Family
This is a study of the family structure and function. Topics include the changing role of the
family in history, the economic, biological, and psychological aspects of the contemporary
American family, and the family organization and re-organization.
Prerequisites: SOCI 101.

5.0 Credits

SOCI 340 Sociology of Religion
This is a study of religion in American society from the standpoint of its relationship to the
economic, political, and cultural life of the people.
Prerequisites: SOCI 101.
Cross-referenced as RELG 340.

5.0 Credits

5.0 Credits
This is the critical analysis of the impact and effects of the mass media of communication on
contemporary society. Special attention will be given to the relationship between the media and
social problems, cultural pattems, propaganda, collective behavior, and related phenomena.
Prerequisites: SOCI 101.
Cross-referenced as COMM 345.

SOCI 345 Mass Media and Society

SOCI 363 Ethics and Professional Practice
This course provides students with an identification and analysis of diverse ethical issues
encountered in the criminal justice and helping professions. Traditional ethical theories will be
examined in the light of the moral dilemmas encountered in law enforcement and other public
service professions.
Prerequisites: Senior status and consent of Program Director.
Cross-referenced as CRJS 363 and HSRV 363.

5.0 CREDIT

SOCI 380 Sociological Theory
This course offers an examination of the major theoretical developments in the field of
Sociology, from the scientific roots of the discipline in the 19th Century to contemporary schools
of thought.
Prerequisites: SOCI 101.

5.0 Credits

SOCI 388 Human Sexuality 5.0 Credits
This is a course which provides information on the biological, philosophical, and sociological
aspects of human sexuality. General topics for study and discussion include sex education for
love, the biological male, the biological female, human sexual response, contraception, intelligent
choice of sexual conduct, and other related subjects.
Prerequisites: PSYC 101 or SOCI 101.
Cross-referenced as PSYC 388.
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2.0-5.0 Credits
rhis is a study of some significant topic in sociology which is not available through other
standard program offerings.
Prerequisites: Consent of Program Director.

SOCI 390 Special Topics in Sociology

SOCI 424 Organizational Theory and Human Behavior
Students will look at the formal structural characteristics of organization and the intended and
unintended behavioral consequences of those structures. Topics to be covered will include
leadership, goal setting, decision processes, the formal and informal organization, and related
subjects. Case studies dealing with typical business organization, as well as non-profit and public
organization will be used.
Prerequisites: Either BUSN 363, CRJS 430, orHSRV 430, and 50 credit hours ofgeneral education
requinements.
Cross-referenced as BUSN 424.

5.0 Credits

E SOCI 430 Administration and Supervision
This course offers a study of the concepts and methods of administration and supervision. The
course emphasis will be placed on the development of skills related to program planning and
evaluation, leadership, staff development, organizational assessment, and conflict resolution.
Prerequisites: Either CRIS 260 or HSRV 202, SOCI 300.

5.0 Credits

SOCI 475 Applied Sociology Internship
The Applied Sociology internship program is designed to provide the student with an
opportunity to apply academic training in practical settings. Requests for .intemships must be
made in advance and approved by the Program Director. Intemships will be jointly supervised
by college staff and officials of the participating agency. Applied Sociology intemships are open
only to Applied Sociology majors.
Note: Grade of Satisfactory/Unsatisfactory.
Prerequisites: Consent of Program Director.

10.0 Credits

SOCI 480 Applied Sociology Research Practicum
This is a special program involving a significant research project in the area of applied sociology.
The type and scope of each project will be determined and approved by the Program Director.
Students interested in this course should contact the Program Director approximately six weeks
prior to the start of a quarter to discuss the topic to be researched and how the project will be
conducted.

Prerequisites: Consent of Program Director.

10.0 Credits
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Student Support Seminars

2.5 CreditsSSSM 110 College Study Skills

This course is designed to afford students the opportunity to enhance their reading
comprehension, as well as developing an effective means of studying for college level work.
Instructional emphasis will be placed on specific techniques that can be used for improving
textbook reading, expanding one’s vocabulary, and the comprehension of written materials.
Various methods for improving concentration, time scheduling, and general study skills will also
be presented. Each student will be evaluated for verbal skills. An exit recommendation will be
made on each student concerning further work in the student support area.
Note: Grade of Satisfactory/Unsatisfactory.
Prerequisites: None.

2.5Credits
This course is designed to prepare students for course work involving analytical data and
reasoning. Specific emphasis will be placed on refreshing mathematical and computational skills
acquired in prior learning environments. The course will assist students in acquiring sound study
skills for mathematics, and it will expose them to the various types of analytical and data skills
that will be required as they continue through their area of concentration.
Note: Grade of Satisfactory/Unsatisfactory.
Prerequisites: SSSM 110 or consent of Program Director.

SSSM 120 College Analytical Skills

SSSM 130 College Verbal Skills
This course is designed to prepare students for course work involving writing. Specific emphasis
will be placed on refreshing fundamental writing skills acquired in prior learning environments.
The course will assist students in acquiring sound skills for writing on the college level. The
course will review the various forms of writing assignments and writing requirements that will
be expected as the student continues through his or her area of concentration.
Note: Grade of Satisfactory/Unsatisfactory.
Prerequisites: SSSM 110 or consent of Program Director.

2.5 Credits

2.5Credits
This course will explore some of the principles of strategic planning as they may be applied to
personal life planning. Students will be expected to develop a detailed life plan based on their
own values and preferences. Some of the key topics that will be discussed include health issues,
the accumulation of wealth, the need for recreation, developing a career plan, and the need for
companionship. Each participant will complete the Strong-Campbell Interest Inventory or a
similar test.

Note: Grade of Satisfactory/Unsatisfactory.
Prerequisites: None.

SSSM 150 Life Planning

SSSM 160 College Research Methods 2.5Credits
This course provides the student with an introduction to the basic methods, techniques, and
procedures necessary for college level research. A review of possible approaches to a research
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^search questions and hypotheses, finding sources for the research, compiling a bibliography,
utlining the research report, writing and editing the research report. The APA reference system,
dopted by University College as the uniform reference system, will be taught. Students will be
equired to complete a research paper, utilizing the skills taught, during the course.
Jote: Grade of Satisfactory/Unsatisfactory.
1rerequisites: SSSM 110, SSSM 130, or consent of Program Director.
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Graduate Admissions Information

General Admissions Information
See pages 12-21 of this bulletin concerning communication information and guidelines for
submitting application to University College. Please contact the Director of Admissions for
University College regarding specific questions about graduate admissions policies and
procedures.

Graduate Admissions Procedures
The Director of Admissions for University College requires the following materials in order
to complete the acceptance process into the graduate studies program of University College:

(A) Master in Service Management Program

(1) A completed graduate application form must be sent along with a nonrefundable fee
of $ 15.00.

(2) Official college transcripts of all college-level work completed to earn a
baccalaureate degree from an accredited college or university must be submitted.

(3) An overall undergraduate grade point average of 2.50 or better based on a 4.00
system must have been eamed.

(4) Official transcripts of any work completed in addition to the undergraduate degree
must be submitted.

(5) Official test results from the Graduate Management Aptitude Test (GMAT), the
Graduate Record Exam (GRE) or the Miller Analogy Test (MAT) taken within the last
seven years must be submitted before completing ten credit hours of work with University
College. Test results must be submitted before completing ten credit hours of work with
University College. This information will be evaluated as part of the academic advising
process. Students interested in taking a GMAT or GRE preparation seminar prior to
enrolling for the actual examination may contact the Director of Continuing Education for
University College. These seminars are normally conducted on a periodic basis throughout
the year at the Macon campus.

(6) A one-page, typewritten essay summarizing the personal objectives that the student
intends to achieve with this degree. Strong writing skills and communication skills are
considered to be critical components on this program.

(7) One year of work experience, preferably in a service position or service industry is
preferred.

A student who already holds one or more advanced degrees at either the Masters or
Doctorate level need only submit official transcripts of his or her previous degree work.

(B) Master in Family Studies Program

(1) A completed graduate application form must be sent along with a nonrefundable fee
of $ 15.00.
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(2) Official transcripts of all college-level work completed to earn a baccalaureate
degree from an accredited college or university must be submitted.

(3) An overall undergraduate grade point average of 2.50 or better based on a 4.00
system must have been eamed.

(4) Official transcripts of any work completed in addition to the undergraduate degree
must be submitted.

(5) Official test results from either the Graduate Record Exam (GRE) or the Miller
Analogy Test (MAT) taken within the last seven years must be submitted before completing
ten credit hours of work with University College. This information will be evaluated by the
Program Director as part of the academic advising process. Students interested in taking a
GRE preparation seminar prior to enrolling for the actual examination may contact the
Director of Professional Education for University College. These seminars are normally
conducted on a periodic basis throughout the year at the Macon campus.

(6) A three-page, typewritten essay on the subject of educational, career, and life goals
must be submitted. Written skills will be a factor in the acceptance process.

(7) All students will be required to complete an initial interview with the Master in
Family Studies Program Director prior to enrolling in any courses for the program.

(8) Students selecting the Family Therapy track must make further application after
completing their first ten hours of graduate work. This requires a minimum of three years of
experience in Human Services or related fields (e.g. education, personnel or pastoral work),
an interview with the therapy-licensed faculty, and three letters of recommendations.

A student who already holds one or more advanced degrees at either the Masters or
Doctorate level need only submit official transcripts of his or her previous degree work.

(C) Master in Family Studies Certificate Programs

(1) A completed graduate application form must be sent along with a nonrefundable fee
of $ 15.00.

(2) Official college transcripts of the most recent degree eamed from an accredited
college or university must be submitted, as well as transcripts of any additional college-level
work completed.

(3) An overall undergraduate grade point average of 2.50 or better based on a 4.00
system must have been eamed.

(4) A three-page, typewritten essay on the subject of educational, career, and life goals
must be submitted. Written skills will be a factor in the acceptance process.

(5) All students will be required to complete an initial interview with the Master in
Family Studies Program Director prior to enrolling in any courses for the program.

Graduate Transfer Students
Because of the specialized nature of graduate programs offered at other institutions as well
as University College, the amount of credit awarded for transfer work will be evaluated on a
case by case basis. However, the maximum numbers of transfer credits that will be accepted
from another institution is limited to ten quarter hours. The respective Program Directors for
each masters program in University College will make the final determination on the type
and amount on transfer credits to be accepted.
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Students desiring to take graduate courses in University College while officially enrolled in
another college or university must submit the following materials to the Director of
Admissions:

(1) A completed graduate application form must be sent along with a nonrefundable fee of
$ 15.00.

(2) A letter of good standing or other suitable form must be received from the Office of
the Registrar of the college or university in which the student is currently enrolled. Letters
must be sent to the Director of Admissions at least two weeks prior to the date of
registration.

(3) A letter or other suitable document from the department chairman or suitable
representative authorizing specific approval for the student to
attend University College courses must be submitted.

Graduate Financial Information

General Financial Information
See pages 26-28 concerning the payment of fees, late payment fees, method of payment, third
party payments, and tuition refunds. Contact the University College Financial Aid Office for
additional information concerning financial assistance programs and scholarship for graduate
students.

Tuition Rates and Special Fees
University College will charge the following graduate tuition rates and special fees for the
1991-1992 academic year:

(1) Graduate Tuition Rates

Norman Graduate Courses $ 100.00 per credit hour

Undergraduate Prerequisites
Courses $ 100.00 per credit hour

(2) Special Fees

Auditing Fees $ 50.00 per credit hour

(3) Special Assessments

$ 2.00 per request
$ 15.00 per request
$ 35.00 per request
$ 25.00 per quarter

Transcript Fee
Application Fee
Graduation Fee
Late Registration Fees
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financial Assistance
iraduate students are only eligible for need based loans, such as Stafford Student Loans, and
on-need based loans, such as Supplemental Loans for Students. A College Scholarship Service
CSS) Financial Aid Form must be completed and mailed to Princeton, New Jersey, in order to
letermine financial assistance that a student may be eligible to receive.

Stafford Student Loans (SSL)
!ee page 30 for details concerning this program. A graduate student is eligible to receive a
ligher maximum loan than an undergraduate student. The current maximum amount which a
praduate student may receive is $ 7,500.00 per year if he or she is a full-time student and is able
o show the need for that amount. A graduate student must take a minimum of 10 credit hours
>er quarter to qualify as a full-time student.

PLUS Loans and Supplemental Loans for Students
;PLUS/SLS)
}lus Loans are for parent borrowers that have dependents attending college, while Supplemental
.oans for Students are for independent students who are attending college. Both plans have
'ariable rates of interest and are used for the purpose of providing additional funds over and
ibove other sources of financial aid for educational needs.

"6

Perkins Loan
Jraduate students may borrow up to a maximum of $ 18,000.00, including any loans assumed
vhile in an undergraduate program. The actual amount of funds borrowed will depend on the
itudent’s eligibility and the availability of NDSL/PERKINS funds. The repayment period and
nterest do not begin until six months after the student ends his or her studies. The loan bears
nterest at the rate of 5% per year. Awards are based on the availability of Federal funds each
fear.

How to Apply for Financial Aid
Prospective students should apply for admission and financial aid (if applicable) at the same
:ime. Financial aid awards will not be finalized until the student has been accepted by the
Director of Admissions for University College. The following steps should be taken:

(1) Complete the Application for Admission Form, and return it to the Director of Admissions,
University College, Forsyth, GA 31029. See the admissions information beginning on page 20
for additional requirements.

(2) Complete the Financial Aid Application Form and return it to the Financial Aid Office,
University College, Forsyth, GA 31029. A separate form must be completed for students
enrolling in Summer Quarter courses in order for aid to be awarded for that quarter.

(3) Complete the College Scholarship Service Financial Aid Form (FAF) and mail it to
Princeton, New Jersey. To receive aid for the Summer Quarter, all Financial Aid Application
Forms must be mailed to College Scholarship Service (CSS) before May 1.

(4) Complete the Georgia Tuition Equalization Grant (GTEG) Form (if applicable) and
return it to the Financial Aid Office, University College, Forsyth, GA 31029.
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Graduate Academic Information

General Academic Information
The graduate policies listed in this section supplement the information included in the
undergraduate academic information on pages 34-43 of this bulletin. Students are expected to
be familiar with all of the regulations that affect them and are responsible for developing and
carrying out a realistic educational plan which will enable them to achieve their degree or
program objectives.

Normal Course Load
A normal full-time load for a regular graduate student is ten credit hours per quarter. A
graduate student may not register for more than ten credit hours in any one quarter unless the
overload has been approved by his or her Program Director and either the Assistant Dean or
the Dean of University College.

Academic Advising
Graduate students will work with their respective Program Directors upon acceptance into the
program. The Program Director will assist students in course selection, devising special strategics
to meet career objectives, and solving individual problems. Program Directors will also work with
students on establishing research projects and practicums. CS

Grading Options
Students enrolled in graduate degree programs will receive letter grades for all graduate courses.
The grading option of "Satisfactory or Unsatisfactory" is not available for degree-seeking
graduate students. Students enrolled in graduate certificate programs may elect to take courses
on a graded basis or on an audit basis. However, audit work cannot be used to satisfy degree
requirements at a later date. Audit work will not transfer to other institutions for academic
credit.

Dean’s List and Merit List
Graduate students are not eligible for the Dean’s List or Merit List published each quarter by
University College.

Graduation with Honors
Graduate students are not eligible to receive honors upon completion of their masters programs.

Graduate Regulations
A minimum grade point average of 3.00 must be maintained for all required graduate course
work. A letter grade of "D" may not be included in course work used for a masters program or
a graduate certificate program. Additionally, only two letter grades of "C" will be permitted
throughout a graduate degree program or graduate certificate program. Each program may
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impose more restrictive politics concerning the minimum grade point average required of the
number of "C" grades permitted.

Satisfactory Academic Progress
A graduate student is expected to maintain satisfactory academic scholarship throughout his or
her program. A student may repeat only one course throughout his or her degree program or
certificate program to improve a letter grade of "C" or lower. A student with a letter grade of
"D" or two letter grades of "C" will automatically be placed on academic probation. A student
with two letter grades of "D" or three grades of "C" will be indefinitely excluded from his or her
graduate program. A student may appeal a program exclusion to the Dean of University College.

Program Limitations
A student seeking a master’s degree must complete all program requirements within six years
from the start of his or her program in University College. A student working on a certificate
program must complete all program requirements within four years from the start of his or her
program. The time requirement begins when a student formally enrolls in his or her first
graduate course in University College.

Credit through Extra-Collegiate Learning
No credit will be awarded for courses taken by correspondence or through other forms of life
experiences as outlined in the Extra-Collegiate Learning Program for University College.
Courses taken in other graduate programs where a degree was eamed cannot be used for credit
in any masters programs or certificate programs offered through University College.

Transfer Credit for Degree Programs
A maximum of 10 credit hours of graded work will be accepted as transfer credit from another
accredited college or university. No more than 20 credit hours of graded work will be accepted
from another graduate program offered through Mercer University. The final determination for
accepting graduate transfer credit will be made by the respective Program Directors for each
degree program. A student must have eamed a letter grade of "B" or better in courses that will
be evaluated for transfer credit. Transfer work is calculated as part of the six-year limitation for
the completion of a graduate degree.

Transfer Credit for Certificate Programs
A maximum of 5 credit hours of graded work will be accepted as transfer credit from other
accredited college or university. The final determination for accepting graduate transfer credit
will be made by the respective Program Directors for each degree program. A student must have
eamed a letter grade of "B" or better in courses that will be evaluated for transfer credit.
Transfer work is calculated as part of the four-year limitation for the completion of a graduate
certificate program.

Program Support Staff
All students entering, or officially accepted, into a master’s program or graduate certificate
program for University College will work with the Admissions Coordinator and their respective
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Program Director for admissions, academic advising, and special situations related to their
programs. Any exceptions to the graduate regulations described in this catalog can only be made
by the Director of Graduate Studies with the consent of the Graduate Council of University
College.

Graduate Honor System
The Graduate Honor System is a code established, interpreted, and administered by the
Graduate Council of Mercer University. It is based on the Undergraduate Honor System and
draws on the traditions of integrity and academic freedom which are embodied by that system.
Like that system, the aim of the Graduate Honor System is to promote complete freedom within
the academic community-a freedom which is based on a trust between students and faculty.

At Mercer University, the Honor System is subscribed to by everyone enrolling in any class,
whether during the regular academic year, the summer term, or evening classes. The faculty
subscribes to and fully supports the Honor System. The individual is responsible for reporting
and academic dishonesty he or she may observe as well as being responsible for his or her own
honesty. By placing the responsibility on the individual, each student becomes the guardian of
The Honor System. As a pledge to uphold this responsibility, each student assumes the Honor
Pledge stating, "I pledge myself to neither give or receive aid during tests or for any individual
assignments or papers, nor to use any information other than that allowed by the instructor. I
further pledge that I will not allow to go unreported to the proper persons and violation of the
Honor System and that I will give true and complete information before the Honor Committee.*'

Policies and procedures regarding graduate student infractions of the Honor Code are
established by the Graduate Council of Mercer University. To this purpose, the Graduate
Council shall establish and maintain a panel of members of the Graduate Faculty who are
available to adjudicate cases of infractions reported to the Council. The members of this Panel
may be called upon to serve as an Honors Committee to judge violations of the Honor Code
and to recommend penalties for those found guilty of infractions.

Each college or school which offers graduate programs falling under the jurisdiction of the
Graduate Council shall select three members of its Graduate Faculty to serve on the Honor
Panel. The Honor Panel members shall serve for staggered terms so as to provide for continuity
of experience.

A violation of the Honor Code involves:

(1) cheating, which is defined as taking credit for work which has been done by another person.
(2) plagiarism, which is defined as the use of ideas, facts, phrases, or additional material such

as maps and charts from any source without giving proper credit for such material. Any material
in a paper or report which is not acknowledged is understood to be original work of the author.

(3) academic negligence, which is unacceptable conduct of a student during a testing situation.
This includes in-class tests, take-home tests, outside assignments, papers, homework, lab reports,
etc. It may include the student’s failure to understand the instructor’s specific instructions.

(4) peijury, which is the falsification of testimony or other evidence presented to the Council.
Willfully omitting evidence may also result in a conviction.
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Each student is responsible for reporting any and all infractions of the Honor Code. This
responsibility is accepted when he or she enrolls in Mercer University and is expected of him
or her as a vital participant in the Honor System. The Honor System is so dependent upon this
student responsibility that the shirking of this responsibility is considered a serious violation of
the Honor Code. Faculty as well as students are responsible for reporting any and all infractions
of the Honor Code which may come to their attention.

A special handbook has been prepared with guidelines and procedures used for reporting a
violation, the rights and responsibilities of the accused (as well as the witnesses), the conduct
of hearings, the post hearing procedures, the penalties for infractions, and the appeal options
available for convicted persons. This handbook is available upon request from the Graduate
Council of Mercer University.

141



Graduate Educational Programs

Graduate Educational Programs

Educational Program Options
University College offers two graduate degree programs and two graduate certificate programs
for qualified students that have successfully completed the minimum requirements set forth in
this bulletin for acceptance into one of the graduate programs.

Graduate Degree Requirements
To earn a master’s degree, a student must complete the specified number of academic credit
hours in the program in which he or she is enrolled. A student must achieve a minimum
cumulative grade point average of 3.00 for all graduate courses. No letter grade below a "C" is
allowed, and only two "C" grades are permitted throughout the entire program. No courses may
be taken on a "Satisfactory or Unsatisfactory" basis.

Graduate Degree Programs
The two master’s degree programs currently offered by University College are:

Master in Service Management

Master in Family Studies.

Certificate Programs
Two graduate certificate programs are available through University College. Both programs
consist of special concentrations in Family Studies courses. Please refer to the information
preceding the specific course requirements concerning admissions requirements. Courses taken
in certificate programs may be taken on an audit basis.

Certificate in Pastoral Counseling

Certificate in Marriage and Family Therapy

Master in Service Management

Curriculum Changes
At the time of this publication, several changes in curriculum had been proposed for the Master
in Service Management program, but these changes had not completed the full approval cycle
required for graduate programs. If the changes are approved during the 1992-93 academic year,
University College will provide interested persons with a special supplement outlining the
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hanges. Students currently enrolled in the program will also be advised regarding any changes
hat will directly or indirectly affect their programs. In certain cases, course substitutions may
>e permitted for currently enrolled students.

Program Goals
rhe primary objective of the Master in Service Management program is to provide a strong
:ducational foundation for managers and administrators who are committed to improving the
juality of services provided to all types of customers and employees within their respective
msinesses and professional organization. With approximately four of five jobs in the U.S.
jconomy now falling under the broad heading known as the "services," there is a definite need
or specialized educational programs that address specific human behavior and employee issues
lot covered in more traditional business graduate programs. Students will learn how to deal with
iifficult and complex "people" problems that often quite differ significantly from those found in
i typical manufacturing or product environment.

n addition to the emphasis placed on total quality and continuous improvement programs, this
iegree has established a secondary goal of strengthening the business communication skills of
ill participants. Students in the program will be exposed to various forms of written and oral
communication with particular emphasis placed on interpersonal communication. Most courses
nclude case studies which encourage students to write more effectively and to present oral
irguments in a more professional manner.

Traditional Master in Business Administration programs normally include courses in economics,
marketing, management and operations research. The Master in Service Management program
affered by University College has chosen to look at the workplace environment from a slightly
different perspective. Most of the courses are concentrated in areas that deal with individual and
group psychology, interpersonal communication, the sociological aspects of human behavior, and
managerial skills.

Course instructors will present the latest literature and theories on their respective subject areas.
Students will be exposed to new problem solving techniques used by some of today’s most
progressive companies. Students will be challenged to formulate and defend their own
philosophical and ethical positions concerning management practices.

The Master in Service Management program is especially suited for person working in service
areas such as insurance, finance, education, communications, banking, government, and hospital
administration.

Program Curriculum
As described above, the Master in Service Management program places special emphasis on
total quality management and strong interpersonal skills. The curriculum consists of a series of
courses in management and leadership, ethics in business, interpersonal communications, and
policy development. Students are also exposed to selected technical subject areas such as
marketing, computer information systems, accounting, and finance. The program consists of a
60 credit hours, of which 50 hours are devoted to classroom courses and 10 hours are devoted
to a research project involving some aspect of quality or customer service.
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Program Prerequisites
Students selecting this program are required to complete a standard format of courses. A portion
of the program involves some sequenced course work. The specific requirements and
prerequisites for each course are noted in the course descriptions.

There are two prerequisite undergraduate courses required for the Master in Service
Management Program:

BUSN 363 Principles of Management
PSYC 101 General Psychology

or

SOCI 101 Introductory Sociology

A student must have a 3.00 grade point average in the two prerequisite courses. A student will
be accepted provisionally into the program on the provision that the prerequisites are taken by
the time the student completes the first 10 hours of graduate work. A student may take a
standardized test or departmental challenge examination in lieu of completing the prerequisites.

Master in Service Management
Degree Requirements

Credit Hours

Required Courses:

SMGT 800 Modem Information Systems
SMGT 805 Computer Application Packages
SMGT 810 Quality Service Leader
SMGT 815 Human Behavior in Organization
SMGT 820 Interpreting Economic/Financial Information
SMGT 830 Ethics and Professional Practices

SMGT 840 Marketing Management
SMGT 850 Quality Service Management
SMGT 860 Communication for the Professional
SMGT 870 Quality Service Strategy
SMGT 880 Research for Decision Making
SMGT 885 Management Practicum I
SMGT 890 Management Practicum II

2.5
2.5
5.0
5.0
5.0
5.0
5.0
5.0
5.0
5.0
5.0
5.0
5.0

Total Credit Hours Required 60.0
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Master in Family Studies

Program Curriculum
The Master in Family Studies program provides a rigorous preparation for persons interested
in careers in the family therapy and family services (administration and management)
professions. Students in this program will enroll in either the Family Services track or the Family
Therapy track. The specific courses required for each track are described in the course
descriptions section of this catalog. Please note that parts of this program entail sequenced
course work. These requirements are noted in the prerequisites listed as part of the course
descriptions.

Program Prerequisites
There are two prerequisite undergraduate courses required for the Master in Family Studies
Program:

PSYC 340 Psychopathology
PSYC 435 Personality Theory

The above courses should be taken before completing one-third of the courses required for the
MFS degree. The prerequisite courses do not count either for licensure or for AAMFT
credentials. A comprehensive final exam is required for all degree students.

Program Changes
If a student enters one program and then decides to change to the another program (i.e. from
the Family Services track to the Family Therapy track, or from a certificate program to a degree
program), the following requirements must be met:

(1) The student must have a grade point average of at least 3.00 in all courses taken in the
MFS program at that time.

(2) The student must have demonstrated a record of academic, professional, and personal
integrity.

(3) The student must complete a comprehensive interview with the clinical faculty.

Master in Family Studies
Family Therapy Track

General Description
The Family Therapy track emphasizes the therapeutic component in family care and treatment.
An integrative family systems approach is utilized which draws from the various theoretical
perspectives: multi-generational, individual and family development, object relations, contextual,
structural, strategic and Bowen Family Systems theory. The program of study satisfies the
requirements to sit for the Georgia licensing examination as a Marriage and Family Therapist
and leads to admission into the American Association for Marriage and Family Therapy.
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Credit Hours

Required Courses:

MFST 800 Introduction to Family Studies
MFST 810 Family Systems
MFST 820 Family Therapy with Major Psychopathology
MFST 830 Marriage and Family Therapy Method ....

MFST 840 Family Treatment of Addiction
MFST 850 Human Sexual Dysfunction
MFST 855 Child Development
MFST 856 Adolescent Development
MFST 870 Ethics and Professional Practice
MFST 875 Family Research Methodology

5.0
5.0
5.0
5.0
5.0
5.0
5.0
5.0
5.0
5.0

Elective Course: (Student Select One Course) 5.0

MFST 857 Adult Development
MFST 860 Psychology of Gender

Practicum: 12.0

MFST 896 Therapy Setting (Family Therapy)

Total Credit Hours Required 67.0

Master in Family Studies
Family Services Track

Program Description
The Family Services track emphasizes knowledge of family problems and their treatment and
management through a wide range of settings (public, private, profit, and non-profit). This is a
non-clinical track and is directed toward those students who envision careers in administration
and management in an institution or agency setting. The student will gain an understanding of
families as well as the role of various community agencies as they interface with the needs of
families from a systems theoretical perspective.

Credit Hours

Required Courses:

MFST 800 Introduction to Family Studies
MFST 810 Family Systems
MFST 840 Family Treatment of Addiction
MFST 850 Human Sexual Dysfunction . .

5.0
5.0
5.0
5.0
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5.0MFST 855 Child Development
MFST 856 Adolescent Development
MFST 870 Ethics and Professional Practice .

MFST 875 Family Research Methodology . .

MFSS 880 Management of Family Service I
MFSS 881 Management of Family Service II

5.0
5.0
5.0
5.0
5.0

5.0Elective Course: (Student Select One Course)

MFST 857 Adult Development
MFST 860 Psychology of Gender

Practicum:
MFSS 895 Institutional Setting (Family Services)

12.0

Total Credit Hours Required 67.0

Certificate Program in Pastoral Counseling

Program Description
This graduate certificate program is designed for ministerial personnel who would like to obtain
additional training in family counseling. The curriculum provides insights into the modem family
from a variety of perspectives. The student is introduced to common family behavior pattems,
family psychopathology, substance abuse in the family setting, and practical approaches to family
counseling in the church setting. All participates in this certificate program must hold a masters
degree or above, must have a minimum of three years in the ministry and/or helping professions,
and must complete a comprehensive interview with the clinical faculty.

Credit Hours

Required Courses:

MFST 810 Family Systems
MFST 820 Family Therapy with Major Psychopathology
MFST 830 Marriage and Family Therapy Methods . . .

MFST 840 Family Treatment of Addiction
MFST 850 Human Sexual Dysfunction
MFST 885 Family Systems in the Church Setting

5.0
5.0
5.0
5.0
5.0
5.0

Total Credit Hours Required 30.0
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Certificate in Marriage and Family Therapy

Program Description
The Georgia Composite Law for Professional Counselors, Social Workers, and Marriage and
Family Therapists requires that all licensed MFTs must have four specialized courses and four
years of practice, one year of which can be in a University Practicum. This certificate program
is designed for professionals who hold a Masters or Doctorate degree in a helping profession
(i.e., psycholog^ medicine, counseling, social work, et. al.). A four-quarter clinical practicum is
required. The successful completion of the Certificate in Marriage and Family Therapy meets
the academic requirements for sitting for the Georgia licensing examination as a marriage and
family therapist.

Credit Hours

Required Courses:

MFST 800 Introduction to Family Studies
MFST 810 Family Systems
MFST 820 Family Therapy with Major Psychopathology
MFST 830 Marriage and Family Therapy Methods . . .

MFST 840 Family Treatment of Addiction
MFST 850 Human Sexual Dysfunction
MFST 8% Therapy Setting (Family Therapy)

5.0
5.0
5.0
5.0
5.0
5.0

12.0

Total Credit Hours Required 42.0
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Graduate Course Descriptions

Page NumberSubject Area (Prefix)

149aster in Service Management (SMGT)
aster in Family Therapy (MFST) . . .

aster in Family Services (MFSS) ....

151
154

Master in Service Management

1GT 800 Modem Information Systems
is course will provides students with a broad overview of information systems, including
neral systems theory, cybernetic principles and application, environmental scanning process,
tems approaches to management, executive support systems, and artificial intelligence,
ldents will be required to develop a formal systems proposal as part of this course.
^requisites: None.

2.5 Credits

1GT 805 Computer Application Software 2.5 Credits
is course will provide students with actual hand-on experience using some of the most popular
mmercial software packages. The three key subject areas that will be covered in this course
I be word processing program, spreadsheets, and data base management. Some of the more
pular packages will be explored, with practical exercises and actual computer laboratory
^erience.

•requisites: None.

IGT 810 Quality Service Leader 5.0 Credits
is course is designed to explore some of the newest models of leadership, the role of the
ider in the service organization, and the characteristics of service-oriented leaders. The course
ll work with the various models of leadership and will use role models as examples of differing
idership styles.
?requisites: BUSN 363.

IGT 815 Human Behavior in Organization
is course emphasizes the behavior of individual in service organization. Some of the topics
be covered include individual motivation theories, group dynamics, informal group pressures,
jerior-subordinate relationships, and conflict resolution. The relationship between these topics
d management practices, such as personnel systems, will also be studied.
arequisites: BUSN 363.

5.0 Credits

IGT 820 Interpreting Economic and Financial Data
is course will investigate recent trends that are taking place within the service sector of the
onomy and within the financial structure of service organization. Topics that will be covered

5.0 Credits
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in this course include a macroeconomic look at the U.S. economy, the problem of productivity
in the service firm, identification of service industries, the capitalization of service companies,
and analyzing individual service firms. The course emphasis will be on identifying trends and
analytical reporting.
Prerequisites: None.

SMGT 830 Ethics and Professional Practice
This course looks at some of the important ethical issues and problems arising in the workplace,
giving particular attention to situations which may occur within service organization. The
purpose of the course is to examine and discuss some of the predictable ethical problems that
arise within modem business and professional organization. Ethical theories are reviewed to
help understand the environment. Course requirements include essays for presentation and a
term paper dealing with an ethical problem encountered by the student.
Prerequisites: BUSN 363.

5.0 Credits

SMGT 840 Marketing Management
This course will explore the principles of marketing management with special emphasis placed
on the practices and problems in the service organization. A portion of the course will be
devoted to analyzing consumer behavior and the individual, social, and cultural influences that
affect the customer. The course will consist of lecture, case analysis, and possibly a marketing
research project.
Prerequisites: None.

5.0 Credits

5.0 Credits

Quality service management and continuous improvement programs are two of the hottest topics
of the 1990s and their importance are expected to continue well into the next decade. Quality
service management integrates customer relations and human relations with a focus that is
internal to the organization. Topics to be covered include service policies, standards, hiring
practices, reward systems, and evaluation of performance. Lectures, projects, and experiential
exercises will be used as teaching vehicles.
Prerequisites: SMGT 810.

SMGT 850 Quality Service Management

SMGT 860 Communication for the Professional
This course introduces students to communication within complex, modem organizations, helping
them to make the transition from writing as students to writing as professionals. Strategics for
reading, writing, listening, and speaking as working adults are covered. The course uses a
problem-solving, quality service approach to communications through extensive use of case
studies.

Prerequisites: None.

5.0 Credits

SMGT 870 Quality Service Strategy
This course serves as the capstone course for the Master in Service Management program. The
quality service manager is often faced with difficult problems involving human resources,
information systems, operating policies, and ethics. Students will be required to integrate the

5.0 Credits
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laterials covered in the other courses into a broad service strategy. Extensive use of cases will
e used in discussing complex service and quality problems. It is recommended that this course
e taken toward the end of a student’s program.
rerequisites: 30 hours of credit in the MSM program.

5.0 CreditsMGT 880 Research for Decision Making
his course will investigate how research methodology may be used to develop, evaluate, and
jlect alternative courses of action for decision making. Various methods of collecting and
tilizing data will be explored, both from primary and secondary sources. Students will also be
itroduced to general statistical procedures for analyzing data. Students will learn to use a
atistical software package for the personal computer such as Mini-Tab, SPSS, or SYSTAT.
tudents will be required to develop a research proposal on quality service that is related to
)me aspect of their Management Practicum. This course must be taken with or completed prior
> enrolling in SMGT 885.
rerequisite: 35 hours of credit in the MSM program.

MGT 885 Management Practicum I
his course generally follows SMGT 880. Students may expand upon the research proposal
sveloped in SMGT 880. A formal research report will be started based on a subject selected
\f the student. A formal outline and research plan will be developed for the research project,
minimum of 10 hours per week of research work is required for this course. SMGT 885 may

e taken concurrently with SMGT 880 or SMGT 890.
rerequisites: SMGT 880.

5.0 Credits

MGT 890 Management Practicum II
he second part of the practicum project will entail student involvement with a real-world,
radical research projed started in SMGT 885. The research projed is designed to test the
lowledge and skills acquired throughout the classroom portion of the program. This course will
ivolve a minimum of 10 hours per week of adual research or job-related work adivities.
tudents will be required to maintain detailed logs of work performed, problems encountered,
id significant accomplishments. A final research report will be required at the conclusion of
le course. This portion of the pradicum may be completed in conjundion with SMGT 885, or
may be completed after taking SMGT 885.

-erequisite: SMGT 880 and SMGT 885.

5.0 Credits

Master in Family Therapy

[FST 800 Introdudion to Family Studies
his course serves as an introdudion to the Family Studies program by providing an overview
F the life cycle of the contemporary American family. Emphasis is placed on the family as a
lulti-generational system, fundional and dysfundional family pattems, and issues of ethnidty
id gender.
rerequisites: None.

5.0 Credits
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5.0 Credits
Students are provided with an advanced analysis of theory and research in marital family
interaction and communicated pattems. Several conceptual frameworks will be utilized to
approach the various dimensions of psycho-social processes and family life cycle.
Prerequisites: None.

MFST 810 Family Systems

MFST 820 Family Therapy with Major Psychopathology
A detailed examination of family systems psychopathology which contributes to major psychiatric
disorders as defined in the Diagnostic and Statistics Manual of Mental Disorders. Object
relations family therapy as a function for assessment, diagnosis, and treatment is the course focus
along with a brief coverage of psychopharmacology and the genetics of major psychopathology.
Prerequisites: MFST 800 and MFST 810.

5.0 Credits

5.0 Credits
A general systems approach to family therapy treatment which covers assessment, diagnosis, and
treatment procedures using the following theoretical models: psychodynamic, communications,
structural/strategic, experiential, intergenerational, behavioral, et al.
Prerequisites: MFST 800 and MFST 810.

MFST 830 Marriage and Family Therapy Methods

MFST 840 Family Treatment of Addiction
This course covers recent research related to the family dimensions of substance abuse.
Definition and diagnosis, social and psychological dimensions, as well as psychopathological
factors involved in drug and alcohol abuse will be examined. Treatment methods covered will
be an overview of individual approaches with a concentration on family therapy as a treatment
modality to be used with drug and alcohol abusing families.
Prerequisites: MFST 800 and MFST 810.

5.0 Credits

MFST 850 Human Sexual Dysfunction
This course examines the social and psychological aspects of human sexuality, including
dysfunctional and abnormal behavior.
Prerequisites: MFST 800 and MFST 810.

5.0 Credits

MFST 855 Child Development
A study of the principles of growth and development from the ages of 0 to 10. The course
includes consideration of physical maturation, cognitive development, language development,
personality development and social development.
Prerequisites: None.

5.0 Credits

MFST 856 Adolescent Development
An analysis of the changes which take place between the ages of 10 and 20. Topics covered will
include physical maturation, cognitive development, personality development and social
development. Special consideration will be given to the unique problems associated with this
period.
Prerequisites: None.

5.0 Credits
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5.0 CreditsMFST 857 Adult Development
This course is designed for adults and is about adults. Consequently, students will be active
participants in the teaching and learning processes. Discussions will include such topics as
theoretical perspectives, marriage, divorce, work, love and death.
Prerequisites: None.

5.0 Credits
This course explores issues of gender from the point of view of C.G. Jung and a variety of
female writers and theorists. It examines the nature of archetypal representation of the feminine
as well as the nature of stereotypes. The course encourages students to explore the possibility
of reconciliation between masculine and feminine stereotyping which has created past conflicts.
Prerequisites: None.

MFST 860 Psychology of Gender

MFST 870 Ethics and Professional Practice
A seminar for the study of ethical problems arising in the work place. The purpose of the course
is to examine and discuss some of the predictable ethical problems that arise with organization
employing independent professionals or that maintain professional-client relationships. Ethical
theories are reviewed to help understand the work place environment. Course requirements
include essays for presentation and a term paper dealing with an ethical problem encountered
by the student.
Prerequisites: None.

5.0 Credits

MFST 875 Family Research Methodology
A study of the social research process with emphasis on research design, data collection,
sampling, data analysis and evaluation. Particular attention will be given to family-related
application of more generally used research techniques.
Prerequisites: None.

5.0 Credits

MFST 885 Family Systems in the Church Setting
The focus of this course is on the nurturing of marital and family relations with the pastor and
church. Some of the important topics that will be discussed include parenting, marriage
enrichment, dealing with the extended family, preparing for retirement, and dealing with family
grief.
Prerequisites: None.

5.0 Credits

MFST 8% Therapy Setting (Family Therapy) 3.0-12.0 Credits

This practicum is designed for the application of marriage and family therapy theory to actual
cases in the mental health setting. The student will locate a practicum site in cooperation with
the Program Director. The site will provide 8-10 hours of actual clinical contact weekly for a
period of ten to twelve months. The on-site supervisor (selected by the agency) will be
responsible for assigning agency cases, student’s agency record-keeping, attendance at agency
staffing meetings and progress evaluations. Students will be assigned cases of at least 3 hours
per week with the students in groups and/or individual supervision.
Prerequisites: Taken in conjunction with MFST 820 and MFST 830.
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Master in Family Services

MFSS 880 Management of Family Service I
This course focuses on those networks of the human service systems, both public and private,
which aid healthy family functioning, remediate intrafamilial problems, alleviate external stress,
provided needed material and emotional support, and provide substitute care when necessary.
Emerging or persisting family problems will be identified and analyzed and proposals will be
developed for constructive responses to them.
Prerequisites: None.

5.0 Credits

5.0 Credits
This course is a continuation of subjects discussed in MFSS 880 and is designed to explore the
organizational structure and management of family services programs. Particular attention will
be given to supervision, interagency cooperation, grantsmanship, and conflict management.
Prerequisites: MFSS 880.

MFSS 881 Management of Family Service II

MFSS 895 Institutional Setting (Family Services)
The practicum experience is designed to enable students to develop advanced problem solving
skills in a social service agency which deals primarily with family-related issues and problems.
Theoretical explanations and justification of intervention processes and outcomes will be
expected. Students will be expected to demonstrate self-directed learning skills in addition to
interpersonal skills and personal awareness competencies. The practicum consists of 30 hours
of agency contact per week for ten weeks.
Prerequisites: MFSS 880 and MFSS 881.

3.0-12.0 Credits
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Carolyn Garvin, BA., M.Ed Coordinator of Academic Support Program
Sharon Lim, B.BA., M.BA
Jennifer K. Reem-Macke, B.S., M.S.
Agnes B. Whitsel, A.B., M.L.S. . . .

Director of Atlanta Prison Program
Director of Communication

Macon Prison Education Program

Educational Center Coordinator

Patricia S. Burgess, B.S., M.Ed., Ed.S.
Gary F. Hollums, BA., MA
Carol Mickens, A.B., MA
Linda S. Rogers, B.S., M.Ed., Ed.S. .

Kiah Stockstill, B.S., M.S
Agnes B. Whitsel, A.B., M.L.S

. Douglas County Center
Griffin Center

Perry Center
Eastman Center

. . . . Thomaston Center
Macon Center
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University College Faculty

University College Faculty

CATHRYN FUTRAL

Professor
A.B., Tift College, 1949
M.R.E., New Orleans Baptist Theological
Seminary, 1951
M.S., Ph.D., University of Southern Mississippi,
1962,1980

UCHARD W. AMMON
Issistant Professor
J.S., University of Cincinnati, 1966
d.BA, Rochester Institute ofTechnology, 1973

'RED WAYNE BONGIOVANNI
Issistant Professor
3A., Towson State University, 1975
vl.Div., Ph.D., Southern Baptist Theological
>eminary, 1978,1984

CATHERINE GARDNER
Assistant Professor
B.S., M.Ed., East Carolina University, 1972,1974
Ph.D., University of Georgia, 1992.EE D. BOWEN

issistant Professor
3.S., Georgia Southwestern College, 1976
vl.Div., Southwestern Baptist Theological
seminary, 1981
5h.D., Florida State University, 1990

CAROLYN GARVIN
Assistant Professor
BA., David Lipscomb College, 1961
M.Ed., Mercer University, 1978

fAMES BRYANT

°rofessor
BA., Stetson University, 1954
B.D., M.Div., Southern Theological Baptist
seminary, 1958
VIA, University of Miami, 1961
Ph.D., University of Kentucky, 1967

MARY A. GOWAN
Assistant Professor
BA., Southwest Baptist University, 1976
MA., Appalachian State University, 1981
Ph.D., University of Georgia, 1992

COLIN HARRIS

Professor
BA, Mercer University, 1965
M.Div., Southeastern Baptist Theological
Seminary, 1968
Ph.D., Duke University, 1974

fAMES FRANCIS BUFF

Professor
BA., Carson Newman College, 1963
M.Ed., College of William and Mary, 1967
Ed.D., University of Georgia, 1975

WILLIAM ROBERT HAUSER
Associate Professor
BA., Denison University, 1950
MA., Ph.D., University of Pittsburgh, 1956,1963

JAMES COLEMAN
Assistant Professor
B.S., M.Ed., Georgia Southwestern College,
1970,1976
Ed.S., Georgia State University, 1985 IAN C. HENDERSON

Assistant Professor
BA, Birmingham University, 1980
P.G.C.E., Manchester University, 1981
M.S., Ph.D., Southern Illinois University, 1986,

DUANE E. DAVIS

Professor
BA., Baylor University, 1961
B.D., Southern Baptist Theological Seminary, 1991
1967

Ph.D., Emory University, 1973 NORYJONES
Assistant Professor
BA., University of Colorado, 1976
M.S., University of Idaho, 1979
M.BA., University of Massachusetts, 1984

CHARLES STEPHEN FARR
Assistant Professor
BA, M.S., Baylor University, 1983,1985
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University College Faculty

SHARON S. LIM
Assistant Professor
B.BA., M.BA, Mercer University, 1986,1990

DONALD B. SKIPPER

Assistant Professor
BA., University of North Carolina, 1967
M.S., University of Southern California, 1975

BILL E. LUNCEFORD
Associate ProfessorA.B., Samford University, 1951B.D., Th.M., Southern Baptist Theological
Seminary, 1954,1955
MA., Middle Tennessee State University, 1959
Ed.D., Auburn University, 1961

WILLIAM RANDOLPH WARLEY
Assistant Professor
BA., The Citadel, 1972
M.S.L.S., Florida State University, 1973
Ph.D., Emoiy University, 1983

JOANNA MACCONNELL WATSON
Assistant Professor
BA., Washington University, 1964
M.S., University of Edinburgh, 1967

A. LOUIS ODOM
Assistant Professor
BA., B.S., M.Ed., University of Arkansas,
1984,1984,1988

KYRA JONES OSMUS
Associate Professor
B.S., M.S., University of Alabama, 1967,1970
Ed.D., Memphis State University, 1980

ANNE GOBER PARK
Instructor and Librarian

A.B., Tift College, 1958
M.Ed., Mercer University, 1982
M.Ln., Emory University, 1988

WILLIAM D. POWELL

Professor
BA., Roanoke College, 1963
MA., Ed.D., University of Georgia, 1966,1970

JENNIFER K. REEM-MACKE
Assistant Professor
B.S., Southwest Missouri State University, 1980
M.S., Southern Illinois University, 1981

LARRY E. ROBINSON
Assistant Professor
BA., Campbellsville College, 1970
M.Div., Southeastern Baptist Theological
Seminary, 1973
D.Min., New Orleans Baptist Seminary, 1982

VIRGINIA SIKES
Assistant Professor
BA., Wesleyan College, 1967
M.Ed., University of North Florida, 1973
Ph.D., Georgia State University, 1991
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Other Mercer Faculty

Other Mercer Faculty

DIXON WOODWARD ALDRIDGE
Instructor

BA., MA.T. in English, Winthrop College,
1977,1980

MARY ANN DRAKE
Assistant Professor
BA, MA., Pacific Oaks College, 1974,1975
Ph.D., The Fielding Institute, 1980

IAN HENRY ALTMAN
Assistant Professor
B.M., M.M., University of Rochester, 1969,1972

MARGARET HARRIS ENGELHART
Assistant Professor
BA., Presbyterian College, 1952
MA.,University of North Carolina, 1955

MARY ANN ARMOUR
Assistant Professor
B.S., University of Kentucky, 1950
MA., Stetson University, 1971

ABBIE DONALD EVANS
Assistant Professor
BA., MA., Ph.D., Louisiana State University,
1968,1971,1982

WALTER W. AUSTIN
Assistant Professor
B.S., University of Tennessee, 1968
M.BA, University of Utah, 1978
Ph.D., University of Georgia, 1989

THOMAS JAMES GLENNON

Professor
BA., Louisiana State University, 1967
M.S., Ph.D., University of Southern Mississippi,
1969,1971

STEPHEN EDWARD BLUESTONE
Associate Professor
A.B., Brandeis University, 1961
MA., The City College of New York, 1967
Ph.D., The University of Michigan, 1972

KEDRICK HARTFIELD
Assistant Professor
B.S., Augusta College, 1979
MA., University of Georgia, 1981

ADRIENNE M. BOND
Assistant Professor
A.B., M.Ed., Mercer University, 1954,1971

SAMUEL LAMAR HUTTO
Associate Professor
A.B., Auburn University, 1962
M.Ed., Florida Atlantic University, 1966

JOHN JOSEPH CHALFA, JR.
Assistant Professor
BA., Saint Andrews Presbyterian College, 1974
MA., University of Georgia, 1976
Ph.D., Southern Illinois University, 1980

JANE LEONARD
Assistant Professor
BA., University of South Carolina, 1963
MA., Georgia State University, 1968

JAMIE HARTWELL COCKFIELD
Assistant Professor
BA., MA., University of South Carolina,
1967,1968
Ph.D., University of Virginia, 1972

FRANK J. MACKE
Instructor

BA., Southern Illinois University, 1978
MA., Southwest Missouri State University, 1980

159



Other Mercer Faculty

CATHERINE MEEKS
Assistant Professor
BA., Pepperdine University, 1970
M.S.W., Atlanta University of Social Work, 1981
Ph.D., Emory University, 1987

JAMES O. STUMPFF
Instructor

B.S., M.S., Mercer University, 1986,1990

EDWARD JAMES WEINTRAUT

Assistant Professor
BA., LaSalle College, 1974
MA., Ph.D., Ohio State University, 1977,1984

KAY W. SHURDEN
Assistant Professor
B.S., Mississippi College, 1959
MA., Louisiana Tech University, 1969
Ed.D., University of Tennessee, 1975

ROBERT ELLIS WILDER
Assistant Professor
A.B., Mercer University, 1952
MA., Ph.D., Peabody Teachers College,
1956,1962

LLOYD J. SOUTHERN
Assistant Professor
B.S.I.M., Georgia Institute of Technology, 1965
M.BA., Georgia State College, 1968
Ph.D., Georgia State University, 1977

JERRY PHILLIPS WINFIELD
Assistant Professor
BA., Birmingham-Southem College, 1964
MA., University of Alabama, 1967
DA., Western Colorado University, 1982
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Part-Time Faculty

UNIVERSITY COLLEGE PART-TIME FACULTY

DANIEL L. ADKINSON
Assistant Professor
B.S., M.S., Universityof West Florida, 1974,1981
Ph.D., Tulane University, 1990

J. THOMAS AVRET III
Instructor

B.S., Auburn University, 1960
M.Ed., Georgia Southern, 1976
M.Ed., Valdosta State, 1978

HAROLD AKINS
Instructor

A.B., Valdosta State College, 1965
MA., Florida State University, 1971
M.S., University of South Carolina, 1979

RACHEL BARRETT BACHMAN
Instructor

BA, Shorter College, 1965
MA., Indiana University, 1967

HARRIETTE C. ALLEN
Instructor
AA., Middle Georgia College, 1970
B.S., Georgia Southern College, 1972
M.Ed., Georgia Southwestern College, 1975

THOMAS G. BAGGS

Instructor
AA., Young Harris College, 1964
A.B., Georgia Southern, 1967
M.Ed., West Georgia College, 1976
Ed.S., University of Georgia, 1984

WAYNE H. ALLEN
Instructor

B.S., Columbus College, 1972
M.BA, Georgia College, 1986

GEORGE D. BAGWELL
Instructor

A.B., MA., West Georgia College, 1975,1976

SUSAN K. AMERSON
Instructor

AA., Middle Georgia College, 1971
B.S., M.Ed., Georgia Southwestern College,
1974,1975

MARY KATE BAGWELL
Instructor

BA., Furman University, 1983
M.S., Georgia State University, 1986

ROBERT T. BAILEY

Instructor

BA., M.Ed., Ed.S., West Georgia College,
1965,1975,1980

KENNETH G. AMITIN
Assistant Professor
BA., California State University, 1966
MA., Atlanta University, 1972
Ph.D., Georgia State University, 1978 NANCY T. BAIRD

Instructor

BA., University of Tennessee, 1965
M.Ln., Indiana University, 1967

HENRY LESTER ARIAIL, JR
Instructor

BA., Mercer University, 1960
B.D., Southeastern Bapt. Seminary, 1967
M.S., American College, 1985

EDWARD F. BARNES
Instructor

BA., University of Georgia, 1973
MA, Georgia State University, 1982SHERRYL A. ARRINGTON

Instructor

B.BA, M.BA., Georgia College, 1980,1986 KATHLEEN L. BARRY
Instructor

BA., M.Ed., St. Bonaventure University,
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Part-Time Faculty

RUEBEN B. BEVERLY
Assistant Professor
B.S., M.S., University of Georgia, 1976,1979
Ph.D., University of California, 1982

ROBERT F. BARRY
Instructor

AA, Miami-Dade Community College, 1971
B.S., Florida International University, 1973
M.Ed., University of Georgia, 1978

ANDREW C. BLALOCK
Instructor

B.BA., University of Georgia, 1986
MA., Michigan State University, 1988

EARNEST W. BARTLETT
Instructor

B.S., Georgia Southern College, 1969
MA., University of Georgia, 1986 C.BLAKE BRANTLEY

Instructor

B.S., M.BA., University of Georgia, 1974,1976
EMORY L. BASTON
Instructor

B.BA, M.M.I.S., Georgia College, 1987,1989
BOBBY J. BRASWELL
Instructor

AA., Middle Georgia College, 1979
BA., Valdosta State College, 1981
M.PA., University of Georgia, 1987

BOBBY A. BAXTER
Instructor

BA., Mercer University, 1955
B.D., M.Div., Southeastern Baptist Theological
Seminary,1959,1973

EDDIE J. BROWN
Instructor

B.S., M.BA., Mercer University, 1972,1981
CHARLOTTE B. BEELER
Instructor

BA., MA., University of Louisville, 1979,1982
M.FA., Indiana University, 1986 MICHAEL J. BROWN

B.S., Georgia College, 1975
M.Ed., Mercer University, 1980MICHAEL W. BEHRMAN

Assistant Professor
B.S., Virginia Polytechnic & State University,
1970

M.S., Radford University, 1974
Ed.D., Vanderbilt University, 1985

D.SCOTT BROWN
Instructor

A.B., Georgia State University, 1976
MA., University of Georgia, 1984

PAUL R. BELIVEAU
Instructor

A.S., Macon College, 1978
BA., Tift College of Mercer University, 1980
M.BA., Georgia College, 1982

RONALD R. BRYANT
Instructor

B.S., Georgia Southwestern College, 1979
M.Ed., Mercer University, 1987

WANDA H. BUFF

Instructor

B.S., Carson Newman College, 1963
M.Ed., College of William and Maiy, 1967

LUCINDA D. BENTLEY
Assistant Professor
BA., Emory University, 1982
J.D., University of Georgia, 1986

GLENN R. BUNTING
Assistant Professor
A.B., B.S., M.BA.,Florida Institute of
Technology,1976,1979,1985
J.D., Emory University, 1988

MILLICENT JEAN BEVERLY
Instructor

BA., Wesleyan College, 1978
M.BA., University of California, 1982
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Part-Time Faculty

MARY N. CLARKE
Assistant Professor
BA., Georgetown College, 1947
M.R.E., Southern Seminary, 1949
Ed.D., New Orleans Baptist Theological
Seminary, 1975

LARRY E. BURCH
Instructor

AA, Gordon Junior College, 1981
B.S., M.Ed., West Georgia College, 1971,1975

B. CHARLAINE BURGESS
Instructor

BA., Mercer University, 1989
MA, Georgia State University, 1991

CHERYL E. COLE
Instructor

BA., Inter-American University, 1969
MA., West Georgia College, 1976PATRICIA S. BURGESS

Instructor

B.S., M.Ed., Georgia Southern College,
1979,1983
Ed.S., West Georgia College, 1990

RONNIE C. COLLIER
Instructor

B.S., Xavier University of Louisiana, 1976
M.BA., Tulane University, 1977

SUSAN W. BYARS
Instructor

BA., Tift College, 1970
M.Ed., Georgia Southern College, 1972
Ed.S., West Georgia College, 1987

JAMES RHODES COOK
Assistant Professor
A.B., University of North Carolina, 1956
MA., Ph.D., Georgia State University, 1970,1977

DAVID E. CAMP
Instructor

B.E.E., M.S.E.E, Georgia Institute of
Technology, 1988,1990

EDWARD WINSLOW CORSON
Assistant Professor
BA., Amherst College, 1954
M.Div., Southeastern Baptist Theological
Seminary, 1966
Ph.D., University of Georgia, 1975MARK O. CARTER

Instructor

B.BA., MA.C.C., University of Georgia,
1978,1981

JUDY C. COWARD
Instructor

B.FA., Atlanta College of Art, 1981
M.FA., University of Georgia, 1983BARBARA W. CHAITE

Assistant Professor
BA, Wesleyan College, 1960
M.Ed., Mercer University, 1971
S.Ed., Georgia College, 1975
J.D., Mercer University, 1984

SHELLY L. CRANFORD
Instructor

B.S., M.Ed., University of Georgia, 1988,1989

JOANN COFIELD CRAVEY
Instructor

B.S., Georgia College, 1963
M.Ed., Georgia Southwestern College, 1976

WILLIAM K. CHAPMAN
Instructor

B.BA., MA.C.C., University of Georgia,
1986,1986

NANCY E. CURRAN

Assistant Professor
BA., St. Mary-of-the-Woods College, 1967
M.Ed, Ph.D., University of Missouri, 1973,1981

WILLIAM R. CLARK
Instructor

BA., University of the South, 1953
MA., Middle Tennessee State University, 1955
Ed.S., West Georgia College, 1974 JIMMIE R. DANIEL

Instructor

B.S., Georgia Southwestern College, 1974
M.Ed., West Georgia College, 1978
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Part-Time Faculty

BEVERLY K. ENGLISH
Instructor

B.S., University of Georgia, 1968
M.Ed., Columbus College, 1979

MICHAEL H. DEIS
Instructor

B.S., University of Cincinnati, 1968
M.BA., University of Dayton, 1974

MAREENE P. ESTES
Instructor

B.S., Jacksonville State University, 1956
M.Ed., Ed.S., Georgia State University,
1970,1972

PATRICK DE SEARCEY
Instructor

B.S., Columbia University, 1958
MA., Florida State University, 1965

ROBERT M. DIKE
Instructor

B.S., University of Delaware, 1973
M.BA., University of Maryland, 1976

DAWN S. EVANS
Instructor

AA., Middle Georgia College, 1980
B.S., Georgia College, 1982
M.Ed., Georgia Southwestern College, 1986KEVIN P. DOCKRELL

Instructor

BA., University of Notre Dame, 1974
M.Ed., Mercer University, 1985

LORELLE C. EVANS
Instructor

AA., Abraham Baldwin College, 1976
B.S., M.S., Valdosta State College, 1978,1981FELIX JORDAN DOWDELL

Assistant Professor
B.S., Auburn University, 1966
M.BA., Georgia State University, 1970
J.D., Woodrow Wilson College of Law, 1979

WOJCIECH JAN FLORKOWSKI

Assistant Professor
M.S., Ph.D., University of Illinois, 1983,1986

CARLTON M. DRUMMOND
Instructor

B.BA, Georgia State College, 1967
M.Ed., Georgia State University, 1985

AMY L. FLOWERS

Assistant Professor
BA., University of Texas, 1976
M.Ed., Ed.S., University of Missouri, 1979,1980
Ph.D., University of Oklahoma, 1985

DAN E. DUNNAHOO
Assistant Professor
AA., Gordon College, 1977
B.FA., M.FA., Ph.D., University of Georgia,
1979,1981,1992

JEFFREY E. FOLMSBEE
Instructor

B.S., Clarkson College of Technology, 1971
M.BA., Southern Methodist University, 1972

ROBERT C. DURAND
Instructor

B.S., East Tennessee State University, 1968
MA., Memphis State University, 1970

ROBERT C. FORE
Assistant Professor
BA., University of South Florida, 1969
M.Ed., University of Florida, 1972
Ed.D., University of Georgia, 1976

CYNTHIA M. ECKLES
Instructor

AA, Abraham Baldwin, 1980
B.S., Tift College, 1983
M.BA., Georgia College, 1988

GEWNDOLYN G. FOWLER
Instructor

B.G.S., M.S.W., University of South Carolina,
1975,1977

BONNIE B. ELLERBEE
Instructor

B.S., University of Illinois, 1968
M.Ed., West Georgia College, 1979

A. ALLAN FREDRICKSON
Instructor

BA.,Mercer University, 1977
M.FA.,University of Georgia, 1984
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Part-Time Faculty

KENNETH A. GALLAHER
Instructor

B.M.E., M.M., Morehead State University,
1973,1974

JOEY M. GOODROE
Instructor

B.E.E., M.S.E.E., Georgia Institute of
Technology, 1985,1987

WAYNE A. GARDNER
Assistant Professor
B.S., MA., East Carolina University, 1971,1974
Ph.D., Clemson University, 1977

ROBERT A. GORDON
Assistant Professor
A.B., M.Ed., West Georgia College, 1970,1971
Ed.S., Georgia State University, 1972
Ph.D., University of Alabama, 1975

ELMON LEE GARNER
Instructor

B.S., Limestone College, 1981
M.PA., Brenau College, 1984

SUSAN L. GOSS
Instructor

BA., University of Florida, 1972
M.Ed., Ed.S., West Georgia College, 1980,1988

MIKE J. GARVIN
Instructor

A.B., Mercer University, 1959
M.Ed, Georgia College, 1967

JEANETTE G. GRAHAM
Instructor

BA, M.Ed, Georgia College, 1976,1977
Ed.S, Georgia Southern College, 1982

ARTHUR B. GAVIN
InstructorA.S, Middle Georgia College, 1971B.S, Armstrong State College, 1973
M.Ed, University of Georgia, 1975

THOMAS P. GRAY
Instructor

B.S, University of North Carolina, 1973
M.BA, Emory University, 1979

JAN M. GAY
Instructor

B.S, Georgia College, 1981
M.S.W, University of Georgia, 1988

BETTY LOU GROOVER
Instructor

B.FA, Wesleyan College, 1956
M.Ed, Mercer University, 1962

WILLIAM H. GEREN
Assistant Professor
BA, Ohio University, 1941
Th.M, Southern Baptist Theological Seminary,
1944

Ph.D, University of Chicago, 1962

NANCY J. GUP
Instructor

BA, Birmingham-Southem College, 1983
M.Ed, University of Alabama at Birmingham,
1985

LINDA A. HALL
Assistant Professor
B.S, University of Delaware, 1975
M.S, Washington State University, 1977
Ph.D, Iowa State University, 1983

DAVID A. GILBERTZ
Instructor

B.S, Virginia Polytechnic Institute, 1980
M.S, University of Florida, 1982

GEORGE GARY GILL
Instructor
AA, Gordon Junior College, 1978
B.S, University of Georgia, 1980
M.Ed, Georgia College, 1986

PERRY L. HALL
Assistant Professor
B.S, Fairmont State College, 1957
M.S, West Virginia University, 1960
Ed.D, University of Cincinnati, 1975
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Part-Time Faculty

KEITH W. HAMON
Assistant Professor
BA., Lee College, 1975
MA., Arkansas State University, 1977
DA., University of Miami, 1984

PATRICIA A. HAYES
Instructor

B.BA, Georgia College, 1971
M.Ed., Ed.S., Mercer University, 1989,1991

PATSY A. HENDRICKS
Instructor

AB., MA, Western Kentucky University,
1961,1963

SUZANNE J. HARPER
Instructor

BA., Agnes Scott College, 1968
MA, Villa Schifonia, 1969

BARBARA D. HENLEY
Instructor

B.S., University of Georgia, 1968
M.Ed., Mercer University, 1980

CATHERINE R. HARRINGTON
Instructor

B.S., University of Georgia, 1979
M.Ed., Georgia Southwestern, 1982

PATRICIA C. HILL

Instructor

B.S., Georgia Institute of Technology, 1981
M.BA, Mercer University, 1988

H. DONALD HARRISON
Instructor

BA., Emory University, 1957
M.Div., University of the South, 1960
M.GA, Georgia State University, 1976 MILTON J. HITSON

Instructor

BA., Tift College, 1982
M.Ed., Georgia Southwestern College, 1987

RONALD D. HARRISON
Instructor

B.S., Utah State University, 1984
M.S., University of Georgia, 1986 RICHARD RAY HODGES

Assistant Professor
B.S., M.S., Georgia Institute of Technology,
1960,1962
Ph.D., Georgia State University, 1984

JOE D. HASELDEN
Instructor

B.S., Western Kentucky University, 1965
M.S., University of Utah, 1975

ROBERT M. HOFFMAN
Assistant Professor
AA., Brewton-Parker College, 1966
BA, Mercer University, 1968
M.Div., Southeastern Baptist Theological
Seminary, 1971
D.Min., Southern Baptist Theological Seminary,
1979

WILLIAM R. HASTINGS
Instructor

B.FA, M.S., Kansas State College, 1968,1969
M.FA, University of Wisconsin, 1971

SANDRA N. HATHCOX
Instructor

B.S., North Texas State University, 1966
M.Ed., Texas Woman’s University, 1969 MARY L. HOGAN

Instructor

A.B., Tift College, 1949
M.Ed., Mercer University, 1959

E. DANA HAYES
Instructor

B.S., Georgia College, 1970
M.Ed., Georgia State University, 1985 JAMES R. HORNE

Instructor

B.BA., University of Georgia, 1968
M.Ed., Georgia Southwestern College, 1978
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Part-Time Faculty

RUSSELL R. KEY
Instructor

BA., University of North Carolina, 1973
M.BA., Virginia Polytechnic Institute, 1974

LELAND G. HOWARD
Instructor

BA., Eckerd College, 1968
M.S.E., University of Northern Colorado, 1975

WENDI W. HOWARD
Instructor

BA, Eckerd College, 1971
MA., University of Northern Colorado, 1975
Ed.S., Georgia State University, 1984

EBB G. KILPATRICK
Instructor

A.B., Mercer University, 1953
M.Div., Southern Baptist Theological Seminary,
1956

S.T.M., Iliff School of Theology, 1971
SUE H. HUGHES
Instructor

B.S., Rhode Island, 1966
M.Ed., Ed.S., Mercer University, 1984,1991

MARY M. KIERSEY
Instructor

B.S., Auburn University, 1974
M.Ed., Mercer University, 1977

BARBARA E. HUTTO
Instructor

B.S., Auburn University, 1962
M.Ed., Florida Atlantic University, 1967

CHARLES W. KNIGHT
Assistant Professor
B.S., Carson Newman College, 1936
Th.M., Ph.D., Southern Seminary, 1939,1952

JEFFREY T. HYLAND

Instructor

B.S., M.Ed., Middle Tennessee State University,
1975,1976

DIANE F. LASHLEY

Instructor
AA., Andrews College, 1982
B.S., M.S.W., University of Georgia, 1985,1986
LEONIDOS G. LAVDAS

Instructor

B.S., New York University, 1969
M.S., Florida State University, 1971

ROSS ANDREW JOHNSON
Instructor
AA., Burlington County College, 1975
BA., MA., Pepperdine University, 1978,1981

WILLIAM ROBINSON JOHNSON
Instructor

B.S., Clemson University, 1961
M.S., Stetson University, 1968

DAPHNE S. LEEGATE
Instructor

B.S.Ed., Georgia Southern College, 1972
M.S.W., University of Georgia, 1976

DAVID MILTON KAMPS

Assistant Professor
BA, Calvin College, 1972
M.S., University of Tennessee, 1974
Ph.D., Arizona State University, 1979

BLAKE E. LISENBY
Instructor

BA., University of Georgia, 1986
MA., University of Chicago, 1989

JOY B. LISENBY
Instructor

B.S., Tift College, 1969
M.Ed., Ed.S., Georgia State University,
1975,1979

TED C. KANDLER
Instructor

BA., Augusta College, 1972
M.R.E., Southern Baptist Theological Seminary,
1978

JODI L. LITTLESTONE
Instructor

B.BA., Stetson University, 1986
MA., University of Georgia, 1990
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Part-Time Faculty

JAMES RANDOLPH LONEY
Assistant Professor
BA.., Eckerd College, 1968
Ph.D., University of Georgia, 1977

MICHAEL MCLEMORE

Assistant Professor
B.S.,M.Ed.,Ed.S.,Ed.D..University of
Georgia,1966,1970,1976,1985

MARGARET SUSAN LONG
Instructor

AA, Middle Georgia College, 1975
B.S., M.Ed., University of Georgia, 1978,1979

POLLY P. MCMAHON
Assistant Professor
BA., Emory University, 1970
MA., Morehead State University, 1971
Ph.D., California School of Professional
Psychology, 1975TERESA P. LOWE

Instructor

BA, West Georgia College, 1969
M.Ed., Columbus College, 1978

MARY D. MEARS

Instructor

BA., Virginia State University, 1973
MA., Atlanta University, 1978GAIL H. MARSHALL

Instructor

B.S., Florida State University, 1962
M.S.T., Ed.D., University of Florida, 1964,1970

WILLIAM Z. MERCER
Instructor

AA., Middle Georgia College, 1971
BA., MA., Georgia Southern, 1973,1975THOMAS W. MARTIN

Instructor

A.B., John Carroll University, 1969
M.BA., Cleveland State University, 1977

DEBRA B. MESSER
Instructor

A.B., M.Ed., Georgia College, 1973,1976
E. JEFFREY MASK
Instructor

BA, University of Mississippi, 1977
M.Div., Southeastern Baptist Seminary, 1981

STANLEY W. MESSER
Instructor

AA., Gordon College, 1969
B.S., M.Ed., Ed.S., Georgia College,
1971,1973,1978LYMAN MILES MAXTED

Instructor

BA., St. Bernard College, 1964
M.BA., Mercer University, 1981

RICHARD D. MILLER

Instructor

B.S., University of Missouri, 1962
M.Ed., Mercer University, 1990JOSEPH MAYO

Assistant Professor
BA., Bloomsburg State College, 1981
MA., Ed.D., West Virginia University,
1983,1987

SUKANT K. MISRA

Assistant Professor
BA., MA., Utkal University, 1979,1981
M.S., Ph.D., Mississippi State University,
1986,1989W. DANIEL MCCRANIE

Instructor

AA., Middle Georgia College, 1976
B.BA, M.Ed., University of Georgia, 1978,1980

N. ARCHIE MOORE
Assistant Professor
A.B., Mercer University, 1950
M.S., Auburn University, 1953
Ph.D., Vanderbilt University, 1962

GARY A. MCGAHA
Assistant Professor
B.S., Mississippi Valley State University, 1972
MA, Bowling Green State University, 1973
Ph.D., University of Mississippi, 1976
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Part-Time Faculty

MARY T. ORR
Instructor

BA., James Madison University,
M.SA.,Georgia Southwestern, 1985

JUDY B. MOORE
Instructor

ABJ., University of Georgia, 1974
M.Ed., Georgia College, 1978

JOHN H. PAGE, JR.
Instructor

BA., Texas Wesleyan College, 1972
M.Div., Emory University, 1975

BRUCE M. MORGAN
Assistant Professor
BA., Carson-Newman College, 1960
B.D., Southern Baptist Theological Seminary,
1963

CHRISTOPHER N. PAPAS
Instructor

B.S., Lowell Technological Institute, 1974
M.BA., Rivier College, 1988

ANN A. MORRIS
Instructor

BA., Tift College, 1981
M.Ed., West Georgia College, 1990

KENNETH PARKER
Instructor

B.BA., M.BA., University of Georgia,
1966,1971
M.SA., M.SA., Georgia College, 1979,1980

LINDA G. MUNSON
Instructor

BA., MA., Georgia State University, 1979,1985

D. SCOTT NESMITH
Assistant ProfessorA.S., Abraham Baldwin, 1981B.S., M.S., University of Georgia, 1983,1986
Ph.D., Michigan State University, 1990

TERRY A. PARKER

Instructor

B.S., M.Ed., Georgia Southern College,
1974,1976

VERONICA A. NORRIS
Instructor

B.S., Fort Valley State College, 1974
MA., Ohio State University, 1975

JO ANN PAUL
Instructor

B.S., Kennesaw State College, 1979
M.BA., Brenau College, 1990

KATHRYN ANN NUNAN
Instructor

AA., Gulf Coast Junior College, 1968
BA., Florida Atlantic University, 1970
M.Ed., Ed.S., Georgia State University,
1973,1987

MICHAEL F. PAYNE
Instructor

B.S., Auburn University, 1971
M.S., Vanderbilt University, 1980
M.S., M.BA., Georgia College, 1984,1985

ROBERT D. PEPPER
Assistant Professor
B.S., Tift College, 1980
M.S., Fort Valley State College, 1983
Ed.D., University of Georgia, 1988

DOUGLAS R. OETTER
Instructor

BA., University of Washington, 1985
MA., University of Georgia, 1990

GEORGE CAMERON OETTER
Assistant Professor
BA., M.S., Georgia College, 1980,1981
J.D., Mercer University, 1984

PATRICIA F. PERDUE
Instructor

B.S., Tift College, 1979
M.Ed., Georgia College, 1988

JOYCE A. OETTING
Instructor

B.S., M.Ed., University of Missouri, 1968,1972

JAMES C. PHENNIS
Instructor

B.S., Ball State University, 1975M.Ed., Valdosta
State College, 1980
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JUANDA N. PONSELL
Assistant Professor
BA., Georgia Southern College, 1962
M.Ed., Ed.S., West Georgia College, 1975,1978
Ph.D., Georgia State University, 1986

JOHN J. ROBERTS
Assistant Professor
BA., University of Kansas, 1968
MA., Ph.D., Tulane University, 1970,1972

ANNE H. ROGERS
Instructor

A.BJ., University of Georgia, 1958
MA., Sam Houston State University, 1973

KATHY T. POPE
Instructor

B.S., Georgia Southwestern College, 1981
M.BA., Texas Christian University, 1987

JAN F. ROGERS
Instructor

BA, M.S., Florida State University, 1969,1970
CYNTHIA J. POWERS
Instructor

B.S., M.Ed., West Georgia College, 1968,1981
Ed.S., Mercer University, 1991 LINDA S. ROGERS

Instructor

B.S., Georgia Southwestern, 1969
M.Ed., University of Georgia, 1973
Ed.S., Georgia Southern, 1983

FRANK J. POWERS
Instructor

AA, Norman College, 1964
BA, Mercer University, 1966
M.Div, Southeastern Baptist Theological
Seminary, 1970

STEVEN M. ROSENBERG

Instructor

B.S., Ohio State University, 1966
MA., West Georgia College, 1980BLANCHE S. PRESLEY

Instructor

BA., Mercer University, 1970
MA, Ed.S., University of Georgia, 1972,1989

MICHAEL A. SAFFELS
Instructor

B.S., University of Alabama, 1974
M.Div., Southern Baptist Theological Seminary,
1980

JANET R. PROTHRO
Instructor

B.S., Georgia Southern College, 1975
M.Ed., West Georgia College, 1979 W. FLETCHER SAMS

Assistant Professor
BA., Rhodes College, 1976
J.D., Samford University, 1979

WALTER L. PYRON
Instructor

B.S., Fort Valley State College, 1968
M.Ed., Georgia State University, 1975
Ed.S., West Georgia College, 1984

JAMES D. SCHMIDT
Instructor

BA., Bethel College, 1983
MA., Kansas State University, 1987RICKI LYNN ROBBINS

Assistant Professor
BA, MA, University of Georgia, 1971,1973
Ed.S., Ed.D., University of Georgia, 1975,1986

RONALD R. SHARPE

Assistant Professor
BA., M.S., University of Tennessee, 1975,1979
Ph.D., University of Georgia, 1982SANDRA C. ROBERSON

Instructor

B.S., University of Alabama, 1979
M.BA., Samford University, 1982

TIMOTHY N. SHEPHERD
Assistant Professor
BA., J.D., University of Georgia, 1978,1981
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BETSY B. STIVERS
Instructor

B.S., MA., Ball State University, 1985,1987

RAYMOND J. SILVERMAN
Assistant Professor
BA, St. Lawrence University, 1966
MAT., Wesleyan University, 1967
M.Div., Academy of the New Church, 1984
Ph.D., University of Michigan, 1970

KIAH STOCKSTILL
Instructor

B.S., M.S., University of Southern Mississippi,
1953,1959MICHAEL JOEL SLOAN

Assistant Professor
BA., M.C.R.P., Clemson University, 1974,1976
J.D., Emory University, 1980

BERKELEY STROBEL
Instructor

BA., Florida State University, 1962
M.Ed., Georgia State University, 1973MARSHA ELIZABETH SMITH

Instructor

AA, Gordon Military College, 1971
B.S., M.Ed., West Georgia College, 1974,1977

MELTON A. STROZIER, JR.
Assistant Professor
BA., Mercer University, 1974
MA, Ed.D., Southwestern Baptist Theological
Seminary, 1986,1981

SARAH J. SMITH
Instructor

BA, Vanderbilt University, 1963
M.L.S., Mercer University, 1988 RONALD S. SUDDUTH

Assistant Professor
A.B., West Georgia College, 1966
M.Ed., Ed.D., University of Georgia, 1974,1975

SHARON D. SMITH
Assistant Professor
B.A.,M.Ed.,Ed.S.,Ph.D.,University of
Georgia,1971,1973,1975,1977 LINDA M. SUMNER

Instructor

B.S., Tift College, 1986
M.BA, Mercer University, 1988

VICKI P. SMITH
Instructor

AA, Gordon College, 1979
BA, M.Ed., Mercer University, 1981,1982 BENJAMIN B. TATE

Assistant Professor
A.B., M.Ed., Ed.D., University of Georgia,
1963,1971,1979

SAMUEL VAUDE STACY, JR.
Instructor

B.BA., Emory University, 1970
M.BA., Georgia State University, 1974 HUGH PRATT TAYLOR

Instructor

B.S., Georgia Institute of Technology, 1975
M.BA, Mercer University, 1986

JERI P. STAPLETON
Instructor

B.S., M.S., Ed.S., Georgia Southern College,
1966,1967,1973 PAUL L. TAYLOR

Instructor

B.S., Taylor University, 1972
M.M., Miami University, 1976

CLAIRE B. STEVENS
Instructor

BA, Tift College, 1970
M.Ed., Georgia College, 1982 D. BRETT THOMPSON

Instructor

BA, University of Central Florida, 1972
M.Ed., Ed.S., Georgia College, 1980,1981

W. HAWLEY STEVENS
Assistant Professor
B.S., MA., J.D., University of Georgia,
1977,1984,1985
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Part-Time Faculty

FAYE R. THOMPSON
Instructor

B.S., Georgia College, 1969
M.Ed., Georgia Southwestern College, 1977
M.S., Georgia Southern College, 1980

CLAUDE M. WALTON
Instructor

B.S., Auburn University, 1962
M.Ed., Mercer University, 1971

LYNWOOD A. WARD
Instructor

BA., University of North Carolina, 1985
MA., East Carolina University, 1988

TIMOTHY P. THOMPSON
Instructor

BA., MA., University of South Florida,
1985,1988

PAUL P. WARD, JR.
Instructor

B.S., University of North Carolina, 1969
M.BA., University of Miami, 1971

JAMES R. TICE
Instructor

B.S., University of Tennessee, 1971
M.M., Southern Illinois University, 1974

JAMES D. WARREN
Assistant Professor
BA., Our Lady of the Lake College, 1975
MA., Ph.D., University of Texas, 1977,1985

JACQUELINE J. VARNELL
Instructor

B.S., Georgia Southern College, 1970
M.Ed., West Georgia College, 1977
Ed.S., Valdosta State College, 1988 JOHN C. WARRENER

Instructor

BA., M.BA., Oklahoma City University,
1974,1984
M.Div., Drew University, 1977

TIMOTHY G. VAUGHN
Assistant Professor
AA., Middle Georgia College, 1979
A.B., University of Georgia, 1981
J.D., Mercer University, 1984 PAULINE E. WASHINGTON

Assistant Professor
B.S., Alabama A&M University, 1962
M.S., Virginia State University, 1968
Ph.D., St. Louis University, 1986

MARK D. VICKERY
Instructor

BA., University of Central Florida, 1979
MA., Appalachian State University, 1987

GEORGE LARRY WATTS
Instructor

B.S., Georgia Southern College, 1969
M.S., Georgia State University, 1978

CHARLOTTE J. VOGEL
Instructor

BA., Shorter College, 1967
M.Ed., West Georgia College, 1972

HELEN M. WEATHERS
Instructor

B.S., Auburn University, 1956
M.Ed., Ed.S., University of Georgia, 1973,1976

ELAINE T. WADE

Instructor

B.S., MA., Georgia Southern College, 1972,1981

ROBERT WALLS, JR.
Instructor

B.S., Savannah State College, 1966
M.Ed., Mercer University, 1976
Ed.S., Atlanta College, 1979

PHILIP R. WETHERINGTON
Instructor

BA., Emory University, 1960
M.Ed., Georgia State University, 1977

ANTHONY B. WHITE
Instructor

B.S., M.S., Georgia Institute of Technology,
1981,1988
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Part-Time Faculty

MICHAEL JULIAN WHITE
Instructor

BA., M.FA., University of Alabama, 1977,1983

WILLIAM H. WILLIFORD
Instructor

B.S., Virginia Polytechnic Institute, 1969
MA, University of Northern Colorado, 1973

ELEANORE Q. WILLIS
Instructor

B.S., MA., University of Alabama, 1962,1967
Ed.S., Georgia State University, 1979

EDWARD B. WILSON
Assistant Professor
B.S., University of Georgia, 1959
M.Ed., Ph.D., Florida State University,
1967,1971

MICHELLE C. WOODARD
Instructor
AA., Middle Georgia College, 1986
B.S., M.Ed., Georgia Southwestern College,
1988,1991

GERALDINE P. WRIGHT

Assistant Professor
B.S., Georgia State University, 1961
M.Ed., Georgia College, 1970
DA.S.T., Emory University, 1974
Ph.D., Georgia State University, 1980

GLORIA WYATT
Instructor

BA, Loyola College, 1972
M.BA, Mercer University, 1984
M.Ed, Georgia State University, 1991

BRENDA C. YATES
Instructor

AB, M.Ed, Ed.S, West Georgia College,
1970,1974,1987
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University College Calendar
Fall Quarter, 1992
Registration
First Day of Gasses
Last Day for Course Changes & Late Registration
Last Day to Apply for Georgia State Tuition Grant
Last Day for Withdrawal from Classes
Last Day of Gasses
ThanksgivingTkecess
Finals Week

Christmas Recess

September 16-22
September 23
September 30
September 30

October 28
December 5

November 25-29
December 7-12

December 13-January 1

Winter Quarter, 1993
Registration
First Day of Gasses
Last Day for Course Changes & Late Registration
Last Day to Apply for Georgia State Tuition Grant
Martin Luther King, Jr. Holiday
Last Day for Withdrawal from Gasses
Last Day of Gasses
Finals Week

December 28-January 2
January 4

January ll
January ll
January 18

February 10
March 15

March 16-20

Spring Quarter, 1993
Registration
First Day of Gasses
Last Day for Course Changes & Late Registration
Last Day to Apply for Georgia State Tuition Grant
Last Day for Withdrawal from Gasses
Last Day of Gasses
Finals Week
Commencement

March 22-27
. March 29
. . . April 5
. . . April 5
. . April 30
.... June 4
. June 5-10
. . . June 13

Summer Quarter, 1993
Registration
First Day of Gasses
Last Day for Course Changes & Late Registration
Last Day to Apply for Georgia State Tuition Grant
Independence Day Holiday
Last Day for Withdrawal from Gasses
Last Day of Gasses
Finals Week

. June 14-19

.... June 21

.... June 28

.... June 28

July 5
.... July 21
. . August 16
August 17-23
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Correspondence Directoiy
Director of AdmissionsAdmissions

200-548-7115 ext. 313 or 310

Macon Center OfficesCatalog Requests . . .

800-342-0841 ext. 2980

Dean of the CollegeEducational Programs
200-548-7115 ext. 308

University CollegeFAX Machine
800-548-7115 ext. 315 or 912-994-5509

Associate Director of Student Financial ServicesFinancial Aid
800-548-7115 ext. 311 or 335

Bursar Office
912-752-2660 or 2662

Bursar

Office of the PresidentGeneral College Policy
912-752-2500

Graduate Programs
800-548-7115 ext. 314

Director of Graduate Studies

Honor System
800-548-7115 ext. 306

Assistant Dean of the College

Non-Credit Courses and Seminars

800-548-7115 ext. 319 or 318
Director of Continuing Education

Textbooks .

800-548-7115 ext. 395
University College Bookstore

Transcripts and Academic Records
912-752-2680

Office of the Registrar

Transfer Credit
800-548-7115 ext. 341 or 309

Director of Admissions or Associate Registrar

Undergraduate Degree Programs
800-548-7115

Program Directors

Veterans’ Affaire
912-752-2683

Office of the Registrar
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